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Chapter 1
Sales/Purchase Batch
Updates
The purpose of these programs is to update the sales and purchase ledgers with transactions
generated elsewhere. These transactions may have been created by a special ProFiler order
processing application, for example, or might be the output of a non-Datafile Software
application. The benefit to the user is that the proper linking and controls are maintained by these
utility programs, and thus transactions do not have to be re-entered manually.
The input transaction files may either be Datafile database files or ‘ASCII’ text files – such as
comma-separated files created by other database system or data files downloaded from an
electronic point-of-sale device. The sales and purchase batch updates work exactly the same in
use and set-up, so a description for the sales batch update given below equally applies to the
purchase ledger.
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On selection of the Sales (Purchase) Batch Update menu you are given the list of options
available within that menu.

Application Menu Parameters (Premier only)
Each batch update menu option has a four-digit parameter number. This number is the parameter
that is needed by Datafile Premier users who wish to restructure their application menus or even
to create new menus. For example ‘Sales Ledger System Status’ has a parameter of “2000”, and
the first batch update definition can be loaded directly by a parameter of “1001”.

Post Transactions to the Sales Ledger
Confirm Update Definition
When you choose the first option from the main batch update menu, you are presented with a list
of up to six update definition names. These update definitions are defined in the Installation
Details section discussed later. A screen similar to that shown below is presented to you.

Select the update definition that you wish to use.

Adding / Updating Account Details
If the definition allows the accounts file to be updated for new and/or changed accounts then you
will be asked:

If you select ‘Yes’ then the accounts files will be updated before any attempt is made to post
transactions. During the accounts file update the following screen provides a commentary of the
update process.
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Confirm Input File and Date
Before the update can start you must confirm the input data file that is to be updated to the
system.
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For sales and purchase batch updates the date is very important. Usually the date must be in the
current period. If forward postings are allowed to the ledger as a whole, then the batch update
will also accept a posting to the forward period. Note that input transactions can be individually
dated – however an input file cannot contain transactions from more than one period.
After confirming the file and date you click the RUN button to begin the import. At which point
you are prompted:

Note on Backups
It is important that you have a complete backup of your application data files before
running a batch update. If for any reason the update fails after any records have
been processed then it is essential that you restore the backup version of these files.

Run Time Prompt
The batch update definition may be set up to ask for a value at the start of each batch update. This
can be used to record a standard value to all the transactions written by the update, e.g. a shop
reference or comment.
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Confirm Printer
If your update has been configured to print an update commentary report then you are asked to
confirm the printer to be used. The currently selected printer is displayed and you can change to
send to disk etc, as required.

Batch Update Processing
During the batch update, the number of input records is displayed on screen and a progress bar
shows the progress of the update. Attention should be given to any records that are rejected.
Ignored records can appear if the definition is set to specifically ignore types of records and you
should not be concerned about these.
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End of Batch Update
After confirming that the input is completed a totals screen is displayed and you are given the
option to print this screen.
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If you select to print the totals then you are asked for a comment before selecting the printer to
send the totals to.

System Status
This screen gives an overview of the status of the application concerned showing file sizes and
period details.

Installation Details
The first time this option is loaded for a new company you will be asked to create the definition –
the SALESUPD.XXX (where XXX is the company id). From then on each time you load this
option, the system will list the (up to) six batch update definitions that may be specified.
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Unused entries are shown as ‘spare’. Select the update definition you require and confirm the
title.

A blank title will make the update definition ‘spare’ again. The definition of the batch update is
then controlled by the following sub-menu:

Input File Pathname
This requests the pathname of the input file. The <F4-Select> key may be used to help you in
looking for the filename. Note, that whatever name you enter here can be overridden at the time
the update is actually processed.
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Input File Structure
This requests the type of file being imported. There are two possible options – D for Datafile
database input file, or A for ASCII file.

Data Items Cross Reference
The Data Items Cross Reference screen is used to correlate the input file items (on the left) to the
sales/purchase transaction file (shown on the right). All 160 items may be cross-referenced
through this procedure, in up to ten screens of sixteen items. <ESC> abandons the input, <END>
completes this section of input and <Page-Up>/<Page-Down> allows you to move through the ten
screens.
For imports from ASCII files the system displays the input sequence number and then prompts for
the sales (purchase) transaction item to update. For imports from Datafile databases the system
displays the name of the data item to be imported and asks for the sales transaction item to update.
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It is very important how items are cross-referenced and you must complete these screens with
great accuracy. The batch update will not perform calculations such as tax amount and will reject
the use of any definition where mandatory items have not been cross-referenced.

Notes
Mandatory items include the Account Code, Amount, Tax Code and Tax Amount.
If the input transaction type is not referenced and no default is specified then the
program will assume an invoice for positive amounts and credit notes for negative
amounts.
If the input transaction date is not referenced then all transactions are recorded as
per the run-time date confirmed.
For Foreign Currency systems you need to reference the FC-Amount and Tax
Amount instead of the home values. If there is no rate on the input file the system
will use the current holding/spot rate (as configured), if there are no home amounts
cross referenced the system will calculate these values.

After completing the cross-reference screens pressing the <End> key asks:

When an invoice/credit transaction is generated there are two components – a type ‘1’ and,
possibly several, type ‘9’ transactions. The type ‘1’ contains the totals for the transaction and
appears on your account enquiries and statements, the type ‘9’ contains the analysis breakdown
for all the lines on the invoice together with their different VAT codes and amounts plus nominal
codes.
Typically the import file either contains the type ‘9’ analysis information as separate records
already or you allow the system to automatically generate a type ‘9’ for each invoice/credit
transaction imported. This option is for use where the import file contains the type ‘9’ analysis
information as part of a single invoice/credit input record.
If you reply ‘Yes’ then you are presented with up to ten screens which allow you to specify the
items from within the input data file that should be used to create the analysis record(s). The
items requested for each type ‘9’ are analysis, goods amount, tax code, tax amount, nominal code
and, for foreign currency systems, the foreign goods and tax amounts. Note that if you only
require a maximum of (say) four sets of analysis information then you need only reference the
first four of these analysis screens leaving the remaining screens unset.
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Add / Update Accounts
If the option to add new or update existing account records is enabled within the
Optional Features, then after the analysis breakdown you are asked to cross
reference the items on the accounts import file to the sales/purchase accounts file.
Firstly you are asked for the items to be imported when adding new accounts and
then for the items to be imported if updating existing records

Report Specification
This option allows definition of the output report produced after the transaction import.
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Print Control
This setting controls the page size when the OPTIONS parameters have not been enabled. The
possible print styles are shown at the bottom right of the screen when the cursor focuses on this
item. Usual responses are ‘1’ for a standard 80 column report or ‘2’ for a condensed 132 column
report.

Items to be Printed
Up to ten items from the resulting sales/purchase transactions are available for print. Select as
required.

Which Details
This asks which of the imported transactions which are to be reported. Options available include:
1
2
3

Report All Transactions
Report Rejected Transactions
Omit Report Printout
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The OPTIONS Button
Selecting the OPTIONS button allows access to the print configuration – page size / margins /
fonts / etc.

The layout of this screen differs slightly based on whether you have set the page size (as above) or
not. Before discussing the parameters you should note the buttons available at the footer of this
parameter screen.
Default - This option updates the individual parameters from your user default when they are set,
overwriting presets where applicable. If no user defaults are set then this option is ‘greyed’ out.
To set user defaults see the appropriate section below.
Save - This saves your set parameters so they are offered as default next time this report is run
Abandon - This option abandons any changes made and returns you to the report screen.
The report parameters available are:


Paper Size – select the paper size the report is to be printed to (i.e. A4). You can elect to
leave this blank in which case the report is printed as per the last/default page size of the
printer, however, if you do this you can only choose fixed pitch fonts – selecting a page
size is mandatory to use proportional fonts. If you set a page size then the options screen

Datafile Software Batch Updates
12/02/2007

14 Batch Updates

re-displays with the appropriate parameters. If you leave blank then the options screen
remains as above.


Default Printer Font – a font dialog is displayed allowing you to select as required, the
default font to be used for this report. If you’ve sent the page size then all fonts are
available, if you haven’t set this then only fixed pitch fonts can be assigned. You can also
set bold/italic attributes and font size – note that if you haven’t set a page size then the font
size option is not applicable (font is sized as per previous rules).

Selecting the Font Size
Generally you can’t go far wrong with 10point. However, if you have a lot of data
items on your report, and are printing in portrait, 10point may be too big to fit all the
required information without overlapping fields.
The positioning of fields across the page is determined by the item size – if you
imagine the default update report shows, the record number (6 characters),
transaction date (8), the reference (6), the description (20), the amount (14), the tax
code (3 – as field name is longer than field then size is based on name), the tax
amount (14) and total (14), together with spaces between the items this gives a total
of 103 characters, or columns required, across the page (think graph paper – you
have 103 ‘cells’ across the page).
Those 103 columns are split equally across the available page (page size and margins
taken into account) as starting positions for data items – so the record number starts
at column 1, the date at column 8 (record number plus 1), etc. If you select a font
size too big then the record number may not finish printing before the date starts
causing the date to overlap the end of the record number. If this occurs then you
may need to either reduce the font size or consider swapping the report to landscape
orientation if the font size would go too small.



Default to Landscape – set to default the printed report to landscape, leave blank for
usual portrait orientation. You may want to set reports such as the Sales Ledger Aged
Debtors Report or the Cashbook Receipts Analysis Listing to landscape as these reports
require a large amount of detail to be printed or otherwise the font size could be too small.



Show Time in Report Headings – set to include the printed time in the report headings in
addition to the printed date.



Include Selection Criteria – set to print any selection criteria that were applied to the
report.



Email as Text – if send this report via email this option allows you to send as a text file
attachment as opposed to, if left blank, PDF.
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Omit Full Page Headings – When printing a multi-page report, the system repeats the
headings for each page. Setting this option reduces the heading details for the second and
subsequent pages, allowing more record detail to be printed per page.



Default Output to Spooler – Usually, when printing a report, the default printer is the last
print device used. Select this option to set the default printer as the spooler for this report.
This acts only as a default and doesn’t prevent you electing to print the report instead.



Allow Change of Printer Alias – when these options are configured then it is assumed
you are printing as ‘direct windows print’ and this is the alias set by default. Setting this
option allows you to change the default alias at run-time to one of the list of Datafile
configured printers. If you change the alias to a ‘DOS’ style alias then the page size
(length/width) and font are again picked up from the Print Style Profile, although other
settings such as ‘include time’ etc. remain from the OPTIONS display.



Print Negatives in Red – on selected reports, assuming you have a colour printer; it may
be useful to print negative values in red. This option allows this.

The next set of parameters allows you to specify formatting and margin settings. This section is
different if you set the page size earlier. If you have set the page size then you set the margins in
millimetres. If you haven’t set the page size then you set margin in ‘columns’ for both portrait
and landscape - the appropriate settings being used based on the orientation of the output selected
at run-time.

Paper Size Set


Characters Per Line – the system displays the width of the report items on the right. If
you leave this value at 0 (recommended), then the report width used in determining the
start column positions of data items (as discussed above with regards to font size) is the
larger, of either the report print items or 80 columns. You can manually set a report width
– from 64 to 255 columns. You may want to increase the number of columns on (say) a
landscape report with few print items, to bring the fields closer together to aid in reading.



Lines Per Page – if left at 0 (recommended) then the number of lines per page is
determined by the font and page size. Alternatively you can set a number of lines per
page, perhaps to give a greater gap between rows of data items.



Left Margin (mm) – set the size of the left hand margin (relative to page orientation in
millimetres.



Right Margin (mm) – set the size of the right hand margin.



Top Margin (mm) – set the size of the top margin.



Bottom Margin (mm) – set the size of the bottom margin.
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Paper Size Not Set


Minimum Characters Per Line – the system displays the width of the report items to the
right. If you leave this value as 0 then the report width is the larger of either the report
print items or 80 characters. You can manually set a report width – from 64 to 255
characters wide – but if you set a width less than the items actually printed then this is
overridden by the report width at run-time.



Maximum Lines Per Page – if left at 0 then when printing a report the system will
determine the number of lines per page based on the report width and the printable area of
the page up to a maximum of 72 lines per page in portrait mode or 50 lines per page in
landscape mode. Alternatively you can set the number of lines per page, from 16 to 255,
and this is then taken into account when deciding font size to ensure that number of lines is
printed. If left at 0 then when sending to the spooler the lines per page is assumed to be 72
in portrait mode and 50 in landscape. If you require an identical print from the printer and
the spooler then a maximum number of lines should be set.



Left Margin – set the number of characters to be used as a margin from 1 to 64. If you
require a margin then when entering the value you need to take into account the report
print width – a margin of 4 characters on an 80-character report will be bigger than a
margin of 4 characters on a 132-character report. If left at 0 no left margin is applied.



Right Margin – if you require a margin to be applied on the right of the report set the
number of characters accordingly (again 1-64), if leave as 0 then no right margin is
applied.



Top Margin – set the number of lines to leave as a margin at the top of the page (1-32
lines). If left at 0 then no top margin is applied.



Bottom Margin – set the number of lines to leave as a margin at the bottom of the page
(1-32 lines). If left at 0 then no bottom margin is applied.

Finally, you can set default options that are used when you send the report to print or e-mail.


Print Device – if using a stand-alone Datafile system then you can set a default printer to
output to. This option only applies when sending to a print device; if last printer was
spooler or fax then this remains the default. If using a networked Datafile system then you
can still set this where you are printing to a networked printer – provided all terminals have
a consistent device path. If the print device isn’t valid then the normal printer is offered
instead.



E-mail Address – if the report is sent to email then, you can enter an email address that is
to be used by default for this report – though it can be amended at run-time.

Once you’ve set the desired parameters select the SAVE option to apply for future prints.
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Optional Features
The optional features for the Sales/Purchase Batch Updates are displayed over two screens.

Screen 1 of 2

Delimiter for ASCII files, default “,”
ASCII import files are normally defined to be comma separated, and you should enter the
appropriate delimiter here.

Write Transactions with Current Date
If the date not included on the import file, then set this option to generate transactions with the
run-time import date.

Mark/Check Input Transactions as Updated
If the input file is a Datafile Database then there may be records that have already been processed
if keeping historical information. Set this option to flag records as processed when imported and
reject any records already flagged. The item to flag/check is set later.

Default Transaction Type (if not on i/p)
If the transaction type is not cross-referenced on the input file then you can specify a default type
as appropriate. Transaction types are
1
2

Invoices
Payment
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3
4
5

Credit Note
Invoice Adjustment
Payment Adjustment

Input Item Number for “Updated”
This is the item from above that is flagged as updated (DFD imports only). The item must be a
‘?’ item type and is set to ‘Y’ once updated.

TX Item for Run-Time Prompt
This allows the ability at run-time to record (say) a batch number, or the operators’ initials, into
all transactions imported. This prompt asks for the data item number on the transaction file to
record the entered information.

Make Credits/Adjustments Negative
Where the input file contains a transaction type to distinguish between invoice and credit entries,
then the values may be recorded positively for credits whereas Datafile requires these to be
negative values. Setting this option converts the values for credit transactions into negative
values for import so that the ledger is updated correctly.

Add to Reference Numbers
Where the reference number is not cross-referenced, and a standard reference (see screen 2) is not
to be updated to all imported transactions, then set this option to increment the ledger references
for each transaction imported.

Delete Input File When Completed
If the input file is an ASCII file then you cannot flag records as processed, one way of preventing
a second run is to delete the input file and this can be achieved by setting this option. Use this
with care – the parameter applies equally for DFD and ASCII imports and you may wish to keep
the input file for resulting queries and maybe move the file to another folder when you are happy
with the update.

Input Trans Include Type 9 Analysis Records
If the input file contains separate analysis records set this option. If the update is to generate the
analysis record or the invoice record contains a breakdown of the analysis details leave this blank.

Post to Account (if blank input)
This prompt asks for an account code to post miscellaneous transactions to – if not set then import
records without an account code are rejected.
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Custom ASCII File Format: Custom Reference
Datafile Software offers a service that allows any Datafile system to be customised to specific
requirements on the rare occasion that those requirements cannot be met by the standard system.
Any such feature will be set here when advised.

Auto Allocate Payments against TX Flagged (n/a if FC)
This is a special ledger batch update option that allows the update to allocate payment values
against invoices as part of the update. It is of particular use with the Purchase Ledger Batch
Update when sending payments to BACS.
With BACS the payments are confirmed back to you and you could wait for a positive reply
before entering the payments onto your system. A typical BACS payment process would be:
1

Run the Purchase Ledger ‘Run Proposed Payments’ option to mark transactions to
pay – you can modify the results in the normal manner with the ‘Set Transaction
Flags’
option

2

Use a profiler routine to extract the invoices for payment and generate the payment
CSV. This should also flag, on the invoice transaction, the amount to be paid
(which should equal the outstanding amount).

3

Once confirmed the payments can be imported using the batch update from the
payment CSV and using the flag set in point 2 will allocate the invoices.

This option asks for the data item on the transaction file that holds the flag value to show the
transaction is awaiting allocation.

Notes
This option is not applicable for foreign currency ledgers
The transactions are only allocated where
1) the individual invoice transactions still have an outstanding value equal to the
flag value
2) the total value per account for the flagged transactions equals the payment
value
3) there is only one payment per account on the input file
If any of the above criteria fail the payment is imported but the transactions are not
allocated and the report notes these details as appropriate
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Payment Alloc for Input “Inv Reference”
This allows for the import of payment to update the allocation details where the payment matches
a specific single invoice. Here you reference an item on the payment record on the transaction
file that has been updated (via the Data Items Cross Reference) with the invoice reference being
paid.
The payment value must equal the invoice value exactly to be allocated and, if foreign currency,
any exchange rate variation between the invoice and imported payment will result in an exchange
difference transaction being generated as normal.

Screen 2 of 2

Default Nominal
Default Reference
Default Description
This allows default nominal code, reference numbers and transactions descriptions to be predefined. This is of use where the input file does not contain this information.

Input File is “ARTESAN” Comm Log Layout
This is special file produced by the Artesan range of tills where the file is a log file of keystrokes
from the till. Only set this option where appropriate.
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Only Process Input Records Starting With
This allows the update to be restricted to only those input records which have the following
specified character(s) in the first position on the record. This would allow an ASCII input file to
possibly contain multiple records, only some of which are to be imported on this update.

Starting Value at Beginning of First Item
This assumes that the starting value above is contained in the first input item of the record without
a delimiter between it and the first item.

Use Selection Criteria against Input File
If the input file type is a Datafile database then the standard selection criteria may be used to
select only those records to be used for this batch update. If set, a pop-up screen allows entry of
the selection criteria.

Allow User Changes to Selection Criteria
If applying selection criteria to the input file then set this prompt for whether the user is allowed
to amend the criteria at run-time.

Save Any Changes to Selection Criteria
If user is allowed to make run-time amendments to the criteria set this prompt for whether any
such changes are to be offered as the default criteria next time.

Summarise all Input into 1 record (e.g. SHOP)
This feature is used when all the transactions from a till, for example, are to be recorded against a
single account – which could be a cash sales account. A single transaction will be posted
reflecting the whole takings. If you use this option then you must also configure the prompt ‘TX
Item for Run-Time Prompt’ to be the account code.

If Summarise, Detailed Analysis Required
If set to summarise above then this question determines whether only one analysis record (Type
9) is written for the totals or if an analysis line for every input record should be written.

Allow Input of New/Updated Account Details
In addition to writing transactions to the ledger, this facility also allows the accounts file to be
updated. This will take place before any transactions are posted. This is useful if the front end
system has its own responsibilities for adding and updating accounts. If used, then the following
related parameters must be completed.
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Input Account File Pathname
Enter the full pathname of the input file from which account details will be read.

Input Account File Type
Enter either ‘A’ for an ASCII input file or ‘D’ for a Datafile database file.

Delimiter for ASCII Files
If accounts input file is in ASCII format enter the separator character between each item, usually a
comma.

Input Item for Account Code
Specify the data item/sequence number on the accounts input file which contains the account
code.
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Chapter 2
Stock Batch Update
The purpose of this program is to update the stock control system with transactions generated
elsewhere. These transactions may have been created by a special ProFiler order processing
application, for example, or might be the output of a non-Datafile Software application. The
benefit to the user is that the proper linking and controls are maintained by these utility programs,
and thus transactions do not have to be re-entered manually.
The input transaction files may either be Datafile database files (created by a ProFiler application,
say) or “ASCII” text files (such as comma-separated files created by other data base systems or
data files downloaded from an electronic point of sale device).
On selection of the Stock Batch Update menu you are given the list of options available within
that menu.
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Application Menu Parameters (Premier only)
Each batch update menu option has a four digit parameter number. This number is the parameter
which is needed for Datafile Premier users who wish to restructure their applications, and even to
define completely new menus. For example System Status has a parameter of “2000”, and the
first update definition can be loaded directly by a parameter of "1001".

Post Transactions to the Stock Ledger
Confirm Update Definition
When you choose the first option from the main batch update menu, you are presented with a list
of up to six update definition names. These update definition names are defined in the
Installation Details section discussed later. A screen similar to that shown below is presented to
you.

Select the update definition which you want to use and press <Enter>.

Confirm Input File and Date
Before the update can start you must confirm the input data file and the date that transactions are
to be updated to the system as.
For stock batch update the date has historically been of less importance with all transactions being
posted as at the current period – however as of Release 5.2 options were added to Stock Control
that provides the same level of period control as the Sales/Purchase Ledgers. This means that the
transaction date can be validated against the current stock period dates, generating warnings
where the date is outside the valid date range for stock.
Usually the date must be in the current period. If forward postings are allowed to the ledger as a
whole then the batch update will also accept a posting to the forward period. Note that input
transactions can be individually dated – however an input file should not contain transactions
from more than one period.
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After confirming the input file and transaction date, you select the RUN button to begin the
update process, after which you are asked to confirm ‘OK to Commence Update’

Note on Backups
It is important that you have a complete backup of your application data files before
running a batch update. If, for any reason, the update fails after any records have
been processed then it is essential that you restore the backup version of these files.

Run Time Prompt
The batch update definition may be set up to ask for a value at the start of each batch update. This
can be used to record a standard value to all the transactions written by this update e.g. a shop
reference, operator id or comment.
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Confirm Printer
If your update has been configured to print an update commentary report, then you are asked to
confirm the printer to be used. The currently selected printer is displayed and you can change to
send to disk etc, as required.

Batch Update Processing
During the batch update, the number of input records is displayed on screen and a progress bar
shows the progress of the update. Attention should be given to any records that are rejected.
Ignored records can appear if the definition is set up to specifically ignore certain types of input
records and you should not be concerned about these.

End of Batch Update
After confirming that the input has been completed a totals screen is displayed, and you are given
the option to print the totals updated.
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If you select to print the totals then you are asked for a comment before selecting the printer to
send the totals to.

System Status
This screen gives an overview of the status of the application concerned, showing file sizes and
period details.

Installation Details
The first time this option is loaded for a new company you will be asked to create the definition –
the STOCKUPD.XXX (where XXX is the company id). From then on each time you load this
option the system will list the (up to) six batch update definitions that may be specified.
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Unused entries are shown as ‘spare’. Select the update definition you require and confirm the
title.

A blank title will make the update definition ‘spare’ again. The definition of the batch update is
then controlled by the following sub-menu:

Input File Pathname
This requests the pathname of the input file. The <F4-Select> key may be used to help you in
looking for the filename. Note, whatever name you enter here can be overridden at the time the
update is actually processed.
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Input File Structure
This requests the type of file being imported. There are two possible options – D for Datafile
database files and A for an ASCII file.

Data Items Cross Reference
The Data Items Cross Reference screen is used to correlate the input file items (on the left) to the
stock transaction file (shown of the right). All 160 items may be cross-referenced through this
procedure, in up to ten screens of sixteen items. <ESC> abandons the input, <END> complete
the input and <Page-Up>/<Page-Down> allows you to move through the ten screens.
For imports from ASCII files the system displays the input sequence number and asks for the
stock transaction item to update. For imports from Datafile databases the system displays the
name of the data item to be imported and then asks for the stock transaction item to update.
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It is very important how items are cross-referenced, and you must complete these screens with
great accuracy. The batch update will not perform calculations such as tax amount, and will reject
the use of any definition where mandatory items have not been cross-referenced.
Mandatory items for the Stock Batch Update are the ‘Stock Code’ and the ‘Quantity’.

Report Specification
This option allows definition of the output report produced after the transaction import.

Print Control
This setting controls the page size when the OPTIONS parameters have not been enabled. The
possible print styles are shown at the bottom right of the screen when the cursor focuses on this
item. Usual responses are ‘1’ for a standard 80-column report and ‘2’ for a condensed 132column report.

Items to be Printed
Up to ten items from the resulting stock transactions are available for print. Select as required.
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Which Details
This asks of the imported transactions which are to be displayed. Options available include:
1
2
3

Report All Transactions
Report Rejected Transactions
Omit Report Printout

The OPTIONS Button
Selecting the OPTIONS button allows access to the print configuration – page size / margins /
fonts / etc.

The layout of this screen differs slightly, based on whether you have set the page size (as above)
or not. Before discussing the parameters you should note the buttons available at the footer of this
parameter screen.
Default - This option updates the individual parameters from your user default when they are set,
overwriting presets where applicable. If no user defaults are set then this option is ‘greyed’ out.
To set user defaults see the appropriate section below.
Save - This saves your set parameters so they are offered as default next time this report is run
Abandon - This option abandons any changes made and returns you to the report screen.
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The report parameters available are:


Paper Size – select the paper size the report is to be printed to (i.e. A4). You can elect to
leave this blank in which case the report is printed as per the last/default page size of the
printer, however, if you do this you can only choose fixed pitch fonts – selecting a page
size is mandatory to use proportional fonts. If you set a page size then the options screen
re-displays with the appropriate parameters. If you leave blank then the options screen
remains as above.



Default Printer Font – a font dialog is display allowing you to select as required, the
default font to be used for this report. If you’ve sent the page size then all fonts are
available, if you haven’t set this then only fixed pitch fonts can be assigned. You can also
set bold/italic attributes and font size – note that if you haven’t set a page size then the font
size option is not applicable (font is sized as per previous rules).

Selecting the Font Size
Generally you can’t go far wrong with 10point. However, if you have a lot of data
items on your report, and are printing in portrait, 10point may be too big to fit all the
required information without overlapping fields.
The positioning of fields across the page is determined by the item size – if you
imagine the default update report shows, the record number (6 characters),
transaction date (8), the stock code (16), the quantity (14), the reference (9 – as field
name is larger than field size), and description (25), together with spaces between the
items this gives a total of 83 characters, or columns required, across the page (think
graph paper – you have 83 ‘cells’ across the page).
Those 83 columns are split equally across the available page (page size and margins
taken into account) as starting positions for data items – so the record number starts
at column 1, the date at column 8 (record number plus 1), etc. If you select a font
size too big then the record number may not finish printing before the date starts
causing the date to overlap the end of the record number. If this occurs then you
may need to either reduce the font size or consider swapping the report to landscape
orientation if the font size would go too small.



Default to Landscape – set to default the printed report to landscape, leave blank for
usual portrait orientation. You may want to set reports such as the Sales Ledger Aged
Debtors Report or the Cashbook Receipts Analysis Listing to landscape as these reports
require a large amount of detail to be printed and otherwise the font size could be too
small.



Show Time in Report Headings – set to include the printed time in the report headings in
addition to the printed date.
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Include Selection Criteria – set to print any selection criteria that were applied to the
report.



Email as Text – if send this report via email this option allows you to send as a text file
attachment as opposed to, if left blank, PDF.



Omit Full Page Headings – When printing a multi-page report the system repeats the
headings for each page. Setting this option reduces the heading details for the second and
subsequent pages allowing more record detail to be printed per page.



Default Output to Spooler – Usually, when printing a report, the default printer is the last
print device used. Select this option to set the default printer as the spooler for this report.
This acts only as a default and doesn’t prevent you electing to print the report instead.



Allow Change of Printer Alias – when these options are configured then it is assumed
you are printing as ‘direct windows print’ and this is the alias set by default. Setting this
option allows you to change the default alias at run-time to one of the list of Datafile
configured printers. If you change the alias to a ‘DOS’ style alias then the page size
(length/width) and font are again picked up from the Print Style Profile, although other
settings such as ‘include time’ etc. remain from the OPTIONS display.



Print Negatives in Red – on selected reports, assuming you have a colour printer; it may
be useful to print negative values in red. This option allows this.

The next set of parameters allows you to specify formatting and margin settings. This section is
different if you set the page size earlier. If you have set the page size then you set the margins in
millimetres. If you haven’t set the page size then you set margin in ‘columns’ for both portrait
and landscape - the appropriate settings being used based on the orientation of the output selected
at run-time.

Paper Size Set


Characters Per Line – the system displays the width of the report items on the right. If
you leave this value at 0 (recommended) then the report width used in determining the start
column positions of data items (as discussed above with regards to font size) is the larger
of either the report print items or 80 columns. You can manually set a report width – from
64 to 255 columns. You may want to increase the number of columns on (say) a landscape
report with few print items to bring the fields closer together to aid in reading.



Lines Per Page – if left at 0 (recommended) then the number of lines per page is
determined by the font and page size. Alternatively you can set a number of lines per
page, perhaps to give a greater gap between rows of data items.



Left Margin (mm) – set the size of the left hand margin (relative to page orientation in
millimetres.



Right Margin (mm) – set the size of the right hand margin.
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Top Margin (mm) – set the size of the top margin.



Bottom Margin (mm) – set the size of the bottom margin.

Paper Size Not Set


Minimum Characters Per Line – the system displays the width of the report items to the
right. If you leave this value as 0 then the report width is the larger of either the report
print items or 80 characters. You can manually set a report width – from 64 to 255
characters wide – but if you set a width less than the items actually printed then this is
overridden by the report width at run-time.



Maximum Lines Per Page – if left at 0 then when printing a report the system will
determine the number of lines per page based on the report width and the printable area of
the page up to a maximum of 72 lines per page in portrait mode or 50 lines per page in
landscape mode. Alternatively you can set the number of lines per page, from 16 to 255,
and this is then taken into account when deciding font size to ensure that number of lines is
printed. If left at 0 then when sending to the spooler the lines per page is assumed to be 72
in portrait mode and 50 in landscape. If you require an identical print from the printer and
the spooler then a maximum number of lines should be set.



Left Margin – set the number of characters to be used as a margin from 1 to 64. If you
require a margin then when entering the value you need to take into account the report
print width – a margin of 4 characters on an 80-character report will be bigger than a
margin of 4 characters on a 132-character report. If left at 0 no left margin is applied.



Right Margin – if you require a margin to be applied on the right of the report set the
number of characters accordingly (again 1-64), if leave as 0 then no right margin is
applied.



Top Margin – set the number of lines to leave as a margin at the top of the page (1-32
lines). If left at 0 then no top margin is applied.



Bottom Margin – set the number of lines to leave as a margin at the bottom of the page
(1-32 lines). If left at 0 then no bottom margin is applied.

Finally, you can set default options that are used when you send the report to print or e-mail.


Print Device – if using a stand-alone Datafile system then you can set a default printer to
output to. This option only applies when sending to a print device; if last printer was
spooler or fax then this remains the default. If using a networked Datafile system then you
can still set this where you are printing to a networked printer – provided all terminals have
a consistent device path. If the print device isn’t valid then the normal printer is offered
instead.



E-mail Address – if the report is sent to email, then you can enter an email address that is
to be used by default for this report – though it can be amended at run-time.
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Once you’ve set the desired parameters select the SAVE option to apply for future prints.

Optional Features
The optional features for Stock Batch Update are displayed over two screens.

Screen 1 of 2

Delimiter for Ascii Files, Default ","
ASCII input files are normally defined to be comma-separated, so enter here a comma <Enter>.

Input File Is “Artesan” Comm Log Layout
This is a special file produced by the Artesan range of tills. Information is in the form of a log file
of all keystrokes from the till. If this applies to your business then it is important to check your
till supplier and Datafile before using this option.

Write Transactions with Current Date
If the date not included on the import file then set this option to generate transactions with the
run-time import date.

Mark/Check Input Transactions as Updated
If the input file is a Datafile Database, then there may be records that have already been
processed, if keeping historical information. Set this option to flag records as processed when
imported and reject any records already flagged. The item to flag/check is set later.
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Tx Item For Run-Time Prompt
This allows a user-keyed value to be entered at run-time into the data item specified here. For
example, you may want a batch number to be entered into every output record, or perhaps the
operator’s initials, for future printing on reports or analysis.

Input Item Number for "Updated"
This is the item number within the input file which is to be marked with a “Y” once that input
record has been processed (see prompt above).

Input Sequence No for “Value”
If the input file contains quantity and value, but no price, then this item no is used to identify the
value. The program can then calculate the price.

Add To Reference Numbers
Where the reference number is not cross-referenced and a default reference is not to be updated to
all imported transactions then set this option to increment the stock references for each transaction
imported.

Delete Input File When Completed
If the input file is an ASCII file then you cannot flag records as processed, one way of preventing
a second run is to delete the input file and this can be achieved by setting this option. Use this
with care – the parameter applies equally for DFD and ASCII imports and you may wish to keep
the input file for resulting queries and maybe move the file to another folder when you are happy
with the update.

Default Reference
Default Description
This allows default reference number and transaction description to be pre-defined, and is only of
use where the input file does not already contain this information for each record.

Only Process Input Records Starting With
This allows the update to be restricted to only those input records which have the specified
character(s) in the first position of the record. This would allow an ASCII input file to possibly
contain multiple records, only some of which are to be imported on this update.

Starting Value at Beginning of First Item
This assumes that the starting value above is contained as the first item in the first input item of
the record without a delimiter between it and the first item.
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Custom ASCII File Format: Custom Reference
Datafile Software offers a service that allows any Datafile system to be customised to specific
requirements on the rare occasion that those requirements cannot be met by the standard system.
Any such feature will be set here when advised.

Screen 2 of 2

Prompt for Location and Pre-Fix Stocks
If using multi-location stock where the import transactions are for one location, and the stock
code recorded doesn’t include the location code, then setting this option allows the batch update
to prompt for the location code at run-time and the stock transactions are then imported to the
stock records for that location.

Trans Item Number for Retail Sales Value
Trans Item Number for Retail Cost Value
If using the Retail Stock accessory these prompts ask for the items on the stock transaction file to
update the retail values to.

Use Selection Criteria against Input File
If the input file type is a Datafile database then the standard selection criteria may be used to
select only those records to be used for this batch update. When set a pop-up form is displayed
allowing entry of the selection criteria.
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Allow User Changes to Selection Criteria
If applying selection criteria to the input file, then set this prompt for whether the user is allowed
to amend the criteria at run-time.

Save Any Changes to Selection Criteria
If user is allowed to make run-time amendments to the criteria, set this prompt for whether any
such changes are to be offered as the default criteria next time.

If i/p value negative, ensure qty negative
Stock transactions within Datafile Software are primarily positive quantities, allowing credit
equivalents to be negative quantities – i.e. a sales issue with a negative quantity indicates a goods
return. This option, applying only where the Retail Stock accessory in use, negates the input
quantity where the retail sales or cost value (referenced above) is negative.

Only accept input for current stock period
Setting this option rejects any stock transactions on the input file dated outside the current stock
period. Normally only the run-time date is validated against the stock period dates but this option
validates the date on input file and rejects any outside current period.

If Current Period, Accept Older Than Tran Dates
If above option set then this option allows transactions dated earlier than the current period to be
accepted – transactions will be dated as per recorded on the input file but treated as a current
period transaction in all other respects.

Default Transaction Type Number
If the transaction type is not cross-referenced on the input file then you can specify a default type
as appropriate. Transaction types are
1
2
3
4
5
6
7
8
9
A

Sales Issue
Purchase On-Order
Purchase Order Received
Goods Received
Stock Adjustment
Stock Reservation
Stock Transfer
Stock Take Adjustment
Stock Assembly Build
Stock Price Change
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If Issue, Update Reserved Stock
If importing stock issues this option allows you to reduce the stock reserved quantity by the same
value as issued.

Custom Features
Datafile Software offers a service that allows any Datafile system to be customised to specific
requirements on the rare occasion that those requirements cannot be met by the standard system.
Any such feature will be set here when advised.

Batch Tracking
The Stock Batch Update accessory has no support for batch tracked stock items and
should not be used to import transactions for batch/serial tracked items.
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Chapter 3
Job Costing Batch Update
This application accessory allows for the import of job costing with transactions generated
elsewhere. These transactions may have been created by a special ProFiler Job Costing
application or might be the output from a non-Datafile Software application. The benefit to the
operator is that the proper linking and controls are maintained by these utility programs, and thus
transactions do not have to be re-entered manually. The input transaction files may be either
Datafile Database files or ASCII text files (such as comma-separated files created by other data
base systems).
On selection of the Job Costing Batch Update option you are given three menu options.

Datafile Software Batch Updates
12/02/2007

42 Batch Updates

Application Menu Parameters (Premier only)
Each batch update menu option has a four-digit parameter number. This number is the parameter
which is needed by Datafile Premier users who wish to restructure their application menus or
even to create new menus.

Post Transactions to Job Costing
Confirm Update Definition
When you select the post transactions option you are presented with a list of up to six update
definition names - these names are defined within the Installation Details section later on. A
screen similar to that below is presented if more than one definition is available.

Confirm Input File and Date
Before the update can start you must confirm the input data file that is to be updated to the
system.
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The pathname is usually just accepted, if will not accept this path it may indicate the file has yet
to be created. The date for confirmation is used as the transaction date if this item is not set to be
imported.
After confirming the transaction date select the RUN button to begin the update, after which you
are asked to confirm ‘OK to Commence Update’.

Note on Backups
It is important that you have a complete backup of your application data files before
running a batch update. If for any reason the update fails after any records have
been processed then it is essential that you restore the backup version of these files.

Confirm Printer
If your update has been configured to print an ‘update commentary’ report then you are asked to
confirm the printer to be used. The currently selected print device is displayed and you can
change to another printer/print device in the normal manner.

Batch Update Processing
During the batch update, the number of input records is accumulated on the screen. Totals are
displayed for the number of records accepted, ignored and rejected. Attention should be given to
any records rejected. Ignored records can appear if the definition is set to specifically ignore
certain types of input records and you should not be overly concerned about these.
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End of Batch Update
After confirming that the input is completed a totals screen is displayed and you are given the
option to print the totals updated.

If you select to print the totals then you are asked for a comment before selecting the printer to
send the totals to.

System Status
This screen gives an overview of the status of the Job Costing application, showing file sizes and
period details.
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Installation Details
The first time this option is loaded for a company, you will be asked to create the definition – the
JOBCUPD.XXX (where XXX is the company id). From then on each time you load this option
the system will list the (up to) six batch update definitions may be specified.

Unused entries are shown as ‘spare’. Select the update definition you require and confirm the
title.

A blank title will make the update definition ‘spare’ again. The definition of the batch update is
then controlled by the following sub-menu:

Input File Pathname
This requests the pathname of the input file. <F4-Select> is available to help you in looking for
the file, but note that whatever name you enter here can be overridden at the time the update is
actually processed.
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Input File Structure
This requests the type of file being imported. There are two possible options – D for Datafile
database input file, or A for an ASCII file.

Data Items Cross Reference
The Data Items Cross Reference screen is used to correlate the input file items (on the left) to the
job costing transaction definition (shown on the right). All 160 items may be cross-referenced
through this procedure, in up to ten screens of 16. <ESC> abandons the input, <END> completes
the input and <Page-Up> and <Page-Down> allows you to move through the cross-reference
screens.
For imports from ASCII files the system displays the input sequence number and asks for the job
costing transaction item to update. For imports from Datafile databases the system displays the
name of the data item to be imported and asks for the job costing transaction item to update.
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It is very import how items are cross-referenced and you must complete these screens with great
accuracy. The update will not perform calculations such as value. The update will reject any
definition where mandatory items have not been cross-referenced (job code and cost
code/analysis) but care should be taken that the items that are normally set through manual
transactions are cross-referenced.

Notes
If the input transaction type is not referenced, then all transactions are recorded as
per the default set in optional features. If the transaction date is not referenced then
all transactions are recorded as per the run-time date confirmed.
You must reference the quantity and price (if not type 4-Invoiced Amount) and
value fields. The system will not calculate the value for you. To update job costs
you must cross-reference the cost value item (this is the total cost of the
transaction).
For timesheet input you must cross-reference the payroll minutes data item to
update hours on the job file. If payroll company/employee number not crossreferenced then these are copied from the cost code record provided the employee
cost code is referenced, if pay number not cross-referenced then this is set as 1standard

Report Specification
This option allows definition of the output report produced after the transaction import.
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Print Control
This setting controls the page size when the OPTIONS button has not been enabled. The possible
print styles are shown at the bottom right of the screen when the cursor focuses on this item.
Usual responses are ‘1’ for a standard 80-column report and ‘2’ for a condensed 132-column
report.

Items to be Printed
Up to ten items from the resulting stock transactions are available for print. Select as required.

Which Details
This asks of the imported transactions which are to be displayed. Options available include:
1
2
3

Report All Transactions
Report Rejected Transactions
Omit Report Printout

The OPTIONS Button
Selecting the OPTIONS button allows access to the print configuration – page size / margins /
fonts / etc.
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The layout of this screen differs slightly, based on whether you have set the page size (as above)
or not. Before discussing the parameters you should note the buttons available at the footer of this
parameter screen.
Default - This option updates the individual parameters from your user default when they are set,
overwriting presets where applicable. If no user defaults are set then this option is ‘greyed’ out.
To set user defaults see the appropriate section below.
Save - This saves your set parameters so they are offered as default next time this report is run
Abandon - This option abandons any changes made and returns you to the report screen.
The report parameters available are:


Paper Size – select the paper size the report is to be printed to (i.e. A4). You can elect to
leave this blank in which case the report is printed as per the last/default page size of the
printer, however, if you do this you can only choose fixed pitch fonts – selecting a page
size is mandatory to use proportional fonts. If you set a page size then the options screen
re-displays with the appropriate parameters. If you leave blank then the options screen
remains as above.



Default Printer Font – a font dialog is display allowing you to select as required, the
default font to be used for this report. If you’ve sent the page size then all fonts are
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available, if you haven’t set this then only fixed pitch fonts can be assigned. You can also
set bold/italic attributes and font size – note that if you haven’t set a page size then the font
size option is not applicable (font is sized as per previous rules).

Selecting the Font Size
Generally you can’t go far wrong with 10point. However, if you have a lot of data
items on your report, and are printing in portrait, 10point may be too big to fit all the
required information without overlapping fields.
The positioning of fields across the page is determined by the item size – if you
imagine the default update report shows, the record number (6 characters), the job
code (10), the cost code (10), the value (14), the transaction type (7 – field name of
‘tx-type’ is bigger than field size), date (8) and description (25), together with spaces
between the items this gives a total of 86 characters, or columns required, across the
page (think graph paper – you have 86 ‘cells’ across the page).
Those 86 columns are split equally across the available page (page size and margins
taken into account) as starting positions for data items – so the record number starts
at column 1, the job number at column 8 (record number plus 1), etc. If you select a
font size too big then the record number may not finish printing before the job
number starts causing the job number to overlap the end of the record number. If
this occurs then you may need to either reduce the font size or consider swapping the
report to landscape orientation if the font size would go too small.



Default to Landscape – set to default the printed report to landscape, leave blank for
usual portrait orientation. You may want to set reports such as the Sales Ledger Aged
Debtors Report or the Cashbook Receipts Analysis Listing to landscape as these reports
require a large amount of detail to be printed and otherwise the font size could be too
small.



Show Time in Report Headings – set to include the printed time in the report headings in
addition to the printed date.



Include Selection Criteria – set to print any selection criteria that were applied to the
report.



Email as Text – if send this report via email this option allows you to send as a text file
attachment as opposed to, if left blank, PDF.



Omit Full Page Headings – When printing a multi-page report the system repeats the
headings for each page. Setting this option reduces the heading details for the second and
subsequent pages allowing more record detail to be printed per page.
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Default Output to Spooler – Usually, when printing a report, the default printer is the last
print device used. Select this option to set the default printer as the spooler for this report.
This acts only as a default and doesn’t prevent you electing to print the report instead.



Allow Change of Printer Alias – when these options are configured then it is assumed
you are printing as ‘direct windows print’ and this is the alias set by default. Setting this
option allows you to change the default alias at run-time to one of the list of Datafile
configured printers. If you change the alias to a ‘DOS’ style alias then the page size
(length/width) and font are again picked up from the Print Style Profile, although other
settings such as ‘include time’ etc. remain from the OPTIONS display.



Print Negatives in Red – on selected reports, assuming you have a colour printer; it may
be useful to print negative values in red. This option allows this.

The next set of parameters allows you to specify formatting and margin settings. This section is
different if you set the page size earlier. If you have set the page size then you set the margins in
millimetres. If you haven’t set the page size then you set margin in ‘columns’ for both portrait
and landscape - the appropriate settings being used based on the orientation of the output selected
at run-time.

Paper Size Set


Characters Per Line – the system displays the width of the report items on the right. If
you leave this value at 0 (recommended) then the report width used in determining the start
column positions of data items (as discussed above with regards to font size) is the larger
of either the report print items or 80 columns. You can manually set a report width – from
64 to 255 columns. You may want to increase the number of columns on (say) a landscape
report with few print items to bring the fields closer together to aid in reading.



Lines Per Page – if left at 0 (recommended) then the number of lines per page is
determined by the font and page size. Alternatively you can set a number of lines per
page, perhaps to give a greater gap between rows of data items.



Left Margin (mm) – set the size of the left hand margin (relative to page orientation in
millimetres.



Right Margin (mm) – set the size of the right hand margin.



Top Margin (mm) – set the size of the top margin.



Bottom Margin (mm) – set the size of the bottom margin.

Paper Size Not Set


Minimum Characters Per Line – the system displays the width of the report items to the
right. If you leave this value as 0 then the report width is the larger of either the report
print items or 80 characters. You can manually set a report width – from 64 to 255
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characters wide – but if you set a width less than the items actually printed then this is
overridden by the report width at run-time.


Maximum Lines Per Page – if left at 0 then when printing a report the system will
determine the number of lines per page based on the report width and the printable area of
the page up to a maximum of 72 lines per page in portrait mode or 50 lines per page in
landscape mode. Alternatively you can set the number of lines per page, from 16 to 255,
and this is then taken into account when deciding font size to ensure that number of lines is
printed. If left at 0 then when sending to the spooler the lines per page is assumed to be 72
in portrait mode and 50 in landscape. If you require an identical print from the printer and
the spooler then a maximum number of lines should be set.



Left Margin – set the number of characters to be used as a margin from 1 to 64. If you
require a margin then when entering the value you need to take into account the report
print width – a margin of 4 characters on an 80-character report will be bigger than a
margin of 4 characters on a 132-character report. If left at 0 no left margin is applied.



Right Margin – if you require a margin to be applied on the right of the report set the
number of characters accordingly (again 1-64), if leave as 0 then no right margin is
applied.



Top Margin – set the number of lines to leave as a margin at the top of the page (1-32
lines). If left at 0 then no top margin is applied.



Bottom Margin – set the number of lines to leave as a margin at the bottom of the page
(1-32 lines). If left at 0 then no bottom margin is applied.

Finally, you can set default options that are used when you send the report to print or e-mail.


Print Device – if using a stand-alone Datafile system then you can set a default printer to
output to. This option only applies when sending to a print device; if last printer was
spooler or fax then this remains the default. If using a networked Datafile system then you
can still set this where you are printing to a networked printer – provided all terminals have
a consistent device path. If the print device isn’t valid then the normal printer is offered
instead.



E-mail Address – if the report is sent to email then here you can enter an email address
that is to be used by default for this report – though it can be amended at run-time.

Once you’ve set the desired parameters select the SAVE option to apply for future prints.

Optional Features
The optional features for Job Costing Batch Update are displayed on this screen.

Datafile Software Batch Updates
12/02/2007

Job Costing Batch Update 53

Delimiter for ASCII files, Default “,”
ASCII input files are normally defined to be comma-separated. If another character is used, e.g.
#, then enter this as required.

Default transaction type number
If the transaction type is not cross-referenced then set the type as appropriate:
1
2
3
4

Time Sheets
Stock Issues
Direct Costs
Customer Invoices

Write Transactions with current date
If transaction date not cross-referenced then set this flag to use the run-time date.

Mark/Check Input Transactions as updated
If input file is a Datafile Database (DFD) then there may be records that have already been
processed if keeping historical information. Set this option to flag records as processed as the
record is imported and reject any records already flagged. The item to flag/check is set next.

Input Item Number for “Updated”
Set the DFD item number that is to be flagged as updated. This item must be a ‘?’ item type and
is set as ‘Y’ once updated.
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Use Selection Criteria against Input File
Again only applicable if input file is a DFD you can apply additional criteria to restrict the records
input. You may for example have other records in the DFD that are not to be input – perhaps
those with dates you are not ready to input.

Allow User Changes to Criteria
Setting this option allows the operator to amend the criteria at run-time. This may be appropriate
when using a date based criteria.

Save Any Changes to Criteria
If allowing amendment of the input selection criteria set this option to save any amendments as
the default next time the process is run.

Delete Input File When Completed
If input file is an ASCII file then you cannot flag records as processed, one way of preventing a
second run is to delete the input file and this can be achieved by setting this option. Use this with
care – the parameter does apply for both DFD and ASCII inputs and you may wish to keep the
input file for resulting queries and maybe move the file to another folder when you are happy with
the update.

Custom ASCII File Format
See ‘Custom Features’ below.

Custom Features
Datafile Software offers a service that allows any Datafile system to be customised to specific
requirements on the rare occasion that those requirements cannot be met by the standard system.
Any such feature can be set here when advised.
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Chapter 4
Order Processing Batch
Updates
The purpose of these programs is to update the sales and purchase order processing system with
orders created elsewhere. These orders may have been created by a special ProFiler order
processing application, for example, or might originate from a non-Datafile Software application.
The benefit to the user is that the proper linking and controls are maintained by these utility
accessories.
Unlike the other updates discussed so far there are no separate programs for the sales/purchase
order processing batch updates – although they are purchased as separate accessories they are
bound into the sales/purchase order programs for simplicity.
Input can only be accepted from a Datafile database file so it is likely you will need to create a
small ProFiler application to handle translation from an ASCII file to a temporary database
before batch order generation. The sales and purchase order processing batch updates work in
almost exactly the same in use and set-up so the description given below for the sales order batch
update applies equally to the purchase order batch update.
The batch update utility will appear as a menu option somewhere suitable on your system –
typically this would be either the Order Processing menu itself or from a Utility Programs submenu.
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Application Menu Parameters (Premier only)
The call for Order Processing Batch Updates has a four-digit parameter number of 7701. To call
an individual batch update the parameter number is 7701nn where nn is replaced with a number of
01 to 06 for the import definition required.

Batch Import Orders
Confirm Update Definition
When you choose the batch update menu option you are presented with a list of up to six update
definitions. These updates are defined within the order processing Application User Facilities
covered later in this manual.
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If only one update is defined this is automatically selected for you, otherwise select the update
definition you wish to use.

Confirm Input Date
Before the update can start you must confirm the input date and, optionally, any selection criteria
that apply to the update.

On confirm of the prompt ‘OK to Commence Generate Orders’ the system processes the input file
to create the required sales orders. Once completed the orders are then available for
amendment/print as per orders entered manually.

Installation Details
Batch Update Definition
Where the Sales or Purchase Batch Updates have been purchased a new option is available within
the Application User Facilities for the Order Processing Application. The option ‘Batch Order
Creation’ is available within the ‘Enter/Amend Orders’ menu option.
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On selection of this option the list of (up to) six batch update definitions are displayed, unused
entries are displayed as ‘spare’. Select the update definition you require and confirm the title.

A blank title will make the update definition ‘spare’ again. The definition of the batch update is
then controlled via the following screen.
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Input Database Pathname (DFD)
This requests the pathname of the input file. The <F4-Select> key may be used to help you in
looking for the filename.

Account
This asks for the data item number on the input file that contains the customer (supplier) account
code. Enter the item number or use <F4-Select> to view the input database structure. The data
item is usually an X-type with a maximum length of 10 characters.

Flag
This asks for the data item number on the input file that will be flagged back to show the input
record has been imported. If the data item is a ‘?’ type then the record is flagged as ‘Y’ when
imported, if the data item is a D / E type then the process date is flagged back, and if X-type then
the newly created order number is flagged back. Enter the data item number or use <F4-Select>
to view the input database structure.

Error
When running the input process the system may reject a record where an account or stock record
is not recorded or, if ran without exclusive file locks, where the system can not place a ‘U-Use’
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record lock on the account or stock record. In these circumstances the ‘Flag’ item is not set so it
can be picked up next time; however it can be useful to see the reason that it was rejected. If you
reference an N / T data item here then a value will be set to show the reason for rejection. Values
are:
1
2
3
4

Account Cannot be Locked
Stock Cannot be Locked
Account Not Found
Stock Not Found

No of Stk / Qty Sets in Each Record
Each import record can contain more than one stock record for order generation. If so then this
asks for the maximum number of stock code sets on the order. Note that if set then it is expected
that there is a block of n Stock items, a block of n quantity items, and so on.

First Item for Stock
This asks for the data item on input record that holds the stock code, or if importing sets then the
first stock code in the set. The data item is usually X-type with a maximum length of 30characters for Premier systems and 16-characters for Diamond systems.

First Item for Quantity
This asks for the data item on the input record that holds the order quantity, or if importing sets
then the first quantity item in the set. The item must record the same number of decimal places as
the order quantity on the order detail database – so if 2dp then must be K or L, if 4dp then item
must be M-type.

First Item for Price
This asks for the data item on the input record that holds the unit price, or if importing sets then
the first quantity item in the set. The data item must record the same number of decimal places as
the price item on the order detail database – so if 2dp then item must be K or L, if 4dp then item
must be M-type.

Notes
For Sales Order Batch Update the price item can be left unset and the system will
calculate the price for that customer/stock item based on standard SOP processes.
For Purchase Order processing the price must be imported.
For Foreign Currency Systems if the price is imported then it must be in the
currency of the customer/supplier account.
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First Item for Nominal / Sets
This asks for the data item on the input record that holds the nominal code, or if importing sets
then the first nominal item in the set. Note that if importing sets then you should set the ‘Sets’
item, if left blank then system assumes the Nominal code recorded in the item referenced should
be applied to all stock items on this input record. If data item left blank then the nominal code is
applied in the normal manner – usually from the stock record.

First Item for Analysis / Sets
This asks for the data item on the input record that holds the analysis code, or if importing sets
then the first analysis item in the set. Note that if importing sets then you should set the ‘Sets’
item, if left blank then system assumes the analysis code recorded in the item referenced should
be applied to all stock items on this input record. If the data item left blank then the analysis code
is applied in the normal manner – usually from the stock record.

First Item for Description / Sets
This asks for the data item on the input record that holds the stock description, or if importing sets
then the first stock description item in the set. Note that if importing sets then you should set the
‘Sets’ item, if left blank then system assumes the stock description recorded in the item referenced
should be applied to all stock items on this input record. If the data item left blank then the stock
description recorded on the stock record is applied.

First Item for Tax Code / Sets
This asks for the data item on the input record that holds the tax code, or if importing sets then the
first tax item in the set. Note that if importing sets then you should set the ‘Sets’ item, if left
blank then system assumes the tax code recorded in the item referenced should be applied to all
stock items on this input record. If the data item left blank then the tax code is applied in the
normal manner.

Put On Hold if Stop / Credit
Orders are created with an ‘A-Active’ status. Setting this option creates the orders with an ‘HHold’ status where the customer account is flagged as ‘on-stop’ (or if the supplier flagged as
suspended) or where the account is over the credit limit.

Omit Exclusive File Locks
Batch operations generally require exclusive locks of the files involved to ensure that all ‘valid’
records are imported. However, exclusive locks can be difficult to obtain on busy systems so
setting this option omits the exclusive lock on files and applies record locks against the accounts
and stock records involved. If an individual record cannot be ‘U-Use’ locked then the input
record is rejected and not flagged as processed.
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Omit Stock Reservations
Order Processing systems are usually set to mark stock as reserved or on-order via settings in the
application system profiles. If set to do so then setting this option ensures that stock is not
marked as reserved/on-order.

Apply Discount Matrix Checks
Set to apply any discount matrix entries to imported records – if set then this would override any
price on the input record.

Selection Criteria on Input
Allow Changes to Selection Criteria
These options allow you to define selection criteria to restrict the records on the input file that are
to be processed in this batch update and to allow the operator to amend the criteria at run-time.
Note that the criteria reverts to the default defined if amended.

Copy Items
Here you can specify up to twenty copy items from the input record to the order header, and a
further twenty copy items from the input record to the order detail. You can use <F4-Select> to
view the database structures involved and select the items required.

Copying the Order Reference
The update process will create its own order no. based on the standard application
sequences– you should not set a copy item to override this. If the input file contains
an order reference then this should be copied to another item in the order database.

Sort Input / New Header on Change of Item
These two options allow you to define a sorting sequence which is applied to the input database
before records are imported. The account code would usually be set as the first of these items and
the update procedure creates a new order on change of the account code.
In addition, you can choose a second item (which would be one of the remaining three sort items)
to create a new order on change of that item – perhaps a customer reference or order date.

Use Custom Number / Suffix
Datafile Software offers a service that allows any Datafile system to be customised to specific
requirements on the rare occasion that those requirements cannot be met the by standard system.
Any such feature will be set here when advised.
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Chapter 5
ProFiler Options
Often a batch update process will be used as part of a ProFiler routine – for example, when using
Sales Order Batch Update you may import an ASCII file into a Datafile Database, process that
database to validate and add extra items, call the batch update process, and then maybe continuing
on to print an acknowledgement, delivery note or invoice. Often these types of updates are called
as part of a Q (or automatic) menu.
There are some special features built into ProFiler within the Premier system to enable the call of
the batch update options from within Q-menu’s.

Calling a Batch Update Definition
When defining your ProFiler application you can call aspects of the standard application
programs where required. This is achieved via the P-Program option type.
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Option Type
To call a program you select the option type ‘P’ for ‘Program’

Parameter 1
Parameter 1 asks for the program path – for the batch updates the programs would be:
SLU.EXE
PLU.EXE
STU.EXE
JCU.EXE
SP.EXE
PP.EXE

Sales Ledger Batch Update
Purchase Ledger Batch Update
Stock Batch Update
Job Costing Batch Update
Sales Order Processing Batch Update
Purchase Order Processing Batch Update

Parameter 2
This asks for the parameter option within the batch update program to call. For Sales, Purchase,
Stock and Job Costing batch updates the parameter number would be 100n, replacing n with the
batch update definition number (1-6). For the Order Processing batch updates the parameter
number is 7701nn where nn is replaced by the definition number (01-06).
If the program is called purely with the parameter number then the profiler procedure will pause
for you to confirm the batch update run-time parameters, as it would if you had called the option
from the standard application menus. To run the procedures automatically you need to add A to
the parameter number – i.e. 1001A or 770101A.
Finally, when calling an external (i.e. non-ProFiler) routine then the system would normally exit
back to the menu once that routine is completed. If you wish to return to the ProFiler Q-menu to
continue (say) printing reports then you need to append the profiler option to return to after
running the batch update process – i.e. &PPP/M/O where PPP is the ProFiler application id, M is
the Menu Number and O is the Option number on the menu to return to. Note that the option you
return to must be the call to a Q-menu.
All other parameter options can be set as required.
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