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Welcome
Welcome to the April
newsletter for partners of
Datafile Software Solutions.
If you have any suggestions for
issues you would like to see
covered in future newsletters
please contact the team via the
email address below.

Terry Moore
Managing Director
Datafile Software Solutions Ltd

Payroll 2015/16 Update Now Available
The Datafile Payroll update was made
available to the Partner Network on
the 12th March 2015.
As well as the usual PAYE and NI
table updates this year includes
support for the new NI categories for
employees who are 21 and under—
these employees no longer have an
employer NI cost (subject to earnings
level).
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Additionally a new statutory payment
scheme for Shared Parental Pay
where unused Maternity Weeks can
be shared between partners, and new
tax code suffixes (M/N) for the Married
Couples Allowance.
In addition new features have been
added to allow for up to six payslip
definitions to be defined which allows
for greater flexibility when printing and
emailing payslips.

Pension Auto-Enrolment
More and more Datafile users are now approaching their Auto-Enrolment staging dates and need to make changes
to their Datafile Payroll application accordingly.
Unlike other changes, such as RTI, there is no standardised Auto-Enrolment process. Each pension scheme /
provider has their own specifications with regards contribution calculations, employee categorisation and
communication requirements and, as such, there is no standard process that each employer must follow. The
changes to the Datafile Payroll system, and what additional features (if any) you may require, therefore depend on
the pension scheme / provider an employer chooses to go with.
There are four main aspects to auto-enrolment.
Categorisation of Employees. There are three aspects to review —the employees age, their earnings and
whether they are working under contract in the UK.
You need to assess an employees age—Employees between 16 and 74 are classed as jobholders/entitled workers,
with employees between 22 and state pension age being eligible jobholders. You need to assess their earnings—
eligible job holders who earn more than £10K per annum (pro-rata’d to the earnings period) must be auto-enrolled,
other employees and those who earn less than this can opt-on.
Datafile reporting tools can assist with these options—reports showing the employees age and earning level so the
employer can determine the category.
Calculation of Pension Contributions. The Datafile payroll system has various options to calculate pension
contributions. The option to be applied depending on the pension scheme / provider the employer chooses.
The usual option would be the Company Pension scheme. This option allows for contribution levels to be recorded
on the employee’s payroll record whilst system parameters control how that level is to be processed. Parameters
control whether that employee contribution level is a percentage of the employees Gross Pay in the period, a
percentage of the employees Basic Pay in the period or a fixed value per period. System parameters also control
the tax treatment on the pension contribution and whether, if Gross%, the percentage is to be calculated based on
earnings between the LEL/UEL NI bands.
As standard, one company pension scheme can be configured per Datafile Payroll ‘company’, if more than one
scheme required then an accessory is available that allows for up to ten scheme definitions—each employee linking
to one of the defined schemes.
Alternative options would be to use a Deduction ‘Switch’ for the pension contribution or, for appropriate schemes,
the Stakeholder Pension options.
Communications—Communications are required from the employer to the employee and from the employer to the
pension provider.
Your pension scheme/provider will often provide you with standard templates for documents to be issued to
employees as you reach your staging date (or the employee reaches 22). These templates can be created as
Microsoft Word documents and accessed via the ‘Word’ option against the employee record.
Your pension scheme/provider will require you to provide reports of the employee pension contributions. These
reports will often be CSV based and need to match a format as specified by the scheme provider. Datafile reporting
application tools can be developed to create these files from the employee data for upload to the pension provider.
Datafile have developed applications that can link to the most common providers.
Record Keeping—Employers are required to retain records of employee and employer pension contributions,
enrolment start dates, employee opt out dates and so on.
Employee Notices—if using pension provider supplied templates via the Datafile Word link then the system will
retain copies of the document against the employee record. Alternatively the SCANS options on the Employee
Ledger Enquiry to record copies of any opt-in, joining or opt-out notices.
Contributions—The P11 transaction file can be configured to record the employee/employer contributions and then
reported via a P11 listing or statement report.

VAT Treatment for Settlement Discount
From the 1st April 2015 the rules for the
calculation of VAT when using settlement or
prompt payment discount options is changing.
Previously VAT was calculated based on the
discounted value regardless of whether the
invoice was paid within the settlement terms.
From the 1st April VAT is calculated on the full
value of the goods/services supplied and a VAT
adjustment is raised if payment made within the
terms.
A summary of the changes can be found on the
HMRC website here.
This change affects all Datafile users who
process invoices from their suppliers with
settlement discount or raise invoices to their
customers with settlement discount.
For invoices raised to customers , changes are
required to document designs to include text
changes as recommended by the HMRC so that
you do not have to raise credits when the customer pays on time and takes the settlement discount.

Changes are also required to system profile parameters, document parameters and database structures.

