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General Application Options

Landing Page & Dashboards

When you select one of the main applions from the menu the system displays the records
available for this account.

—
( F_' AW Datafile Premier 2014@ - °
Home Tools [7]
9 Calculator g Price Checker Databases ~ .J Reports ~ ¢ 2
[0 Calendar ¥es Discount Matrix ™ @ Database Plus = =] Tables ~
Ledger _ Spooled Post  Collect
Enaquiry s Supplier Matrix ~ & Forms = E] Multi-Task ~ | Reports Email  Email
Utilities Messaging
Sales Ledger Sales Ledger Accounts
[y Customers o - : ; -
ﬁ Sales Transactions j__j] K] £ @ L_|W "(‘E 3
’-.é Allocations Mew A/C  Update A/C AfCEnguiry Statement Transactions Allocations Credit Control
@ Credit Control Manager
ﬁ Statements Account | Name Telephone Balance
Enquire Account Details BALOO1 Baldwin Industries plc 0151229 8130 4574.98
> % Reports BALDOZ Baltimore Corporation 0171458 6547 447.91
-5 Utiites DATO01  Dataman Computers 01234 544457 135125
++[§| Currency Options DATO02  Datona Discount Supplies 0151703 2564 0.00
(5] Period End GRED01  Greenfens of Widnes 0151424 9338 0.00
----- () System Status ) )
KARDD1 Karl's Electrical Supplies 0151 709 0929 1514.66
KARDD2 Karlslake Office Supplies 0151 709 5656 0.00
MARDD1 Markham Holdings Ltd 01221 09856 1410.00
MARDDZ Marton Machines 01224873296 1410.00
WALDD1 Walton Street Motor Company 01312296734 208,78
; ZZZ001 Cash Sales 0.00
f_‘“ Sales Ledger 777993 Miscellaneous Account (POS) 0.00
[&h Purchase Ledger
[ Nominal Ledger
[ Cashbook
| Stock Control
\& Invoicer
B} Sales Order Processing
@ Purchase Order Processing
L Bill of Materials
[ Payroll
%% Job Costing
[51] Database Systems
&5, Utility Programs
['2 Installation \-'-'ElRecords Jf{lL':; Dashboard ]{@HE“JK
Comp DEM

The landing page has three panels that can be selected at the foot of the screen.

1 Recordg lists the application records available
91 Dashboard; summarises key informatioregarding the application
1 Helpgallows access to the main help file for the application.

Records- This option lists records from the main application database. The items listed are
definable and the list can be piorted, filtered, and highlighted basesh userdefined rules
(DiamondandPremieronly). On the example screen above the list is set to highlight accounts where
there is an overdue amount.
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At the top of the Records panel the system offers various shortcut items. These shortcuts are user
definable Diamondand Premieronly) and, subject to configuration and suitability, will process for
the highlighted record. On the example screen above the Update A/C option will open for the
current highlighted record but New A/C will prompt for the neveaant reference.

Note

Where you have a large number of records displayed you may find it more convenient
to disable the auteselection option for all actions.

Dashboard; Selecting the Dashboard option summarises key information regarding the atppiic

E—
. i i _ - o [
(p \ Datafile Premier 2014© -
Home Tools o
9% Calaulator E Price Checker Databases ~ & Reports ~ i ]
1 Calendar ey DiscountMatrix ~ [&7) Database Plus ~ =] Tables ~
Ledger _ Spooled Post  Collect
Enquiry kga Supplier Matrix = & Forms ~ E Multi-Task ~ Reports Email  Email
Utilities Messaging
Sales Ledger Sales Ledger Accounts
¢ Customers
S Sales Transactions Top 10 Balance Top 10 Age-Overdue

&2 Allocations
@ Credit Control Manager
i statements
Enquire Account Details

5,500
5,000

5,500 4[BALDOT | --------m oo

5,000 - -

& Reports 4,500 4 - 4,500 4[N -
- [B Utiities 4,000 - 4,000 - R LR L e T e e e L PP e
|| currency Options 3,500 - 3,500 - STemmemmooooooooooooooioooooooo
|| Period End 3,000 1 - S - 3,000 4 - (R - - - <o
----- (& System Status 2,500 - 2,500 - [Faroo | Mmooz ]
2,000 ¢ - 2,000 - (B - .

MARDOT D2 T001 MARDDT DATOO
1,000 - - - - - -- 1,000 - - - - - --
oo |- i § B BRI -
0 o I =

J, Sales Ledger

= Top 10 by Sales-Name TjOver-Year Top 10 Age-Overdue
[ch Purchase Ledger
= = Ms Karen Ashley 6581.20 BALOD1 Baldwin Industries plc 4574.98
[ Nominal Ledger

Mr Darren Hodges 4339.07 KARDD1 Karl's Electrical Supplies 1514.66
@ cashbook
: O Stock Control Mr James Smythe 4322.72 MAROO1 Markham Holdings Ltd 1410.00
Q Invoicer MAROOZ Marton Machines 1410.00
ts Sales Order Processing DATOO1 Dataman Computers 1351.25
E Purchase Order Processing BALODZ2 Baltimaore Corparation 447.91
L Bill of Materials WALDO1 Walton Street Motor Company 206.78
[ Payrall
25 Job Costing
(1l Database Systems
& Utility Programs
lﬁ Installation \-’-"EIRecords J\f\L';-; Dashboard ]\r\@\ Help JH

Comp DEM

Up to four dashboards are available and, Boamondand Premierusers, can be configured against
the main application database. In the example here the dashboards display bar charts based on the
current account balance and the current overdogance, summarise the accounts based on their



System & Application Features

linked salesperson and show the t/over value for the year and display the top 10 overdue accounts
in list form.

Helpq this option links to the PDF Help file for the current application.

Installation

Landig Page & Dashboard

A new menu option to configure the Landing Page & Dashboard is available within the Application
Manager menu. From the main menu selkxdtallation followed byApplication Manageland then
Landing Page & Dashboard

Record / Displaysettings

P Application Panel (1 of 3) - Record List - >
‘p)
" | Home Tools Edit Links (7]
ﬁ ik Calculator E Price Checker Databases wd Reports @ About Company - 2
- (53] Calendar iep Discount Matrix @ Database Plus =] Tables i Pause System o
Ledger _ Spooled Post Collect
Enquiry Waord List  ras Supplier Matrix & Forms E Multi-Task E Change Printer Reports Messages Messages
Utilities Messaging
Display Item Sort Item Descend Line Colour Amend Apply
1 |accounT - - O L] O
2 |NAME - - O | O O
3 |TELEPHONE - - O | O O
4 [BaLANCE - -l O .
5 - - O BN O 2O
6 - - O
7 - - | Display F4 Items at Runtime [ ]
8 - - | Use Fixed Column Widths []
9 - - | Remember Runtime Changes []
10 - - (| Apply Selection Criteria [
11 hd - O Reverse Prime-Index Crder []
12 - - O Maximum Records to Display 1]
Maximum Records to Process
Action O Mext H' Save @ Abandon
F4-5elect (Comp DEM

Display Itemq up to twelve items from the main application database can be selected for list in the
main application panel. If left blank then the system displays thtisiditems for the main
application database.
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Sort Item/ Descending¢ up to twelve sort sequence items can be selected from the main
application panel. Against each sort item you can select whether the sort is processed in descending
order (leave blank for ascending)

Line Colour / Amend / Apply, these options define thdighlight rules for records on the landing
pageg i.e. if want to display entry in red for overdue balance. For each entry click the Amend tick
box, system will then display the colour to use before allowing entry of the selection criteria the
record mus match to display in the selected colour. The Apply option is automatically set for you
¢ you can deselect this to stop applying the colour filter. Npwehere a record meets the criteria

for multiple highlight rules the system will apply the first &pgable highlight rule.

Display F4 Items at Runtime If no items are set then the system automatically uses the F4 pick
items as the data items list. Setting this option overrides any set items with the F4 pick items also.

Use Fixed Column Widthssetto prevent the user changing the default display widths of the data
items listed.

Remember Run Time Changeset to remember, per user, any changes to display widths made.

Apply Selection Criterig set to apply any criteria to restrict the records glesyed to only those
records that match the criteria.

Reverse Priméndex Order¢ on smaller databases you may want to set this option to show the
latest entry at the top. Generally though where this item likely to be required (Sales Order
Processing, Rahase Order Processing or Bill of Materials) you would usually set to sort the list on
the Order Reference in descending order.

Maximum Records to Displagy set to restrict the number of records displayed on the panel.

Maximum Records to Processset to limit the number of records to procegghis applies to the
panel and dashboard and is useful to restrict entries where a large volume of historical data is held.



Actions Allowed

System & Application Features

EN
. o _ ) - O S
{ P ‘\ Application Panel (2 of 3) - Action Toolbar
Edit | Tools 7]
& cut il Copy Name+Address A Td TC-]' - sl %6 Calculator £ Help Manual
(& copy [ Copy Mame+Address + N - N (51 Calendar  £Z Help Notes
F4-Select F5-Insert Fo-Delete F7-Option F8-Zoom F9-Memo
E{é Paste 3 Copy Screen Line Line Word List
Clipboard Actions Utilities
Define up to 20 standard Datafile program options to place on the toalbar
Applic Parameter Title Auto Applic Parameter Title Auto
1 |ER~ | |1001 MNew AjC O 11 - O
2 (st [=] |1w002 Update A/C 12 - O
3 |50 * | 7000 A&,C Enquiry 13 - O
4 (st [=] |4001 Statement 14 - O
5 /5L |+ [2000 Transactions O 15 - O
6 |S5L |+ | [2700 Allocations O 16 - O
7 |50 * || 4500 Credit Control J i7 hd Il
a = O 13 - O
g = O 19 - O
10 - O 20 - O
Action 0 Previous O Mext H Save @ Abandon
Comp DEM

Define up to 20 actions that are to be displayed above the selecteords. For each action you
choose

1 Applicg select the application to call. Usually this will be the code for the current application
but you may, for example, add to the Sales Ledger list the ability to create a new sales order.
Use the dropdown listas required.

1 Parameterg enter the fourdigit parameter number for the application to call. Refer to the
PREMIER.DFD for appropriate references.

1 Titleq enter the title to be displayed for this option

1 Auto ¢ select whether the system is to auselect the current highlighted record when
selecting the action. Note that generally you only set this option where the action relates to
an individual entry.
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Dashboard Configuration

EN
. o _ - O S
{ P ‘\ Application Panel (3 of 3) - Dashboard
Edit Tools (7]
2 cut Mame +Address —Q' Td TC—]' - a %6 Calculator £ Help Manual
(& copy [ Copy Mame+Address + N (51 Calendar  £Z Help Notes
F4-5elect FiInsert Fo-Delete F7-Option F8-Zoom F3-Memo
E{é Paste E Copy Screen Line Line Word List
Clipboard Actions Utilities
BTy ot g« M| Top 10 Individual hd Dashboard 2 | Top 10 Individual hd
Identifier 1 |ACCOUNT - Identifier 1 |ACCOUNT -
Identifier 2 |NAME - Identifier 2 |MAME -
Value Ttem |BALAMNCE - Value Ttem |AGE-OVERDLUE -
Surnmary Item hd Summary Ttem hd
Sel Criteria Sel Criteria
Bar Chart Bar Chart
Dashboard 3 | Top 10 Summary - Dashboard 4 | Top 10 Individual -
Identifier 1 - Identifier 1 |ACCOUNT -
Identifier 2 - Identifier 2 |MAME -
Value Item | T/OVER-YEAR - Value Item |AGE-OVERDILIE -
Summary Item |SALESAME - Summary Item -
Sel Criteria Sel Criteria
Bar Chart [] Bar Chart [ ]
Action 0 Previous H Save @ Abandon
Comp DEM

Dashboardc select the type of Dashboard to display. Options availabledecl

1 System Statusdisplays generic last reference / document number details

1 Top 10 Individuat displays the top ten records from the application database based on

value item.
1 Bottom 10 Individuat displays the bottom ten records from the applicatidatabase based
on value.

1 Top 10 Summary displays the top ten values for a total item from the main application
database. If using salespersons against the account you could display the top 10

salespersons for example.

1 Bottom 10 Summary displays the btiom ten values for a total item from the application
database.

1 Last 10 Recordsdisplays the last 10 records added to the main application database.

1 Last Activities; only applicable for selected applications this option displays the last 10

transactionsadded.



System & Application Features

Identifier 1/2 ¢ only applicable for the Top/Bottom 10 Individual options select items to be
displayed as required.

Value Itemq applicable for the Individual / Summary option select the item to sort against.

Summary Itemg only applicable fortie Top/Bottom 10 Summary option select the grouping item
to process for.

Sel Criteriag applicable for the Individual / Summary options select which of the main application
records are to be included in the list / total. Leave blank for all.

Bar Chartg applicable for the Individual / Summary options select if the list is to be displayed as a
bar chart instead.

Notes

The Landing Page definition / configuration settings are held in the file DFPANEL.???
(replacing ??? with the company id)

Business A&lts ¢ Trigger on Change of Value

The Business Alerts function allows you to trigger an email or add a note when selection criteria first
0502YSa WiNHIS Qo 9OSNE GAYS | RIFEGlIoFAaS NBO2N
aStSOGA2Yy QM SN oA & YYKIG 0By 2 NB  { whbre thelOiRdrial S | y
Ad WYSGHIQ 60ST2NB FyR I FUGSNI GKS RFEGlIoFaS NBO2NR
F2NJ SEFYLX ST G2 GNRAIASNI Iy | f SN eicedtyimitl or & dza (i 2
new order or credit transaction is raised.

A new feature has been added to the Business Alerts functionality to trigger an alert on a change of
valuec in this way you could, for example, trigger an alert where the credit limiafoaccount is
altered or when an order over a set value has its value amended further.
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= _ ) ) _ - o
(p 3\ Datafile Premier 2014@ - Sales Ledger
[P (7]
_ o - o
;_a' [ [+ \ Maintain Accounts - Update
=
Edit Tools Lirks 7]
Enauir || |12t Graph @ Word ‘}; Location Map L:'“J Scans BT e
4% website [l Image ol il Route Map i =
 Email [ Assodate Fie i Memo % Phone Ca Fal ding
Utilities Enguiries
Account BALDD2 Stock Price Mo 1
VAT Code 5 Balance
MName Baltimore Corporation EC Country 4574.98
Address Genesis Centre VAT Reg No 447.91
Birchwod 1351.25
Padgate Credit Terms D30 0.00
S === 0.00
PES ONF P Add Notes 1514.65
0.00
Note for BALOOZ 1410.00
Tel 0171 458 6547 @ save 10,00
.00
Fax 0171458 6598
206.78
Email Christine @Baltimore.c Credit Limit on Account Updated [DEM) @ Abandon ‘; =
Y. Sa ] - '
% Nichall= Led Clear 0.00
Lo Pu
[ No | Contact Credit Limit for Account BAL00Z - Baltimore Corporation B1) Date
& ca Salesperson 2| Mskarer | Mow 500.00
O St Customer Analysis Code L Hew Entry
1#nalysis 1
o Im & Print
T sa
L@ Pu T| Fort
2 Bill
E Pa
Yo Jot
&1 Da
&, Ut
\E . [Comp DEM Alt+8 Bold  Alt+] Italic AltH
o dns . | = =IMELU U ) i LSS LAY TR IS
Comp DEM

Installation

Database Restructure

Alerts are defined within the Database Restructure toglsither via the Application Manager,
Datafile Database Manager or PreFiApplication Generation options. Whilst the data item list is
displayed you can press the <F5> function key to access the Database INI settings and from there
select the Alerts function.



System & Application Features

I
m_—
f [+ \ Database Alerts
Edit | Tools 7]
X cut  Bg Copy Name +Address a E :—IT‘ - — 9% Calculator £ Help Manual
[ copy [ Copy Name +Address + 51 Calendar 42 Help Notes
— F4-Indexes F5Insert F6Delete F7-Original F8-Zoom F3-Memo
L{é; Paste 3 Copy Screen Line Line DB Word List
Clipboard Actions Utilities
Title Action

sBllCredi Changed Add Note -

2 -

3 -

4 -

g -

6 -

;." -

8 -

g -

10 &

11 &

12 ~

13 ~

14 ~

15 ~

16 =

17 &

13 &

19 &

ZD -

21 &

22 &

23 ~

24 ~

25 ~

Action Q Ok @ Abandon

F5-Insert Fe-Delete (Comp DEM

The key setting for triggering an alert on change of valwétlgn the selection criteria.
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| x|
— ] o — O
(p Y Selection Criteria
Edit | Tools 7]
{ FH conv Name +Address . =] =] 0 | of 7
oo Cut Gl Comnhlase i Q e e " Yo Calculator -qj Help Manual
[ copy [ copy Name +Address + 51 Calendar 42 Help Notes
— F4-Select F5-Insert F&-Delete F7-Original F&-Zoom F2-Memo
{_{é; Paste 3 Copy Screen Line Line DB Word List
Clipboard Actions Utilities

Database Alert 1 - Credit Limit Changed

Data-Item Selection Type Value Compulsory
CRALIMIT] not equal 518 Y
ACCOUNT equal 21 i

LA ERERERENE

AL A A

& ok [ view & cancel

F4-Select F5-Insert F&-Delete Comp DEM

To detect a change in credit limit, or another item, you reference the same item as both the data
itemandi KS @I f dzS OKSO1 AGSY gAGK T Wy2d4 SldzfQ a
value is updated a8nnn where nnn is the appropriate data item number.

Where the same data item is both the data item to check and the value to check the system
identifies this as a before/after comparison. You can still use the likes of BALANCE greater than
CREDITIMIT s acheclco SOl dzA4S (GKS&4S IINX RAFFSNByld AGSYa
values.

New Records

. @& RSTFldzE G 2dzald FRRAY3I GKS ONARGSNREF 2F W/ N
would also trigger an alert when adding an account record.s ®&blocked on the

SEFYLX S 0208 6& FTRRAy3 || asS0O2yR tAyS 2F Ol
GKAOK g2dzZ RyQi o06S (NHzS 6KSY |RRAy3I I ySg I C

Business Alertg Update Data Item

The Business Alerts function allows you to trigger an emaitidra note when selection criteria first
0502YSa WiNXZSSQo® 9SNE GAYS | RIGLFoF&S NBO2N
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aSt SO0A2y ONRIGSNRLF Aa YSU Wy24Q ocddierethecitgr@al o6 S
Ad WYSGQ terdhe @atdlihselregor] islufdated then no alert is triggered. This allows you,
F2NJ SEFYLX S G2 GNRIASNI LYy FESNI 6KSy || Odzad?2
new order or credit transaction is raised.

A new feature has been added tioe Business Alerts functionality to allow for the update of a data

item on the Database Record with a set value. This allows you, for example, to update a data item
2y GKS ad201 NBO2NR gAUGK Wh! ¢ hC {¢h/LYDNL 8Ky |
etc.

E—
{ I;\l : Datafile Premier 2014@ - -
Home | Tools (7]
ﬁ Yo Caloulator E Price Checker Databases ~ J Reports = ¢ 2
) 53] Calendar ¥ep Discount Matrix @ Database Plus ~ =] Tables ~
Ledger _ Spooled Post  Collect
Enquiry kas Supplier Matrix ~ & Forms ~ E Multi-Task ~ | Reports Emal  Emai
Utilities Messaging
Stock Control Stock File
[ Stock Records - — — -
Stock Transactions 1_‘(1 E] ::k.i _] @ ¥ %E-
+-[§ Assemblies Mew St-:m:k Update Stock Stk Activity Stock Enquiry Transactions Assemblies Requirements
?:;;r‘:nquiry Stock-Code Description Iss-Unit Physical Reserved On-Order Free-Stock| Stock-Level
) | ocation Maintenance CHO167 Dining Chair - teak/dralon EACH 35.00 37.00 58.00 56.00 OK
Utilities CHO168 Carver-teak/dralon EACH 24.00 52.00 70.00 42,00 QK
|5 Stock Take CHO169 Clark's Patent Leather PAIR 15.00 3.00 0.00 12,00 OK
»+[5] Period End Options CHO170 Teak Chair Frame 33.00 18.00 0.00 15.00 OK
"L System Status CHO171 Leather Cushion Pad 34.00 18.00 0.00 16.00 OK
CHO172 Display cabinet-teak 6x4 EACH 8.00 8.00 10.00 10.00 OK
CHO173 Oval dining table-teak EACH &.00 16.00 10.00 0.00 OK
CHO174 Dining suite EACH 8.00 0.00 7.00 15.00 BELOW MINIMUM
DID167 Dining Chair - teak/dralon EACH 4.00 0.00 0.00 4,00 BELOW MINIMUIM
DTO167 Dining Chair - teak/dralon EACH 0.00 0.00 0.00 0.00 QUT OF STOCK
7 5UD167 Dining Chair - teak/dralon EACH 0.00 0.00 0.00 0.00 QUT OF STOCK
b les edger YEO167 Dining Chair - teak/dralon EACH 13.00 0.00 0.00 13.00 0K
[Q Purchase Ledger YED168 Carver-teak/dralon EACH 50.00 0.00 0.00 50.00 OK
[@; Nominal Ledger YEO159 Clark's Patent Leather PAIR 65.00 0.00 0.00 55,00 QK
[ Cashbook
& Stock Control
@ Invoicer
T sales Order Processing
G Purchase Order Processing
< Bill of Materials
E Payroll
% Job Costing
(1] Database Systems
&, Utility Programs
E Installation \-’-'ElRecords /{‘L‘-:;Dashboard /{@Helpf’{
Comp DEM

Other uses for this facility might include a delivery status text on sales or purchase qrders
AWAITING DELIVERY, PBROIVERED, DELIVERED.
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Installation

Database Restructure

Business Alerts are defined within the Database Restre tools¢ either via the Application

Manager, Datafile Database Manager or ProFiler Application Generation options. Whilst the data
item list is displayed you can press the <F5> function key to access the Database INI settings and

from there selecthe Alerts function.

(P!
Edit Tools

- Fe] cony Name+Address pomm — — a
& Cut P Copy Name +Address Ql "E = -

ECDpy 1_":3:::.
[@ Paste E Copy Screen Line Line DB
Clipboard Actions

Title Action

1 Update Item
2 [Below Minimum Stock Update Item
3 |Stock Levels OK Update Item

Action & ok (&) Abandon

F5-Insert Fe-Delete (Comp DEM

Database Alerts

F4-Indexes F5-Insert F6-Delete F7-Origina

A A A AL

44

R O (L |

44

1

A (A A

Y

(7]

| g %% Calculator &% Help Manual

(1] Calendar

Word List

Utilities

&2 Help Notes

I yS¢ | OGAZ2Y Kla 0SSy

dza A



After entering the title for the Alert you then define the selection criteria under which the alert is to

System & Application Featurel3

be triggered.
I
_ - O x
{ P ‘\l Selection Criteria -
Edit | Tools (7]
X cut B copy Name E] E '—IT| - — Yo Calculator 42 Help Marual
[Ef; Copy 1_":3 Copy Name (311 calendar q} Help Motes
— F4-Select F5-Insert Fe-Delete F7-Original F&-Zoom F2-Memo
{_{é Paste 3 Copy Screen Line Line OB Word List
Clipboard Actions Utilities
Database Alert 1 - Out of Stock
Data-Ttem Selection Type Value Compulsory
PHYSICAL] w || less or equal * |0 ¥
NON-STOCK w || not equal - || \§
- -
- -
- =
- =
& ok [ view & cancel
F4-Select F5-Insert F&-Delete Comp DEM
After definingtheONRA U SNA I e 2dz aSt SOU UKS FFOUA2Yy 0eLlS

item to update and the value to update with when the selection criteria is met.

(p)

Edit

Tools

i Copy Mame
BCnpy i}:::. &
ﬁ Paste 3 Copy Screen
Clipboard

J, cut

Item-Mo |STOCKAEVEL

- @

Value [OUT OF STOCK

F4-5elect |Comp DEM

Update ltem
o —_—
Actions
(&) Abandon =7 List

%% Caleulator &% Help Manual
5] Calendar

Word List

Utilities

£ Help Notes

You need to define a separate alert for each update value. In this example we hewedtues for
the stock leve OUT OF STOCK, BELOW MINIMUM and OK.

a
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Existing Records

CKS W LIRFEGS LISYQ FOGA2Y @62Nja =ZpeingKS &l vy
triggered after a database update where the criteria is met after the change but not
before.

¢tKAa YSIya GKFEG 6KSY RSTFAYAYI Fy W LIRFGS Li
for the existing records. You will need to use either Datafiler or ProFiler Global Update
tools to set values for existing records.

Selection Criteria agashDate Items

Within data entry a series of shortcut keys are available for use in date entry. Keys allowed include:

T¢! LIRIFGSa sAlGK G2RIFIé@Qa RIGS
M ¢ Updates with date for start of current month

H ¢ Updates with date for end of current month

Y ¢ Updates with date for start of current year

R¢ Updates with date for end of current year

= =4 4 4 A

The new facility allows you to define within selection critetiaither the saved selection criteria
options or the default selection criteria optiomghese same shortd keys as the value item. This
allows you to preset criteria and not require the user to update dates each time the report is run.
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N
(p) Selection Criteria
P
Edit | Tools o
oy Cut % Copy Name +Address 0 o e ot Yo Calculator £ Help Manual
[& copy R Copy Name +Address + B Calendar 42 Help Notes
— F4-Select F5-Insert F5-Delete F7-Cption FB-Zoom F3-Memo
L{é Paste 3 Copy Screen Line Line Word List
Clipboard Actions Utilities
Mumber of Records in the Database 0
Data-Item Selection Type Value Compulsory
DATE-INPUT w || equal - |sT i
| v =
v =
v =
v -
v -
Q Ok @ View @ Cancel
F4-Select |F5-Insert F&-Delete |(Comp DEM

Within the value input against the required data item if you use the shortcuickaefixed with $
signg when runnirg the report the system will replace the value with the appropriate date. Note
that, if the criteria is displayed for the user, the system will display the $T or $M value.

Selection Criterigw | y3S W=+ | f dzSQ L y LJdzi

When entering selection criteria the Rga type prompts for affom/to Quvalue but allowed a
maximum input of ten characters in each input this has now been increased to sixteen characters.
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Home Tools Edit Links

ﬁ b Calculator @ Price Checker Databases

Ledger _
Enquiry Word List  kas Supplier Matrix &= Forms

Utilities
From Database Record 1

Data-Item Selection Type

STOCK range

A(fAffaffafafe
A4 A[QAA A

Sales and Purchase Ledger

J Reports @} About Company
51 Calendar |z Discount Matrix |47 Database Plus =1 Tables

Value

=
4 Pause System

2

. — i Spooled Post Collect
g Multi-Task | Iy Change Printer Reports = Messages Messages
Messaging
To Record 241
" Ronge =Te e
From 123456 7890ABCDEF
To |1234567890ABCDEF| 7]

F4-Select |Comp DEM

RealTime Updating to the Nominal Ledger

The Sales and Purchase Ledgersatgdo the Nominal Ledger on a batch basis, updating at a
minimum on period end though it can be run as often as required. This new fasilipported in

the Sales and Purchase Ledgers, Invoicer and Sales and Purchase Order Processing agplications
allows for the Nominal ledger to be updated on a raale basis updating the nominal ledger at the

same time transactions are written to the sales / purchase ledgers.

Installation

System Profiles

A new parameter has been added to screen 1 of the Sale®arthase System Profiles to update
the nominal ledger in regime. To update selednstallation from the main menu followed by
Application Managerand then System Profilesbefore selecting theSales Ledgeor Purchase

Ledgeras required.
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I
i ] ) - O s
{ P w Sales Ledger Options (1 of 5) -
Edit Tools Pr
J cut Copy Name +Address Cml o = ‘ﬁ-] _tli - Yo Calculator 4@ Help Manual
(& copy BB Copy Name+Address + EL Calendar &2 Help Notes
F4-Select F5-Insert Fo-Delete F7-Option F3-Zoom FS-Memo
[Eé Paste E Copy Screen Line Line Word List
Clipboard Actions Utilities

Enter Opening Balance transactions ? [
Are all accounts open-tem ?
Linked to the Mominal Ledger ? Real-Time updating ?
Monthly aged analysis required ? []
Aged analysis periods ? | 30 &0 30 0 1]
Aged analysis normally by due-date ?
Update saved aged analysis on receipts ?
Link to Stock/Product (5/F) or blank ? hd
If Stock Link - Update Stock Files 7 [
Number of days to retain invoice docs ? | 365
Enter "Sett-disc™ on transactions 7 [
Allow auto reversing of transactions ?
Check account credit limits ?
Force credit limit check (or just warn) 2 [
Ignore credit check if limit zero 7
Default date to within current period ?
Use period dates from another company ?
Allow mixed current/forward allocations ? [
Action Opt-1| |opt2| opt-3| |Opt4| |opt5 | [ save € abandon @) Close

Comp DEM

RealTime updating ¢ set to enable reatime updating of the nominal ledger. When set an
additional parameter screen is displayed that allows additional configuration settings.
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P Real-Time Update = =

Mominal Ledger company to update | Exdude Payments 7 []

Copy from 5L Trans Copy to ML Trans

Action .@ Ck

Comp DEM

Nominal Ledger Company to Updatein some configurations you may have multiple Sabe
Purchase Ledgers (one per branch for example) updating to the one consolidated Nominal Ledger.
If the Nominal Ledger is within the same company as the Sales/Purchase Ledger you can leave this
blank, if separate company set the company the Nominagjeedesides in.

Exclude Paymentg when updating in realime the system writes one nominal journal for each
sales / purchase transaction.

For payments this is sometimes not desirable for bank reconciliation purposes. Point of sale
payments in the sak ledger often accumulate all the cash and cheque payments for the day,
automatic payment procedures in the purchase ledger can require posting of one BACS entry for
the payment run as a whole.

Setting this option excludes payments from the rale updating processes allowing the batch
processes to continue to be run for these items.

Copy from Sales/Purchase Transaction to Nominal Transactigribese options allow for the
definition of copy items between the sales/purchase transactions and the radrtrensactions.
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Copy items you may want to define include:

Sales/Purchase Nominal

DATE ORIGDATE

ACCOUNT MEMGA/C

REF REFERENCE

DESCRIPTION DESCRIPTION
Period End

When following the period end procedures you may still be required to rumMNibrainal
Ledger batch update process if checks at period end identify that some transactions
have not been updated to the nominal ledger.

This may be because you have set to exclude payments frontimealipdating or you

are using one of the applicatiotisat currently do not support reaime updating (Batch
Updates, Invoice Costing, Invoice Generator) or if using ProFiler to generate sales
invoices.

Sales / Purchase Order Processing

Accumulate Order Values to Account per Order Status

When you add andipdate orders the system can be configured to maintain a value on the
equivalent sales or purchase account for the value of active and forward orders. This facility has
now been extended to account for the accumulation of values for on hold or quotesstaiters.
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—
(p \ Ledger Enquiries
Edit  Tools | Links 7]
=+ Email Motes E Spreadsheets B Graph B Assodiate File E Clipboard 3 Update A/C
@ Word L:'“J Scans F& POF Files ¥ Website @ Location Map [ Statement
L Memo ﬁ Contacts W Image M Labels C Stk History
CRM Utilities Actions
Sales Account History Ledger Enquiries - Sales Ledger l
+~{&=] MAR001 Markham Holdings Ltd
BaLoo2 Ba::m_me ‘;WWTE“U'” Account MAROD1 Stock Price No 1
----- BALOD1 Baldwin Industries plc VAT Code 3
MName Markham Holdings Ltd EC Country
Address Markham House VAT RegNo
13 Wardou Street
Leicester Credit Terms D30
Credit Limit 10000.00
LE33 7TN A[C on Stop
Line Disc% 0.00
Tel 0122109356
Fax Turnover Per 1200.00
Email Turnover YTD 1200.00
"ﬁ Sales Account Website AfC Balance 1410.00
51 Purchase Account
. Contact Mr Markham Active Orders 1378.89
|%2  Mominal Account
of K d Forward Orders 0.00
QHRETE I ecor Customer Analysis Code Quotes 766.93
g} Product Record 3 Analysis 3 Held Orders 0.00
+ Employee
[ Job Record
Type  Date Ref Total Description Order-Ref Status  Date-Input Order-Value
w| Sales Order o i ) ]
@1 20114 000004 1410.00 Dining suite @y oooo A 31/01/14 1378.89
Q Purchase Order i@y ooooo4 Q 26/01/14 766,93
) Cash Account
() Works Order
[ Batch Tracking
£ > £ >
=] Group Sales Eng
e Calendar Action I Transactions G Invoices & Aged C {, Sales Orders @ History Another | | Select @ Close
&% Change Company
F4-5elect |F9-Memo |Comp DEM |PgUp PgDn for Details

As you add and update orders the system will update the appropriate value on the account based
on the order status. As the order status changes the value is deducted from one status accumulation
value and added (if appropriate) to anothefs with the existing options the value accumulated is

the difference between the order value and the invoiced value on the Order Header.

Note

Sales Order Processing has the facility to include outstanding orders in credit limit checks
¢ this option onlyincluded, and continues to only include, active orders in the check.
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Installation

Database Changes

New items are required on the Sales/Purchase account file for this new feature. To add this new
item selectinstallation from the main menu followedy Application Manageind thenRestructure

A Database Select theSales Ledgeor Purchase Ledgeapplication. Elect to update thieive Files

and then select theésales/Purchase Accounts Fil€he existing data items are then displayed on
screen, scrollown to the next available blank entries and create the following items:

ltem Type Description
QUOORDBVALUE  K,L | 2f R4 OV d2SES @ Fa (Mvi dza 2 NRS NE&
HLDORDBVALUE K,L | 2f R4 Qf20eSRQ 2570 [Wildza 2 NRSNBER @

NB: Whilst you are likely to have the valfethe Active Orders (usually termed SOBTSTAND or
POROUTSTAND) already you are less likely to have the value for Forward Orders so you may want
to add this at the same time.

To insert a new item press <Enter> against a blank entry, enter the tittegasred and press
<Enter>, select the item type (using the drdpwn list if required), and depending on item type
select the size required.

Once the additional items have been recorded press the <ESC> key and sel¢eDAg bbutton

to save the databes OKIl yISad 2 KSy LINR Y LJi S RExMIBtEKInG Ratal, Q
to New Database Structu® | YR A F CdpyLJlahePEndtEk froin ©E Dadabase to New
Databas®@C A y I f LINPRemiivei(.OLD) Databa@®e W yTQarryiDat thi’SamedRtructure

on the BASE File as wat] respond as required. If you select to update the base file you need to
manually insert the new items at the same data item positions as on the live file.

Database Profiles

The new data items need to be referencedhin the Database Profiles. To update these settings
selectinstallationfrom the main menu followed b&pplication ManagemandSet Database Profiles
Choose theSales Ledgeor Purchase Ledgeapplication as required before selecting tAecount
Optiona 3 parameter screen.
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I
= _ -
(p) Database Profiles

Edit | Tools ol
X cut  Hg copy Name f q % % - ] Yo Calculator  £Z Help Manual
(@ copy [ Copy Name EL Calendar &2 Help Notes
- F4Select FSinsert F&-Delete F7-Option F3-Zoom F
{_é Paste E Copy Screen Line Line Word List
Clipboard Actions Utilities
Account Optional 3 List of Data [tems
Allocation Letter |60 Item Mo Item Mame Type Size L]
Allocin Progress 1 ‘ACCOUNT X 10 :
First Job record 2 NAME X 30
Last Job record 3 ADD1 X 30
Retain Inv-doc days 4 ADD2 ¥ 0
Delete at Year end | 54 5 ADD3 X 30
Trade Account | 0 g ADD4 X 30
Memo Reference |65 = POST-CODE ¥ 3
j a
Discount Group a TELEPHONE % a0
EC Countr 34
. 9 COMMENT X 25
EC TaxReg |85
10 BAL-BF L 14
Due-Date Dofesk | 0 BALANCE L 4
11
O/s Orders: Active |141
UMALLOCATED L 14
Ofs Orders: Fwd 142 =
E ?
O Orders: Quote [143] @ = OPEN-ITEM ' !
O/fs Orders: Hold |144 14 FIRST-TX ¥ & -
B save () Abandon
F4-Select |Comp DEM Data item types allowed are: KL (Currently selected item is: QUO-ORD-VALUE

On the left of the screen are the prompts fovS Orderdor each appropriate statug against this
item reference the data item number of the equivalent item created above;Sdtdct> is available
if required.

Controls & AudiManager

The Controls & Audit Manager options for Sales and Purchase Order Processing include the facility
to recalculate the account outstanding values. These options have been extended to support the
additional accumulation items and can be actioneédtgumulate for the new status values. To run
selectlnstallation from the main menu followed bZontrols & Audit Manager Select theSales

Order Processingr Purchase Order Processiagplication as required before selecting the option

to Reset AccounOutstanding Values

Copy Discount / Supplier Matrix Items to Order Details

When entering sales or purchase order details the system can be set so that it overrides the usual
price or sets a discount rate based on an entry from the discount matrix.optis allows you to
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copy up to ten items from the matrix entry to the order detail for later review. You may for example
want to copy the matrix code, price and discount for later comparison to see if operators have given
additional discount over what vgadefined.

Installation

Application User Facilities

A new option has been added to the Optional Features for Order Processing to allow the definition
of copy items. To update seldaistallation from the main menu followed bgpplication Manager

and then Application User Facilities Select the required Order Processing application and then
selectEnter / Amend Orderdollowed byAdvanced Input Facilitieand Optional Featuresefore
moving to screen 4.

{ P-.\l Optional Features (4/4)

I
2
Edit | Toals e

oy Cut Hal copy Name

Ay -:Ej:' — ™ _' % Calaulator &% Help Manual
B Copy fs Copy Mame+Address + ) . L ~ .‘ (21 Calendar &2 Help Motes
@ Paste E Copy Screen o __--5 ‘ : ne ‘ S - o I Word List
Clipboard Actions Utilities
Pick up single batch cost for detail ? [
Order detail item for price-by method 7 | 0 Copy matrix to order detail ?
Default price-by code when adding ? hd Only if date-range price 2 []
Prevent changes to header once complete ?
Reset discount-%: on change of stock ?
Display Entry number during input ?
Ignore records on F4 Stock lookup ?
Flag detail for works AND purchase order ?
Keep FIFO last document entries HDR. ACK? || DEL? |0 || INv? |D  [(Max 9)
Keep FIFO last document entries DET ACK? | DEL? |0 | INv? |D * |(Max 9)
Header item for update matrix records ? -
Detail item for update matrix records ? -
Change Status ask separately for Details 7 [
Copy price from 50D item (on change) ? -
Auto insert delimiter in stock fmt ? []
Default hdr desc for sales trans ?
Default hdr desc for stock trans ?
Order Mo is Account-Code/Sequence 7 [
First Scr Lookup is cust/stk code 7 [

Default matrix to Cancel 2 [

Allow option to view all ? []

se0OooOooOono

Action opt-1| |opt2| |opt-3| |opt4 | [} save &) Abandon ©) Close

Comp DEM

Copy Matrix to Order Detatt setting this opion displays an additional parameter screen that allows
the definition of up to ten copy items from the matrix to the order detail.
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Allow Part Deliveries by Ordé€sOP Only)

Selected Customers may prefer to receive their ordema go, others are hgyy to receve orders
in part-shipments with the potential extra delivery charges that may incur. This new feature allows
you to control on an ordeby-order basis whether the order can be part delivered on an order

and/or line basis.

o

Home Tools Edit Links

%% Calculator E Price Checker Databases

(1] Calendar ey Discount Matrix |47 Database Plus =] Tables

Ledger -
Enquiry Word List  rgs Supplier Matrix &= Forms

Utilities

Sales/Stock Transaction Description
Dining Suite

Credit Order
Customer Ref
Date Required

Contact 000001
Email To

N |Mrs M Greenwood

@ |sales@baldwin.co.uk

|Ar_tion | | ﬂgaue | | @gbandon |

Comp DEM

Order Mo 000010 Customer
Date Added 31/01/14
Order Status A A-Active, Q-Quote, H-Hold

Mew/Amend Orders

o Reports @ About Company

-
-\ Pause System

- Spooled
B Multi-Task | LG Change Printer Reparts

Baldwin Industries plc

Additional Notes

Allow Part Shipment
- Order ¥
- Line

2

Post Collect
Messages Messages

Messaging

@ Cloze

Allow Part Shipmentof Order ¢ if set then an order can be processed on a gsripment basis

allowing selected lines to be processed.

Allow Part Shipment of Lineg if set to allow part shipment of an order as a whole this
supplementary option controls whether individualdis can be pasprocessed.

During document processing, if the document configured to apply checks (typically the Delivery
Note but optionally the Invoice if using combined Delivery/Invoice document) then if the action
guantity set so that a line is not lfy processed then the system will warn and prevent processing.
This will occur if the operator manuglteduces the action quantity @rthe quantity is reduced due

to physical stock checks.
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Notes

hLliA2ylffe @2dz O2dzZ R Ac&iint Record aind Nde Ddtakdsd.JQ T f |
Profile copy items to automatically set the flags on the Order Header record.

Similarly whilst the option is available to control separately whether you allow part
shipment of an order and then a line, if a customer eithbows partshipment or they

R2y QG @2dz O2dzZ R KI @S 2yS Ffl 3 AGSY NBFTSNByC

Where partship is allowed the system will override the option on screen 12a of the
Document Parameters to reject the document if any line fails the phystiocek check.

This option is not applicable for multiple order documents.




