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Chapter 1
Introduction

We continue to develop additional functionality to the Datafile application based upon requests from users
and partners. Feedback is always added to our development review list for consideration and potential
inclusion in subsequent updates of the software as this release continues to demonstrate.

In addition, we have continued development of our new product Datafile 2021.

Datafile 2021 is the latest release of a completely new version of our software written in a modern
development environment. It contains all the features and functions available in the V7 product (plus more)
and a fresh new user interface to improve navigation and speed up information retrieval. This new
development environment gives us greater flexibility longer term to allow the inclusion of features and
functions not currently possible with V7 and ensures longevity of the software.

This new version has been written with our many end users in mind to ensure a cost-effective migration;
any customisations made to V7 including user menus, database table changes, screen designs, and reports
are automatically transferred across meaning that there is no re-work required by the client.

If you have not already updated to Datafile 20xx and you are interested in finding out more about Datafile
2021 please call your Datafile Partner.

Features introduced in Datafile 2021 include:

Digital Signatures

Advanced Alerts

Landing Page Edits

Additional History Databases for Ledger Enquiry Applications
Stock Location Panels for Ledger Enquiry

Clone a Landing Page on Data Visualisation Tabs

Postponed VAT Accounting

Additional Copy Items in Order Processing

User Database
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Installing Datafile 2021 and Release 7.4

Updating Your Registration Number

To update your serial number to the new release (7.4) you need to enter the upgrade code that was
supplied via your Datafile Support Partner.

Sign on with the SLAVE user-id and password and select the option ‘Upgrade to Latest Release’.

The upgrade code is 24 characters split into six groups of four, you need to press the <Enter> or <Tab> key
after each part. Once the code has been entered press UPGRADE to update to the current release.

P Upgrade to Latest Release T E - b 4

m Home Tools Edit Links

o
Word List i
Utilities Messaging

Enter the product upgrade code as advised by Datafile Software

Your current product release is 7.3

Action _ﬁ Lpgrade @ Abandon @ Close

If the code is not accepted re-check that you have entered the code as supplied by your reseller. If the
code is still not accepted ask your Datafile reseller to arrange an update of the security file.

Do not proceed with the program update until the upgrade key has been entered, or an updated security
file has been supplied, as you will not be able to use the software.

Upgrade Procedures

Follow these instructions to update your system to Datafile 2021

Note that you cannot use the updated programs unless you have a registration / serial number beginning
with ‘74'.
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Before you start, certain details are required:

Is Datafile installed on a network, if so are the programs run from the network or the local terminal?
Where are the Datafile programs held?

Have you downloaded the “Release 7.4 Update.exe” or “Datafile 2021 Update.exe”? If not, download
from the website now.

Once these details are known you can begin the upgrade.

All users must exit Datafile Software completely. Users should select ‘Quit’ on the main menu and
then ‘Quit/Exit Datafile’ from the sign-on screen. Users should also exit Microsoft Word & Outlook
programs.

Double-click the downloaded update file. This is a compressed archive file which, when run, will
unzip the updated programs and installation procedure. The default folder the system will wish to
unzip to is C:\REL74UPD for the Version 7.4 update (C:\DF2020UPD for the 2021 update). If this is
acceptable, click FINISH or use Browse to change to a folder of your own choosing. (If a new folder
warning is displayed select YES to create this folder). The system will then expand the compressed
files and then automatically launch the setup process.

Choose ‘Update Program Files’
Choose whether you wish to update your menus. No updated menus are released with this update.

Choose ‘Network Installation’ or ‘Local Installation’ as appropriate.
Next the system asks for the paths of the Datafile Software system.

PROGRAMS (Path 1) — location of Version 7 Programs (DFWIN.EXE)

PARAMETERS (Path 2) — location of main Datafile folder (DIAMOND.DOO)

DATA (Path 3) — location of main company files (DIAMOND.DO5)

PROGRAMS20 (Path 4) — location of Datafile 20nn Programs (DFWIN.EXE) — 2021 Upgrades Only

The system will validate that the pathnames entered here contain files appropriate for each location
(these are the filenames in brackets above). To check the paths to be entered you can use the
FIND/SEARCH option on the Windows Start Menu.

Once the pathnames are accepted, press <NEXT> until the Licence Agreement is displayed and ‘YES’
to accept this. The supplied programs will then be updated.

If installing to a Local Workstation, then the update is now complete. If installing to a Network, then
the update continues by asking ‘Do You Want to Install Local Programs’. Respond ‘Y’ to this prompt
regardless as to whether programs are run locally or over the network — you still need to update the
local workstation for Microsoft Word links. After a short pause the system will ask you to confirm
whether programs are run from the Network or Locally. Confirm as appropriate.

If running programs locally you are then asked to confirm the local program path — usually
C:\DFWIN\PROGRAMS. If running programs from the network, then this prompt is skipped.
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10. You are then asked to confirm the folder on the Start Menu to access Datafile (usually DATAFILE
SOFTWARE) before the system updates the appropriate local files.

11. Update of the workstation is now complete. To update other workstations, you need to run
SETUP.EXE from the main Datafile folder on the network (use the Windows option RUN on the Start

Menu) from each workstation — this repeats options 9-11 above. You can now delete the contents of
the REL74UPD / DF2021UPD folder and the compressed archive file.

Important Notes for Upgrade from Earlier Versions

Increased Record Size / Data Items per Database

The Release 5.9 update increased the maximum number of items per database to 320 and doubled the
maximum record size from 2K to 4K. Once these features have been taken advantage of you will no longer
be able to use the DOS product or earlier versions of the Windows product in conjunction with these
databases.

Microsoft Office Links

The Release 6.0 update introduced improved links to Microsoft Word and Outlook that are only applicable
for users using the XP, Vista or Server 2003/2008 operating systems together with the Microsoft Office
2003 / 2007 packages.

Users on earlier Microsoft Office versions or on earlier operating systems should note that these features
should not be enabled. Similarly, users using alternative email clients should not implement the Outlook
email links.

Increased File Sizes

The Release 6.4 update increased the maximum files sizes allowed for DFD and saved document files over
2GB. Once these features have been taken advantage of you will no longer be able to use earlier versions
of the program in conjunction with these files.

Additional Secondary Indexes

This Release 6.9 / Datafile 2016 update allowed, for Premier users, the option to convert the database extra
selection items to additional secondary indexes. Once these features are enabled you will no longer be
able to access these DFDs with earlier versions of the programs. You must ensure that all access, including
SQL replication processes, use program versions F52 or later.

Increased Screen Size

The Datafile 2019 release includes options to increase screen sizes for the main application screens. These
options are incompatible with V7 and with earlier versions of Datafile 2018. Once these features are
enabled you will no longer be able to access these screens with earlier versions of the programs.

User List (DIAMOND.D02)

This Datafile 2020 release, and technical updates from version G12 onwards, includes changes the structure
of the user list meaning all programs accessing Datafile should be updated. You must ensure that all
access, including SQL Replication processes use program versions G12 or later.
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Application Features

Sales and Purchase Ledgers

Show Credit Values as Negative on Sales Datafile 2021

Statements

When printing a sales statement, the document configuration allows you to print columns for the debit
(invoices) and credit (payments and credit) values. If printing these in the same print column then can be
useful to display the credits values as negative to give the customer greater clarity. A new option has been
added to the document parameters in this release to allow this.

Installation

Document Design Manager

New parameters have been added to the statement design to print the credit values as negative.

To update the Document, select Installation from the main menu followed by the Application Manager
option and then Document Design Manager. Select the Sales Ledger application and then select the
document to be updated and then, once the document mask is displayed, select the Parameters option on
the main toolbar — the option to display credits as negative is on the Column Settings parameter screen.
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| Home Tools Edit Links
ﬁ a fih Calculator E Price Checker

Ledger Contacts
Enquiry
Utilities

General description e.q. Bal/Bf ?
Account Code line ?

column ?

Print statement date on line ?
column ?

If month ageing, manth end line ?
col ?

Debit column ?

Credit column ?

Unallocated amount column ?
Balance column ?

Omit balance, net values in Db/Cr ?
Print last-alloc-amt in Db/Cr ?
Final balance on line number ?
Transaction type column ?
Invaice Age days column ?
Highlight overdue invoice col ?
Start col for rem-advice ?

Show credits as negative ¥

Action E 6 Previous 0 Mext 9 Ck

P Celumnn Settings (Screen 3 of 13)

i

58 Calendar Y Discount Matrix - - & -
[B Word List g Supplier Matrix - & - |4 -

4

il iR iziEl)
= [T TP

2

=1

%

kg

Stock
Aovailability

Second

? m —_ o
= @
Spooled &
Reports N
Messaging

@ Close

Comp DEM ||

Show Credits as Negative — set as appropriate for the first and second print of the credit value.
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STATEMENT

Marton Machines
100 Higher Lane
Stockton Heath

Datafile Demonstration Limited

Windgate Lodge
Windgate
Tarleton
Lancashire

PR4 6JF

Tel: 0845 643 2766
Fax: 0845 643 2624

Warrington
WAS 5EN
Account Date
f
MAROD2 J | 31/01/2018
. L 4
Date Type Ref Description Tx Value Tx OIS Balance ]
26/01/2018  INV 000005 | Dining suites 2820.00 1410.00 1410.00
31/01/2018 CRN 000004 | Credit as Agreed -120.00 -120.00 1290.00
Current 1410.00 ( Account Balance 1290.00

Total Balance Overdue

0.00
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Automatic Payments — Omit Exclusive File Datafile 2021
Diamond and Premier only
Locks

The Purchase Ledger options within the Automatic Payment procedure for Run Proposed Payments and
Generate Payments both require an exclusive file lock on the supplier accounts and transaction tables
meaning that other users cannot use these files preventing use of Purchase Order Processing and
Cashbook. This new feature allows you to apply record locking rather than file locking meaning other users
can remain in the system.

Installation

Application User Facilities

To enable the option to omit exclusive file locks a new parameter has been added within the Purchase
Ledger Application User Facilities.

To update Premier Installer users can right-click on the Proposed to Pay menu action and choose to
Configure Option. Alternatively, users can select Installation from the main menu followed by Application
Manager, Application User Facilities, Purchase Ledger and Purchase Transactions.

Once the initial Transaction Features are displayed select the Opt-4 button to display the Auto Payment
procedure parameters.
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P Transaction Features T @B - x
Datafile Home Tools Edit Links
ﬁ & mCalculator E Price Checker &= - % M &2 b
oo | : e ¢
@Calendar fe Discount Matrix - - B - J__u
Ledger Contacts - ) ] Stock Spooled &
Enquiry B WordList g SupplierMatrix - & - 4 - Availability Reports N
Utilities Messaging
Generate Payments [ Remittance Advice
Pre-set Selection for proposed payments ? Allow change ?
Indude in real-time Nominal updating ?
Alternate full definition pathname |DEf“'|-F‘L3-DEF
Print only transactions selected |
Omit print of payment transaction
Which printer control set
Omit excusive file locks D

Remittance Advice Headings e.g. your company etc Accitem 17
Accitem 27

| | Accitem 32

| | Accitem4? [5 |

| | Accitem5? [6 |

| | Acc item 6 ?
Trans item ¢

Action [§| |Opt-1 Opt2| Opt3 |Opt4| oOpt5 | Y save Q) Abandon ©) Close

Comp DEM ||

Omit Exclusive File Locks — set to apply record locking to the supplier accounts and transactions during the

Propose to Pay and Generate Payment options.

Note

Enabling the options for record locking will mean that the auto payment procedure will take a

longer time to process as the process applies individual record locks and updates during the

process.

You also need to ensure that the ‘Allocation In Progress’ flag options are enabled (see the

Datafile 2019 Supplement for more details on this)
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Nominal and Cashbook

Datafile 2021

Postponed VAT Accounting

From 1% January 2021, if your business is registered for VAT in the UK you will be able to account for import
VAT on your VAT return for goods you import into:

B Great Britain (England, Scotland, and Wales) from anywhere outside the UK
B Northern Ireland from anywhere outside the UK and EU

Accounting for import VAT on your VAT return means you can declare and recover import VAT on the same
VAT return, rather than pay it upfront and recover it later. The normal rules about what VAT can be
reclaimed as input tax still apply.

You can account for import VAT on your VAT Return if:

B The goods you import are for use in your business.
B You include your EORI number starting with ‘GB’ on your customs declaration.
B You include your VAT Registration No on your customs declaration (if needed).

An online monthly statement will be available from the HMRC to download and keep for your records. It
will show the total import VAT postponed for the previous month which you need to include on your VAT
Return. To include on your VAT Return you need to complete the following boxes on your VAT Return.

Box 1 Include the VAT due in this period on imports accounted for through postponed VAT accounting.

Box4 Include the VAT reclaimed in this period on imports accounted for through postponed VAT
accounting.

Box 7 Include the total value of all imports of goods included on your online monthly statement,
excluding any VAT.

VAT Table

A new VAT code is required to identify VAT transactions processed under postponed VAT accounting and a
new parameter has been added to the VAT table.
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P Tax Details (1/2) T @B - x
Home Tools Edit Links
ﬁ & @Calculator EPriceChecker 85 Databases - Q} M G v:g
@Calendar ﬁDiscountMatrix v @Databaseplus = J_I.j -
Ledger Contacts _ . ) . Stock Spooled &
Enquiry EWDrd List g Supplier Matrix - & Forms - E - @ Availability Reports e
Utilities Messaging
Sales/Purchase Tax Table - Name
Cash Accounting for this Company [ |
Maintain & Print VAT Form Values Menthly? [ | Period Basis? | |
UK Reverse | EC Ign-Rev | Cutside
Code | Title Rate Exempt |EC-Tax | Equiv Equiv Sales Limit Scope PVA
1 Standard N I A O O '
oo || b M| | | hd | hd | N | R
3 ZeroRated 0.00 (N T I YO O O
+ o] | ceoods ] N
Nall=— mil=l=
6 Reduced IS T A O O '
7 B | eposts oo | W] w] | || ho | N | |
8 R_| |Reversevar  ||looo | N || N || [ ] (TR
: Echevwar | |[000 | ] N on]
10 Impart VAT ||[o00 ] (T (T
Code for Outside Scope of Reports l:l Reverse VAT Limit
|Actior1 %l |gpt—1| |O|Jt—2| |H~§ave| |@5bandon |
Comp DEM

Code — set the code to be used for Import VAT. We have used ‘I’ here but can use any character.
Title — set the title to be displayed, for example, ‘import VAT'.

Rate — set the rate to 0.

Exempt — set the flag to Y (if set on a supplier this VAT code will override any picked up from Stock)
EC Tax — set this flagto N

UK Equivalent — leave this blank

Reverse Equivalent — set this to main UK tax code (i.e., S)

EC Sales — set thisto N

Ignore Reverse VAT Limit — set thisto Y

Outside Scope — set this to N

PVA —set thisto Y



12 Datafile 2021 Supplement

Posting Your Import VAT Journal

If posting the Import VAT from your online statement you can use the Nominal Journal postings.

P MNominal Transactions 7 @ - x
m Heme Tools Edit Links
ﬁ b Calculator E Price Checker [&5 Databases - @ About Company | > -
X I&‘ L‘-’.‘l (= =
@Calendar tey Discount Matrix - @Database Plus - E=]Tables -~ U Pause System
Ledger Contacts ) . ) . _ . . Stock Spooled
Enquiry Word List i@ Supplier Matrix - & Forms - E Multi-Task - [ Change Printer Availability Reparts
Utilities Messaging
Journal 000450 Period |1 Date |01/01/18 Desc  |Import VAT

Ent | Ajc Marrative VAT Type VAT Code Debit Credit

1 850 VAT Control Account Input VAT L 200,00

2 850 VAT Control Account Output VAT L 200,00

3 101 Purchases Input Goods 1 1000.00

4 101 Purchases NfA 1000.00

Action © Add (& Delete Tl Edit =] List (& Totals © Exit
Comp DEM

For the example here we have assumed that your Import VAT is for £1000 worth of goods and £200 for
VAT. Your supplier invoice has already been posted using an Out-of-Scope VAT code to your Purchases

nominal code.

The first entry updates the VAT Form Box 4 value with the VAT reclaimed in this period on imports
accounted for through postponed VAT accounting.

The second entry updates the VAT Form Box 1 value with the VAT due in this period on imports accounted
for through postponed VAT accounting.

The third entry updates the VAT Form Box 7 value with the total value of all imports of goods included on
your online monthly statement, excluding any VAT.

The fourth entry reverses the original supplier invoice posting.

When you submit your VAT Form 100 then this would be updated as:
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P T M - b4
Dratafile Home Tools Edit Links
'ﬁ & b Calculator . 1953 |I|-.“"'" B @
- M Calendar Ty - & - = - A
Ledger Contacts i Stock Spocled
I. .r - - - r » - -
Enquiry Word List @ - & %] W Availability  Reports
Ltilities Messaging

Processing nominal fransactions ...... Done (sorted)

1. VAT due in this period on SALES 200.00

2. VAT due on ACQUISITIONS from EC states 0.00

3. Total VAT due (1+2) 200.00

4, VAT redaimed on purchases (ind EC) 200.00

5. Met VAT to be paid or reclaimed 0,00

&, Total value of sales 0,00

7. Total value of purchases 1000,00

8. Total value of sales to EC states 0,00

9, Total value of purchases from EC states 0.00
|pdating transactions as processed ... Maot-Applic

Comp DEM

Posting Supplier Invoices

Generally, if using the online statement to update your VAT return your supplier invoices would be posted
under an ‘Out-of-Scope’ VAT code.

The nominal journal posting would then declare the Import for VAT purposes. Any duty invoices would be
posted using standard VAT as usual, but they would no longer include import VAT entries.

You can, however, use the Import VAT as part of your supplier invoice postings — this will update boxes 1, 4
and 7 on the VAT Form as per the nominal journal above. You may still need to post manual adjustments
due to ‘timing’ issues between your supplier invoice updating and your HMRC online statement.

The use of the Import VAT tax code is restricted to suppliers with a non-GB EC Country Code. If you
attempt to use an Import VAT tax code for a UK supplier, you will be warned accordingly.

Otherwise for direct entry in the Purchase Ledger or Supplier Invoices in Purchase Invoice entry then after
confirming the VAT code you will be prompted to confirm the amount of Import VAT.
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P Import VAT Amount T @ - x
Home Tools Edit Links
54 Mail E Motes g Spreadsheets Graph E, ! E 5] fﬂ
[BWord [f]Scans  [ig PDF Files Nebsite JP '_I R
QMEFI"ID ﬂCDntacts mage ) Enguiry ﬁ
Tools Ltilities Enguiries

Confirm Amount of Impart VAT (GEF)

F8-Zoom |[F9-Memo | Comp DEM ||

For Purchase Order Processing when raising the supplier invoice the Import VAT will be calculated and
updated automatically but if confirming VAT on a line-by-line basis you will also be prompted to confirm
the Import VAT. Regardless of the currency of the supplier the Import VAT would be calculated / entered in

GBP.
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Stock Control

Datafile 2021

Recalculate Cost of Assemblies

The Recalculate Cost of Assemblies procedure updates the cost price on the finished stock item based on
the current cost of the components. Currently the procedure allows you to set the range of assembly codes
to be processed, this new feature allows you to use the selection criteria tools instead.

P Update Cost Values T @ - >

m Home Tools Edit Links
, fih Calculator &g - & " =

A Calendar & - @@ - 2 - Q@

Ledger Contacts ] Stock Spooled -
Enquiry Word List  kgd ~ g - E - @ Availability Reports )
Litilities Messaging

Process Assembly Mumbers From  |First
To Last

Specify Selection Criteria D

9 Ok @I Cloze

Comp DEM

If selection criteria are required select this option and the usual criteria options are available.

Installation

No configuration changes required. This option is available on update to Datafile 2021.
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Payroll

Print P45 to PDF Form Datafile 2021 and Release 7.4

A new option has been added to Payroll to print the P45 document to a PDF form document template. This
allows you to print the P45 from the software to plain paper without ordering HMRC stationery.

If enabled, then when print the P45 the system will no longer prompt with the printer dialog but will open
your default PDF software to display the P45 form.

P T E - x
Datafile Home Tools Edit Links
“ Email Motes g Spreadsheets :EAssociate File @ Labels u—d
@Wmd @Scans fig PDF Files @Location Map B
Enquiry
ﬂContacts ) Route Map
Tools Utilities Enquiries
PAYE Reference 399 AZ52
Employees NI Mo BE435622A
Surname Black Tite |Mr
First Names John
Date of Leaving 30/04/2020 Continue StudentLoan [N
Tax Code at leaving 1250L Whk1 or Mthi
Last Pay Period Mo 1
Total Pay to Date 1200.,00
Total Tax to Date 3140
Total Pay this Employment 1200.00
Total Tax this Employment 31.40
Employee Number 2 Dept |2 Sales
Employee Address 1b High Street
Liverpool
Date of Leaving |30/04/20 Period |1 | Pay in this period ?
Is employee deceased ?
Print P43 Document 7
Qo Yes
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Datafile P45 BLACK)chn.pdf (SECURED) - Adobe Acrobat Pro DC - O =
File Edit View Sign Window Help
Home  Tools Datafile_P45_BLAC.. X - IO S ]
n y =
BA®BQAOO 5 AP O 2. B T &EL
a @ P45 Part 1A Search tools
HM Revenue Details of employee leaving work
& Customs Copy for employee
Ll
@ r— [T Tp—— I:% Create PDF
S T
D _ [[4] taxcade atlomingdate Ei‘ Combine Files
e
EEEED ] el or month 1 applies, ener Xin the bax below
@ ] e e, e, S, W o oo Stk Week 1nanth 1 |:| E Edit PDF
[mr | | i .
@ Sumame or faemly ame = ‘ s s * dob.
*&  Adobe Sign
== D i ] et [ = 9
[sonn J
R i 2 A, Fill & Sign
[oe |20 | “"Tl"’""::n B
[ Export PDF
4 jmmma;dmimmm.nmm [12] Employess pivate address. »
i L 5 ot #[] Organize Pages
Toml S in fisempioyment
Posxode
o o [ send for Comme..
jlr{..,] [[13] | oty that e details entemed n items 11011 on
thie form are cormect.
21 5ales | il B3 comment
Datafile Demonstration Limited
|98 Gends: Exter Xin e appmprine b Windgate House:
Windgate Nt
wie [x]  somte [ ] Tateion k= Scan & OCR
[ 1] Date of Birth D0 MM ¥YYY =
e |
o | for | s Ea O protec
N v
To the employes T credits and Universal Credit -
The P45 i in 3 parts leeep i art 1A)safe. t . are flex adapt ta
Pty w sbot - + 0345 300 3300 Store and share files in the
e " To the new employer Document Cloud
The ¥ Fyour y 14
vt e ivmts Guvioaraiens e o Learn More
PASLmer theat) Part 1A mordDeductions Working Sest. jonaace wmec 20

You can then use the print / email options within the PDF software as required.
Installation

System Profiles

A new parameter has been added to the Payroll System Profiles to enable the P45 print option. To update
Diamond and Premier users should select Installation from the main menu followed by Application
Manager and then System Profiles. Professional users should select Installation, Lock Out All Systems and
then System Profiles.

Select the Payroll application, the new parameter is on the Payroll Profile screen.
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P Payrell Options (1 of 4) 7 @B - x
Home Tools Edit Links
‘gﬁ [k Calculator E Price Checker - 1) LI;: = 2
h @Calendar iey Discount Matrix - @ -5 - Wi
Ledger _ ] ) ) . Stock Spooled
Enquiry B word List i@ SupplierMatrix - & - 4 - @ Availability  Reports
Utilities Messaging
Type (1f2/4M)2 (M |~ Start year ? (2020 Save files for each period 7 [
Pay day 7 |31 First pay ? |30,/04/2020 Save documents for desktop 7 |
Pay in arrears: number of weeks 2 [0 Mo of days to retain docs ? | 999
Pay periods within the tax year ? |12
Extra payment in week 53/54 7 InPounds InPence
Current [ last pay period paid 7 |1 - 1. |0 7. |50
Check for minimum wage by age ? 2. |20 3. (20
Payment methods - CoinsCash (C) 7 | 3. |10 g, (10
Cheques (Q) ? | 4, 5 10. 5
Bank agiro (B) ?  [w Autobank () 7 [ 5. 1 11, 2
ETS/STS (X) ? BACS (Z) ? 5 |0 12,
Tax refund limit 2 0.00
Holiday pay calculation (8,Y,I)? |[BE | Must indude(1:12) |0 v (0 - |0 -
Holiday credit type (B,G,F,I)? |[E |~ Pay rounded to nearest(1:12) |0 -
Holiday pay excuded from MI ?
Statutory payments in Gross Pay 7 |
lU=ze Payroll Input Status Contral 7 Document link item -
Omit Reset of Emp-Mo at Year-End ? Print P45 to Adobe PDF Form
Allow auto-increment last Emp-Mo 7
Action Opt-1| |Opt-2| opt-3| |Opt4| | [} save ) Abandon ©) Close

Print P45 to Adobe PDF Form — set to use the Adobe PDF Form for P45 print.

Notes

The P45 document is created in a folder Completed_Forms off the main Datafile folder —
usually DF or DFWIN. This folder will be created on first use. You may wish to discuss with
your network support provider restricting access to that folder to required personnel.

As the P45 is not printed from Datafile it cannot be saved to the usual document history
options. You can however save a copy of the PDF in the Associate File folder if needed (though

the P45 can be re-printed as required).

This option is only available for the 20/21 tax year onwards.
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Sales / Purchase Order Processing

Replicate Orders — Retain Original Order

Pricing

Datafile 2021
Diamond and Premier only

As part of the configuration options for Order Replication the system allows a parameter setting as to

whether original order prices are carried over to the new order. Set to ‘Y’ then prices are carried over from

the original order, set to ‘N’ prices are reset to the current stock/matrix prices.

This new feature allows for the retention of the original order prices to be a prompt to the user during

order entry.

Home Tonls Erlit links

P Confirm - IEES

Retain Original Order Pricing ? hd

Order No

Date Added

Order Status

Credit Order

Contact
Email To
M
@

000005 Customer BALOO1

25/01/2018

A A-Active, Q-Quote, H-Hold

Sales/Stock Transaction Description

Customer Ref
Date Required 31/01/2018

000000

‘

[B
& [
C

° g

Stock

=2
M- @ Availability

Baldwin Industries plc

Additional Notes

Job Reference

? A - b 4
= o
Spooled
Reports
Meszsaging

The prompt ‘Retain Original Order Pricing’ will default the response based on whether set to retain original

order pricing within the parameter settings.
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Installation

Application User Facilities

To enable the option to prompt to retain original order pricing a new option has been added to the
replication parameters.

To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option. Alternatively, users can select Installation from the main menu followed by Application Manager,
Application User Facilities, Sales (Purchase) Order Processing and Enter/Amend Orders.

Next select Advanced Input Facilities, Optional Features and move to screen 3. As you <Enter> through
the parameter for ‘Allow Replicate Order Header and Details’ a pop-up parameter screen is displayed.

P Replicate Order - IEEZ
MNew Order Updating HOR HDR. HDR HOR DET DET DET DET
HOR - Flag User - From To From Ta From To From To
HOR - Flag Date - 0 i} a 1} i} 0 0 0
HDR. - Flag Time - 0 0 0 0 0 0 0 0
DET - Flag User - 0 0 0 0 0 0 0 0
DET - Flag Date - 0 i} 0 0 i} 0 1] 1]
DET -Flag Time - 0 0 0 0 0 0 0 ]
0ld Order Updating 0 0 0 0 0 0 0 ]
HDR - Mew Order - 0 0 0 0 0 0 1] ]
DET -Mew Order - 0 0 0 0 0 0 1] ]
HDR - New Status - 0 a 0 a a 0 1] [u]
DET - Mew Status b d 0 a 0 a a 0 a [u]
Retain origingl order pricing ? v/  Prompt at Run-Time ?
Key ™" to Replicate Order Details ?
Allow "Are You Sure™ confirmation 2
Q Ok @ Close
Comp DEM

Prompt at Run-Time — set to prompt to retain original pricing at run-time, the default response of Y/N
depending on setting for ‘Retain Original Order Pricing’.

Change Order Status — Omit Option to Datafile 2021
Dlsplay in Sequence Entered Diamond and Premier only

When selecting the option to change status of orders the first prompt asks to display orders in the
sequence entered. This option lists each order in turn asking if wish to update the status. This new option
allows you to omit this prompt and to automatically ask for the order to update.
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P Status 7 @ - x
Home Tools Edit Links
ﬁ E fh Calculator E Price Checker (6= Databases - @ About Company l:.; - ?
> e Y
B9 Calendar Ve Discount Matrix  ~ @DﬂtﬂhEZEplLIE - ElTables ~ U Pause System

Ledger Contacts . X X X . X - Stock Spooled Post Collect

Enquiry Word List g4 Supplier Matrix - & Forms - E Multi-Task - [g Change Printer Availability Reports Messages  Messages
Utilities Messaging

Order-Ref Customer Order Status Order Value Invoiced Value | Ord-Date Comment

| Q

Status A-active C-complete D-deleted H-hold Q-quote

User defined

F4-Select ||F&-Mext |(Comp DEM

Installation

Application User Facilities

To enable the option to omit the prompt to display orders.

To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option. Alternatively, users can select Installation from the main menu followed by Application Manager,

Application User Facilities, Sales (Purchase) Order Processing and Enter/Amend Orders.

Next select Advanced Input Facilities, Optional Features and move to screen 5.
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P Optional Features (5/6) T @ - x

m Home Tools Edit Links
‘ﬁ & i Calculator EPriceChecker - ) E‘: - A

] = &

@ Calendar & Discount Matrix - @ - B - @
Ledger  Contacts _ e . Stock  Spooled |
Enquiry B wordList i Supplier Matrix -~ & - - @ Availability  Reports )

Utilities Messaging

Allow change status from Quote directly to Forward ?

Allow change status from Forward directly to Hold ?
Change Status - Omit prompt to ‘Display in Sequence’ ?

Restrict change status from Forward to Active ?

Forward to Hold ?

Forward to Complete ?

Forward to Deleted ?

Restrict delete of details linked to Works Orders ?
Delete linked Works Order when delete Sales Order ?
Show descriptions [ extra text as memo ?

Reset Date-Input if Quote made ActiveHold/Forward ?
Save Last-Order details on SLA and STA ?

Alt Part Order Detail Ttem -
Alt Part From Stodk Ttem -
To hd
Action [§]| |Opt-1 Opt2 |Opt3| |Opt4| oOpt5  oOpts | [} save ) Abandon ©) Close

Comp DEM

Change Status — Omit Prompt to ‘Display in Sequence’ — set this option to omit the prompt.

Datafile 2021
Select Alternate Part References Diamond and Premier only

This new feature allows you to select a ‘part reference’ from a list of data items on the stock record.
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P Maintain Orders 2 @ - x
T e e e e

Q( @ Calculator B4 Price Checker [22 Databases - @ About Company L'.; 2

S I& l e
1) Calendar g Discount Matrix - [&DatabasePlus - B Tables - 4 Pause System
Ledger  Contacts - Stock Spooled Post Collect
Enquiry B word List i@ Supplier Matrix - & Forms ~ M Multi-Task ~ [ Change Printer  pyilability Reports Messages  Messages
Utilities Messaging

Order 000011  Entries 0 /0.00 BALOO1/Baldwin Industries plc

Stock Code CHO167

Description Dining Char - teak/dralon

Alternate Part Ref Ho1672] -

Which Price 1

Order-Qty 1.00

Price 0.00 Per 1
Goods Valuz 0.00

Discount Rate 0.00
Discoun it Amnt 0.00
Order Value 0.00

Tax Code s Job Code
Mominal Code 001 Cost Code

Analysis Code 1

Physical stock level 35.00 Free stock 56.00

F8-Zoom ||F9-Memo || Comp DEM

The reference options will be offered via a drop-down list or via F4-Select to choose, alternatively you can
type in a reference not on the list. Note if enter a new reference this is not saved for future selection.

Installation

Database Changes

Changes are required to the Sales/Purchase Order Detail and the Stock Records databases to record the
alternate references. To add these items, select Installation from the main menu followed by Application
Manager and then Restructure A Database. Select the Sales/Purchase Order Processing application or the
Stock Control application and elect to update the Live Files and then select the appropriate application file.

To insert a new item press <Enter> against a blank entry, enter the title as required and press <Enter>,
select the item type (using the drop-down list if required), and depending on item type select the size

required.

File Iltem Name Type Description

SOD/POD  ALT-PART-REF X Holds the selected alternate reference.

STA ALT-REF-1 X Holds the first of series of the available alternate
references.

STA ALT-REF-N X Holds the nth alternate reference. Create items as

required as a consecutive block.

Once the required items have been recorded press the <ESC> key and select the UPDATE button to save
the database changes. When prompted respond ‘Y’ to the prompts to ‘Extract Existing Data to New
Database Structure’ and, if appropriate, ‘Copy Table Entries from Old Database to New Database’. Final
prompts ask to ‘Remove (.OLD) Database’ and to ‘Carry Out the Same Restructure on the BASE File as
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well’ —respond as required. If you select to update the base file you need to manually insert the new items
at the same data item positions as on the live file.

Application Screen Layouts

Updates are required to a stock maintenance screen and the sales/purchase order detail entry screens to
allow input of the alternate references.

To update the main Stock screen, Installer users can right-click on the Stock Records option on the main
Stock menu and choose to update the Add New Stock screen. Alternatively, select Installation from the
main menu followed by Application Manager and Application User Facilities. Select the Stock Control
application followed by Maintain Stock and Add New Stock Records.

Maintain Stock Screen (Modified)
m Home Tools Edit Design
@ @ (&5 Db-Restructure T3] Border $2 Sequence =1
B Refresh QLinr:Mchr: Q-‘l\utc—Sec\uence o
Save  Abandon = — QSh Dat 35 Lavout Six Preview
[WE] P ow Liata Creen Layout size Screen
File Tools
Stock Code Issue Unit EACH Physical (5.00
Hon-Stock n Reserved 57.00
Description Finingcha\r-bealgfdra\on | On Order 158.00
| | VAT Code E Free Stock 56.00
EC VAT Code
Stock Image FHDIGT‘JPG ‘ Sales Analysis 1
Rlternate References Sales Nominal 01
Cost Price |39.23 | PEIP ‘ 1 frzois7 Purchase Analysis |l
z  [CHO167Z Purchase Nominal 150
Price 1 7.99 PEIFI ‘ 2 [112535%6A
Price 2 1.50 4 Minimum Stock 5.00
Price 3 79.50 5 Ideal Buy Qty [20.00
Price 4 77.50 < I Est Usage 00
Price 5 75.00 Supplier [COMO01
Lead Time 5
Last TX 26/01/2018
Last Sale Period Demand pooo ]
Last Purchas ¥TD Demand m
Stock Records (416) ALT-PART-REF6 C51,L14 |C65L14 |Text |Overtype 82% storage left
F4-Data Item |Comp DEM

Screen Design is in the usual manner - To insert text labels such as ‘Alternate References’ use the mouse to
position the cursor where required and then type the required text. To insert the data items, position the
cursor where required and press the <F4-Select> key and choose the data item required. Set whether
items are view-only, mandatory or require uppercase input as required.

To update the Order Detail entry screen Installer users can right-click on the Order Entry option on the
main Sales/Purchase Order Processing menu and choose Enter / Amend Orders and Maintain Order
Details. Alternatively, select Installation from the main menu followed by Application Manager and
Application User Facilities. Select the Sales/Purchase Order Processing application followed by
Enter/Amend Orders and Maintain Order Details.
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Maintain Order Details
Datafile Home Tools Edit Design
@ @ |&5 Db-Restructure 3] Border $2 Sequence =]
= |

B Refresh @LineMndE @Auto-Sequence

Save Abandon ) Preview
& Look Up QShUWData g Screen Layout Size  goreen

File Tools

Stock Code CHO167 |

Description Dining chair-teak dralon

LZlternate Part Ref

Which Price

Crder-Qty 4,00

Price B7.99 Fer

Goods Value 351.96

Discount Rate 5.00

Discount Amnt 17.60

Order WValue 334.36

Tax Code 5 Job Code

Nominal Code ool Cost Code

Rnalysis Code 1

SALES ORDER. DETAILS (053) SUPP-PART-MNO C21,l6 C35,L6 Text |Cvertype
F4-Data Item |Comp DEM

Again, enter the text label and position the data item as required.

Application User Facilities

To enable the option new parameters have been added to the SOP/POP Optional Features.
To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option. Alternatively, users can select Installation from the main menu followed by Application Manager,

Application User Facilities, Sales/Purchase Order Processing and Enter/Amend Orders.

Next select Advanced Input Facilities, Optional Features and move to screen 5.
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P Optional Features (5/6) T @ - x
Datafile Home Tools Edit Links
‘ﬁ E i Calculator E Price Checker FER ) |‘|-.”"'-. = 2
N Calr:ndar iz Discount Matrix - @ - B - il
Ledger Contacts . ] ) ] ) - Stock Spooled
Enquiry B wordList i SupplierMatrix - & - |4 - @ Availability ~ Reports
Utilities Messaging
Allow change status from Quote directly to Forward ?
Allow change status from Forward directly to Hold ?
Change Status - Omit prompt to ‘Display in Sequence’ ?
Restrict change status from Forward to Active ?
Forward to Hold ?
Forward to Complete ?
Forward to Deleted ?
Restrict delete of details linked to Works Orders ?
Delete linked Works Order when delete Sales Order ?
Show descriptions [ extra text as memo ?
Reset Date-Input if Quote made ActiveHold/Forward ?
Save Last-Order details on SLA and STA ?
Alt Part Order Detail Item  |SUPP-PART-MNO -
Alt Part From Stodk Item  |ALT-PART-REF -
I T-PART-REFS ~ &
Action Opt1| |opt2| |Opt3| |Opt4| oOpt5 |Opts| | M} save ) Abandon ©) Close
F4-Select || Comp DEM

Alt Part Order Detail Item — reference the data item on the Order Detail file for input of the alternate
reference.

Alt Part From/To Stock Item — reference the first and last in consecutive range of data items on the stock
records file for the alternate references available.

Increased Screen Width for Selective Order Datafile 2021
Diamond and Premier only
Screens

Sales and Purchase Order entry allow the options for selective screens — these are designed to allow input
to selected items based on criteria allowing you to streamline the order entry process. You may, for
example, have a selective order header screen that displays when entering a quote or when entering a
credit order.

Earlier updates allowed options to use expanded screen layouts within Order Entry for the main order
header and detail entry screens. This update includes changes to support increased screen width for the
selective order entry screens.
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P Maintain Orders - Add T E - X
m Home Tools Edit Links
Sﬁ fid Calculator E Price Checker (=] Databases - @ About Company o - - 2
= Is‘ | | e
@ Calendar  figg Discount Matrix - @ Database Plus - =] Tables - iUl Pause System
Ledger Contacts N . Stock Spooled Post Collect
Enquiry Word List  gg Supplier Matrix ~ & Forms ~ g Multi-Task - [gy Change Printer Availability Reports Messages  Messages
Utilities Messaging
Order Mo 000010 Customer BALOO1 Baldwin Industries plc
Date Added 31/01/2013 Additional Notes Delivery Address
Baldwin Industries plc
Order Status Q  |A-Active, Q-Quote, H-Hold Unit 5, Light Ind. Estate
Stopgate Lane
Sales/Stock Transaction Description Aintree, Liverpoal
Dining Suite Merseyside
LS &PY
Credit Order
Customer Ref
Date Required
Quote Status .
Est Chance 0
Est Timeline 0
Chase Date
Action H Save @ Abandon O Previous 0 Next @ Close
F4-Select ||Comp DEM

Installation

Application User Facilities

To enable the increased size the Screen Design parameters have been updated to allow expansion of the
screen parameters.

To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option. Alternatively, users can select Installation from the main menu followed by Application Manager,
Application User Facilities, Sales/Purchase Order Processing and Enter/Amend Orders.

To update the selective header screens users should choose the option to ‘Maintain New Order Header
Screens’
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Maintain Mew Order Header Screens

[#] Criteria

In use [ Description

Primary header screen

Selective popup # 1
Selective popup # 2
Selective popup # 3
Selective popup # 4
Selective popup # 5

OOoHdrEnd

secondary header screen

L g Rename

Kind

La. Primary header screen
LE)' secondary header screen
I:é Selective popup # 1

I:@IE Selective popup # 2

IL@I: Selective popup # 3

I_'@I( Selective popup # 4

Il@lc Selective popup # 5

Screen Design

Designed - standard page
Undefined

Designed - & lines
Undefined

Undefined

Undefined

Undefined

Criteria

MJA

M

One defined
Maone defined
Maone defined
Mone defined
Mone defined

&) ok

Highlight the selective screen required and click the DESIGN button at the top of the screen. Confirm the

number of lines down (this option is unchanged) and the screen will be displayed.

Home

@ &5 Db-Restructure

@

Tools

Design

= Border J8 Sequence

B Refresh @ Line Mode gAuto-Sequence

Save Abandon Preview
& Look Up Q Show Data ESCVEEH Layout Size g reen

File Tools

Quote Status

Est Chance

Est Timeline

Chase Date

Define Screen Layout Size

Enable user defined screen layout size [

Screen layout width (in columns) (120 | &

Screen layout height {in rows)

&9 Cancel

il L:1

F4-Data Item |FS-Insertline |F&-Delete Line |Comp DEM

Text |Overtype

97% storage left

To enable the user-defined screen size select the option Screen Layout Size on the ribbon and set to enable

the user-defined screen size and define the width required.

To update the selective detail screens users should update the main detail screen via Maintain Order

Details. When save the main screen you will be prompted if wish to update the detail screens.

Alternate Discount Item

Datafile 2021
Diamond and Premier only

When entering sales orders, the entered discount is a discount based on the goods value (qty x price)

rather than a discount on the unit price. You can create a calculated data item to show the unit price but,

as the discount is still based on goods value, you could have queries from customers with regards to the

final price if show the discounted unit price due to rounding variations.
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One of the existing functions of Datafile allows for the price item to be a calculated field and to update the
price from the discount matrix / stock file to a part of this calculation. This new feature allows you to
reference a ‘alternate’ discount item and update the discount from the discount matrix to this item.

Stock Code CHO167

Description Dining Chair - teak/dralon

Which Price 1

Order-Qty 1.00

Price 37,99 Per 1
Unit Disc% 10.00

Unit Disc Amnt 3.80

Unit Price 79,19

Goods Yalue 79.19

Discount Rate 0.00 Tax Code s
Discount Amnt 0.00 Mominal 001
Order Value 79.19 Analysiz 1]

Here the screen shows the full price calculation process — price no, price, unit disc% and amount, unit price,
goods value, line discount rate/amount and order value — you can omit the line discount items and goods
value if required.

Installation

Database Changes

Changes are required to the Sales Order Detail database. To add these items, select Installation from the
main menu followed by Application Manager and then Restructure A Database. Select the Sales Order
Processing application and elect to update the Live Files and then select the application detail file.

To insert a new item press <Enter> against a blank entry, enter the title as required and press <Enter>,
select the item type (using the drop-down list if required), and depending on item type select the size

required.

File Item Name Type Description

SOD UNIT-DISC-% K, L Updated with default line discount or matrix discount.
SOD UNIT-DISC-AMT * Calculation of Price * Unit-Disc / 100 (constant item)
SOD UNIT-PRICE * Calculation of Price less Unit Disc Amt

SOD GOODS VALUE * Calculation of Qty x Unit Price (used to display in screen

instead of order value on add when omitting standard
line discount items)
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Database Profiles

Within the DB Profiles you need to update the ‘Alternate Price’ item to be your existing (currency) price
item and amend the (currency) price item to reference the new unit price calculation item.

The Alternate Price Each item is referenced on Detail Optional 3, the price item on Detail Mandatory. If
currency configured the price item on Detail Mandatory should not be changed, instead update the

currency price item on Detail Optional 5.

Application User Facilities

To define the alternative discount item, select Installation from the main menu followed by Application
Manager and then Application User Facilities. Select the appropriate Order Processing application before
selecting Enter/Amend Orders, Advanced Input Facilities and Optional Features. The new alternate
discount option is available on screen 5.

; T B - X

Home Tools Edit Links
gi :E fis Calculator E Price Checker &g - & E:: = @

i
(1 Calendar fey Discount Matrix - @ - B - Wl

Ledger Contacts ) ) ) = Stock Spooled

Engquiry Word List lgd Supplier Matrix - & - E - @ Availability Reports i

Litilities Messaging

Allow change status from Quote directly to Forward ? I:I
Allow change status from Forward directly to Hold ?
Change Status - Omit prompt to 'Display in Sequence’ ?
Restrict change status from Forward to Active ?
Forward to Hold ?
Forward to Complete ?
Forward to Deleted ?

Restrict delete of details linked to Works Orders ?
Delete linked Works Order when delete Sales Order ?
Show descriptions [ extra text a5 memo ?

Reset Date-Input if Quote made Active/Hold/Forward ?
Save Last-Order details on SLA and STA ?

Alt Part Order Detail Ttem -
Alt Part From Stock Item -
To -
Alt Discount | UNIT-DISC-% <
Action Opt-1 |Opt-2| |Opt-3| |Opt4| Opt-5 |Opt6| | [ save ) Abandon ©) Close

Comp DEM
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Alt Discount — reference the UNIT-DISC-% item added earlier. Discount Matrix unit discounts and order
header default line discounts are updated to this item rather than standard detail line discount.

Notes

As the unit discount option is only applicable when using full screen detail entry, you need to
configure the system accordingly.

Set on parameter screen 1 of the optional features to ‘Use Full Screen Design for Order Entry’
and set on parameter screen 2 to ‘Maintain Details in Pick Format’, ‘Insert at Current Line’ but

switch OFF ‘if Pick Display, toggle to full screen’.

Options to omit entry of Line Discount Rate/Amount are also available on screen 2.

Application Screen Design

The Order Detail entry screen will need to be updated to include the new items. To Installer users can
right-click on the Order Entry option on the main Sales Order Processing menu and choose to update the
Maintain Order Details screen.

Alternatively, select Installation from the main menu followed by Application Manager and Application
User Facilities. Select the Sales Order Processing application followed by Enter/Amend Orders and
Maintain Order Details.
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Maintain Order Details

m Home Tools Edit Design

@ @ &5 Db-Restructure 3] Border $4 Sequence =1
= |
lBF‘,Efrr::h @Line Mode gAutu-Sequence
Save Abandon Preview
CE Look Up QShDW'DEtE EScreen Layout Size  5cpeen
File Tools
Stock Code CHo167 |
Description Dining chair-teak fdralon

Which Price
Order-Qty 14.00

Frice B7.99 Fer
Unit Disch .00

Unit Disec Amnt 0.00

Unit Price B7.99

Goods Value 351.96

Discount HRate 5.00 Tax Code ]
Discount Amnt 17.60 Hominal ool
Order Value 334,36 Enalysis 1

cil L:1 Text |Overtype
F4-Data Item |F5-Insert Line |Fo-Delete Line |Camp DEM

Screen Design is in the usual manner - To insert text labels such as ‘Unit Disc Rate’ use the mouse to
position the cursor where required and then type the required text. To insert the data items, position the
cursor where required and press the <F4-Select> key and choose the data item required. Set whether
items are view-only, mandatory or require uppercase input as required.

Screen ltems are required for Price No, Price (this is the Alt Price Each referenced item), unit discount rate
and amount, unit price and order value. Items should be consecutive in screen input sequence.

You may also wish to review Ledger Enquiry screen / list items configured for display.

Document Design Manager

As the DB profiled price item is now the discounted price and line discount is no longer used you should
review your document design templates for Sales Order Processing to maintain consistency with the new
order price calculation.

If the pre-discount price is required update the document layout to display the Price from the ‘Order Detail
Iltems to be Printed’, the discounted unit price will be displayed as the Price from the ‘Document Detail
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Line’ category. Similarly, for discount rate/amount you will use the ‘Order Detail Items to be Printed’
category rather than the line discount items from the ‘Document Details Lines’ category.

Datafile 2021
Diamond and Premier only

Pre-Select Batches for Warehouse

When operating from multiple warehouses you may set a default shipping warehouse on the customer
record for memo purposes. This new feature allows you to use that default shipping warehouse as a filter
when selecting batches within SOP where not using the stock location prefix.

When configured options for entering batch/serial codes within sales order entry, document picking notes
and delivery notes will default batches and only offer batches on F4 with a matching warehouse location.
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Installation

Database Changes

Changes are required to the Sales Order Detail database and the Batch Records database to hold the
warehouse location. For maintenance purposes you may wish to add the warehouse location to the Sales
Accounts, Sales Order Header and Batch Location databases also. To add these items, select Installation
from the main menu followed by Application Manager and then Restructure A Database. Select the
appropriate application and elect to update the Live Files and then select the required application file.

To insert a new item press <Enter> against a blank entry, enter the title as required and press <Enter>,
select the item type (using the drop-down list if required), and depending on item type select the size
required.
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File Item Name Type Description

SOD WAREHOUSE X Holds the Warehouse Code for matching against batch
records.

BAT WAREHOUSE X Holds the Warehouse Code the batch is held within.

BTL WAREHOUSE X Holds the default Warehouse Code for the location.

SLA WAREHOUSE X Holds the default Warehouse Code to be used for the
customer.

SOH WAREHOUSE X Holds the default Warehouse Code to be used for the
order.

Once the required items have been recorded press the <ESC> key and select the UPDATE button to save
the database changes. When prompted respond ‘Y’ to the prompts to ‘Extract Existing Data to New
Database Structure’ and, if appropriate, ‘Copy Table Entries from Old Database to New Database’. Final
prompts ask to ‘Remove (.OLD) Database’ and to ‘Carry Out the Same Restructure on the BASE File as
well’ —respond as required. If you select to update the base file you need to manually insert the new items
at the same data item positions as on the live file.

Set Database Profiles

To preset the sales order warehouse based on the customer, and to set the order lines based on a
warehouse you need to set copy items within the Database Profiles for Sales Order Processing. To update
these settings, select Installation from the main menu followed by Application Manager and Set Database
Profiles. Choose the Sales Order Processing application and then the Copy Acc to Hdr parameter screen.
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P Database Profiles T B - x
m Home Tools Edit Links
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Reference the data item on the customer file and the item on the sales order header file that contain the
warehouse code as a matching pair of from/to items. To update the sales order detail select the Copy Hdr
to Det parameter screen.

Application Screen Layouts

You will need to add options to the main Customer, Sales Order Header and Batch Location maintenance
screens to record the warehouse location.

To update the maintenance screens, Installer users can right-click on the maintenance option on the
application menu and choose to update the screen from here. Alternatively, select Installation from the
main menu followed by Application Manager and Application User Facilities. Select the required
application followed by Maintain Customer Records / Add New Accounts (Sales Ledger), Enter/Amend
Orders / Enter New Order Header (Sales Order Processing), or Maintain Batch Location (Batch Tracking).
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» Datafile Premier 2020 - Systern Manage | - x
(&5 Carl Baum
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Screen Design is in the usual manner - To insert text labels such as ‘Warehouse’ use the mouse to position
the cursor where required and then type the required text. To insert the data item, position the cursor
where required and press the <F4-Select> key and choose the data item required. Set whether items are
view-only, mandatory or require uppercase input as required.

You may wish to use one of the lookup options within the screen design to allow validation of the
warehouse location codes. To update the lookup definition(s) select the Look Up option on the Design tab.
Customer and Sales Order Header maintenance screens allow three lookups to be defined and each lookup
definition is prompted in turn, Batch Location maintenance allows one lookup. For each lookup you are
prompted for:
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Comp DEM

[0 Calendar key Discount Matrix - = B
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Only the first lookup item will carry out any Copy fromfto items specified

Database pathname — enter the file pathname for the DFD to look up to.

Lookup format — enter the prime-index format for the lookup DFD.

Item for Lookup — reference the item on the application file which allows the <F4-Select> function when

adding/amending orders. On selected lookups you can nominate up to ten separate items on the file to

lookup from to the same database, but any defined copy items are only actioned for the first lookup item.
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The size shown will default to that of the data item size.
You can reduce this if required.

Set to LIFO to list the search results in reverse order (latest
first) when searching on a secondary index.
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P Items to Copy from Lookup

Datafile Home Tools Edit Links

& [} = -
Ledger Contacts @ e @ CE-
Enquiry L g - E N

Utilities
Copy Lookup To Main File

1| - @

2 -

3 -

4 -

5 -

[ -

7 -

3 -

] -

10 -
Comp DEM

@ "__-;"

=7 2

Stock Spooled
@ Awvailability Reports

A4 4444 444 4«

Messaging
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System Profiles

Items to Copy from Lookup — you do not need to
define any copy items for warehouse maintenance,
but you may wish to copy a warehouse name for
reference. For copy items define the data item on the
lookup database to be copied and set the matching
data item on the application database to be updated.

Data items selection should be of a matching type /
size.

A new parameter has been added to the Batch Tracking System Profiles to enable the warehouse matching
option. To update select Installation from the main menu followed by Application Manager and then
System Profiles. Select the Batch Tracking application, the new parameter is on the fourth screen.
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BAT Data Item for Batch Code Pre-Selection Filter — reference the warehouse data item on the batch file.

SOD Data Item for Batch Code Pre-Selection Filter — reference the warehouse data item on the sales order

detail file.

Parameter screen 5 of the Batch Tracking System Profiles allows you to define copy items from the batch

location to the batch file — you can set the copy of the warehouse within here.
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Copy Items from Account to Order Header

Datafile 2021
Diamond and Premier only

When adding a sales or purchase order the system allows up to 20 copy items from the account to the

order header. These are applied when adding a new order and when replicating an order.

This new feature allows for an additional 20 copy items from the account to the order header but also

allows for the copy items to be triggered when updating an order or, optionally, when processing a

document.
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Installation

Application User Facilities

The additional copy items are defined within the Application User Facilities. To update select Installation
from the main menu followed by Application Manager and Application User Facilities. Select the required
application followed by Enter/Amend Orders and then Advanced Input Facilities and Optional Features.
The prompt ‘Extra Account Copy Items’ when set displays a pop-up screen to allow the definition of the
additional copy items.

P’ Extra Account Copy Items - “
From Account Faorce To Header From Account Faorce To Header
1 1 @ 0 11 i 0
2 0 0 12 a a
3 0 i 13 a 0
4 0 i 14 a 0
5 0 i 15 a0 i
& 0 0 16 0 0
7 0 0 17 0 0
8 0 0 18 1 a0
9 0 0 19 1 a0
10 1 0 20 0 a0
Action Q ok
F4-Select |[Comp DEM

Copy items are defined in pairs — a from and a to item. As with standard Profiled copy items the from/to
types and sizes should be compatible. The FORCE setting enables the copy item to be re-actioned when
updating the order.

Additional Document Copy Items Datafile 2021

Datafile 2020 added additional options for copy items from the Order Header to Stock Transaction file and
an additional 10 copy items from the Order Detail to the Stock Transaction file.

Following requests from users Datafile 2021 increases the number of document copy items to the
Sales/Purchase Transaction files — allowing up to 20 document copy items from the order header and up to
40 copy items from order details.



Application Features 41

Document Design

Within the Document Design Parameters new options have been added to screen 17 to allow the extra
copy items.

To update select Installation from the main menu followed by Application Manager and then Document
Design Manager. Select the Sales Order or Purchase Order Processing application and then the Invoices
document type before selecting the document number to be amended and the document mask will be
displayed. Select the Parameters option from the ribbon / toolbar and then use the Action button to move
to parameter screen 17.
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Copy items are defined in pairs — a from and a to item. As with standard Profiled copy items the from/to
types and sizes should be compatible.

Order Detail Items to be Printed — Comma’s Datafile 2021

in Values

When printing value items such as price, goods value and so on using the document category ‘Document
Detail Lines’ the option is available to include commas in the values — so 1000.00 displays as 1,000.00 for
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example. New options have been added to the Order Detail Iltems to be Printed category that allow you to
set if commas are to display in values.

Installation

Document Design Manager

Within the Document Design Parameters new options have been added to screen 10 to allow order detail
items to include commas.

To update select Installation from the main menu followed by Application Manager and then Document
Design Manager. Select the Sales Order or Purchase Order Processing application and then the document
type before selecting the document number to be amended and the document mask will be displayed.
Select the Parameters option from the ribbon / toolbar and then use the Action button to move to
parameter screen 10.
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You would typically add the additional order detail item(s) to be printed from the document mask, but the
additional print item parameters can be set here.

Against each print item you have the following options

T/B If Table item set to print the table description rather than number, if number set to omit print of
0.00 if blank.

Len if Table item set the length of table description to print (max 32)
, This new option allows you to print values including commas so 123456.78 becomes 123,456.78.
Once set the required items click OK and save the document. You may need to reposition the print item as

including the comma will increase the print size by 1 or 2 characters depending on setting for number of
significant values to print.

Datafile 2021
Document Control Database Copy Items Premier Only

When a document is processed against a Sales or Purchase Order a document reference umber is assigned
to that document — in the case of delivery notes this is used as the Delivery Note Reference, in the case of
an invoice this is the Invoice No.

Earlier updates allowed for a document control database which would log the use of a delivery note
number for subsequent queries and as a control to prevent re-use of that same number. The use of the
document control database has expanded and is now used as part of courier and transport allocation
processes.

New options in this update allow for up to twenty copy items from the Sales/Purchase Order header to the
document delivery database allowing for the copy of Delivery Address and Courier detail from the order to

the log file. In addition, you can set to save the document ‘Order Detail Items to Total’ values to the
document log file — this may be used for the weight, pallet, and number of box accumulations.

Installation

Database Changes

Each document sequence will need its own DFD file. You can create the DFD using the Create/Amend
Database Structure tools within the Database Systems menu. Select Database Systems followed by
Datafiler Database Utilities and Create/Amend Database Structures. To create the database, select the
option to Create New Database.

Database to Create — enter the filename of the new Database. The filename is typically created in an 8.3
format and standard Datafile terminology would be CCC-SPNN.DFD where CCC is the company id, SP is for
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Sales Order Processing (use PP for Purchase Order Processing) and NN represents the document number

sequence.

Title — enter the title for the database, our suggestion would be SOP Document Control NN (where NN is

the document sequence no).

Date Format — accept the default DD/MM/YY format

Auth-Level — accept the default authority level of ‘9’. This is the lowest authority level — you need all users

who can process the document(s) to be able to add records to this DFD.

Once the initial database header detail is defined you can then enter the data item structure. For these

databases the initial layout follows a fixed structure.

No Item Name Type
1 DOC-NO X (6)
2 USER-ID X (6)

3 DATE-ADDED E

4 TIME-ADDED N

5  ACCOUNT X (10)
6  DOC-DATE E
7  ORDER-REF X (16)

Description

Prime-Index. Holds the document reference.

Holds the user id who create the document using this reference.

Holds the date the document was created.

Holds the time the document was created.

Holds the account for which the document was created.

Holds the date the document was processed “as at”.

Holds the order ref the document was processed for (provided that the
reference used against a “single order document”.
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Once the mandatory data items have been added press the <ESC> key and choose ‘Data Items are
Complete’

Prime Index Data name — Select the ‘Doc-No’ data item.

Secondary Index 1/2 — you would typically select Account and Order Reference as the initial two secondary
indexes.

Access by Record Number — respond N

Number of Records to Reserve — enter number of records required (typically we’d suggest 10000 as an
initial value)

You will then be prompted to create the database — respond Yes — and then to Write the Database to disk —
again respond Yes.

Apply Advanced Features to this Database — respond Y to this option, advanced features need to be
applied to record the user-id, date and time.
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ADD NEW RECORDS
User-Id ? |USER-ID

Date ? |DATE-ADDED
Time ? | TIME-ADDED
UPDATE RECORDS
User-Id ?
Date ?
Time ?
EXTRA SELECTION ITEMS
1) |USER-ID -
) -]
3 ks
9 | -]
5) Ad
6) [+
F4 SEARCH DEFAULTS

Ind-2 (ACCOUNT) ?
Ind-3 (ORDER-REF) ?

F4-Select || Comp DEM
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Treat Extra Selection Items as
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MNAME & ADDRESS
From item ? _|
To item ?

DATABASE LINKS TO SQL
Mirror this database in SQL ?
Refresh structure [ content ?

In addition to referencing the user-id, date, and time items we would also suggest setting the prompt for

Extra Overflow Blocks to ‘2’.

Once the initial database has been created you can then use the Restructure A Database tools to set you

own items as required.

Document Design Manager

The document control database needs to be referenced within the document parameters of the

appropriate documents.

To update select Installation from the main menu followed by Application Manager and then Document
Design Manager. Select the Sales Order or Purchase Order Processing application and then the document
type before selecting the document number to be amended and the document mask will be displayed.
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Select the Parameters option from the ribbon / toolbar and then use the Action button to move to
parameter screen 2.

P General Document Parameters (Screen 2 of 23) ? E - X
Datafile Home Tools Edit Links
ﬁ i Calculator A Price Checker &g - @& - 5
|
X d i — Y
(31] Calendar fey DiscountMatrix - &3 - & - U
Ledger Contacts - ) ) £ Spooled &
Enquiry @ Word List g Supplier Matrix - & - g - E . . Reports -
Utilities Messaging
Date to be printed on line ? |19 0 Time? |0
column? |20 0 2 o
Due date to be printed on line ? |0 |0 User? |D
column? | 0 0 | 210
Document number to be printed on line ? |19 0
column? | 36 ]
Account code to be printed on line ? |19 0
column? | 4 | 0
Use specific nominal code ? | OrOHitem? [ D
Update which number sequence ? |1 -ACKNOWLEDGEMENT [
Document Number Contral File (DFD format) ? \DEM-5P01.DFD| [+
Use Header Item to pick up documentdate 7 | 0
Account Code to write missing document numbers ?
Description to be written for missing invoices ?
On Invoice, use delivery note number if present ? Use last inv-no ?
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Document Number Control File (DFD format) — enter the path/filename of the document control database
as required. This option is only applicable for document sequence numbers 1-18 and for the System Wide
Reference 101-116.

Note when using the Sales Ledger sequences (19/20) and Purchase Ledger sequences (21/22) you can still
maintain a document control database but as these references can also incremented via direct transaction
entry in the Sales/Purchase Ledger or the Invoicer applications (including Invoicer, Invoice Costing and
Invoice Generator) then the control database is reference within the Sales/Purchase System profiles.

After confirming the database pathname, a pop-up will then display allowing setting of copy items to the
control database.
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Define the required copy items.

Copy items are defined in pairs — a from and a to
item. As with standard Profiled copy items the
from/to types and sizes should be compatible.

Note that you do not need to define copy items
for the mandatory data items (fields 1-7) as these
will be updated automatically.

To save the document ‘Order Detail Items to be Totalled’ to the document control database new options

have been added to the parameters on screen 10a. Select the ACTION button and select screen 10 ‘Order

Detail Items to be Printed’ and then select NEXT to move to screen 10a.
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P

g o

Ledger Contacts
Enquiry
st 2nd
Tot Items |68 0
Print Line |0 Ju}
Print ColB | 0 0
Print Cola | O 0
Print DecP
SavetoQH | O 0
Add to val

savetoDD 0 [ 0

Action 0 Previous

F4-Select || Comp DEM

Home Tools

i Calculator E Price Checker
Calr:ndar
Word List  gd Supplier Matrix

3rd

ollal|?|a

o Mext

Links

bey Discount Matrix -

Item Mo

WG ] o s L e

[ e i = e
bW M= e

Qo

j N A
Stock
- - & Availabiliy

W & &

Utilities
Data Items on Order Detail File

Item Mame

= =

Spooled
Reports
Messaging

‘ORDER-REF

Type Size A
10 ;

ENTRY
STATUS
NEXT-DET
ACCOUNT
STOCK
ORDER-QTY
INV-QTY
PRICE
DISC-RATE
DISC-AMT
TAX
HDR-RECNO
DETAIL-VALLE

10
16
10
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14
14
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m = = xR R M ON € o= ZFik

14 v

@ Close

Save to DD - reference the data item number on the document control database to save the accumulated

order detail value to.

Bill of Materials

Create Works Orders from Completed Sales

Orders

Datafile 2021
Diamond and Premier Only

Bill of Materials allows you to create Works Orders from Sales Orders. Generally, you would only create

works orders if the Sales Order is ‘Active’, but options allow you to create the Works Order if the Sales

Order is on ‘Hold’ also.

Where using Sales Order Processing in a Trade Counter environment and selling as a ‘Finished Item’ items

you collect as components off the shelf then it can be useful to allow for the creation of Works Orders from

completed Sales Orders so that you can drive the stock updates. A new parameter has been added to the

Generate Works Order parameters to allow this.
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P Maintain Orders T B - x

Home Tools Edit Links

Tools Utilities Enquiries
WORKS ORDER. DETAILS CUSTOMER. DETAILS
Order Reference Sales Account Code
Date Added Customer Reference
Date Required
Wark Commence Additional Notes

Assembly Code
Stock Code
Order Quantity

Stodk Description

Immediate Issue

Action € add P Update 1L Details id view A% Status [& Delete ) Close

Comp DEM

Installation

Application User Facilities

To enable the option to create for completed sales orders a new option has been added to the Bill of
Materials parameters.

To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option and Generate from Sales Orders. Alternatively, users can select Installation from the main menu
followed by Application Manager, Application User Facilities, Bill of Materials and Enter/Amend Orders
and then Generate from Sales Orders.
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P Generate from Sales Orders T B - x
Home Tools Edit Links
‘f—%i E i Calculator E Price Checker - & L|;; = 2
- E1 Calendar tey Discount Matrix - @ & - WU
Ledger Contacts . ) ] ) . - Stock Spocled
Enquiry Word List i SupplierMatrix - & - |4 - [§ Availability ~ Reports
Utilities Meszaging

Generate Works Orders from Sales Orders ?
Check all 0D records for Works Order flag ?
Create Works Orders if Sales Order on Hold ?

Create Works Orders if Sales Orders Complete ?

Always build multiple of assembly quantity ? [

Specify any copy items ?

lUse pre-allocated S0OD batches/serials in WOH ?

When creating WOH take quan from other 50D item ? -
Create Orders sequenced on alternate SOD item ? - Seq? -
Action H Save @ Abandon @ Close

Comp DEM

Create Works Orders if Sales Orders Complete — set to include completed sales orders when searching for
Works Orders to be created.

Change Order Status — Omit Option to Datafile 2021
] ] Diamond and Premier Only
Display in Sequence Entered

When selecting the option to change status of orders the first prompt asks to display orders in the
sequence entered. This option lists each order in turn asking if wish to update the status. This new option
allows you to omit this prompt and to automatically ask for the order to update.
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P Status 7 H - »
Datafile Home Tools Edit Links
ﬁ [ Calculator g Price Checker [&5] Databases ~ @About Company ™ = D
= ‘§ L—."‘i | L=
@Calendar ¥ey Discount Matrix ~ @Databaze Plus - E]Tables - U Pause System
Ledger Contacts _ - Stock Spooled
Enquiry % Word List g Supplier Matrix - & Forms - g Multi-Task - [ Change Printer Availability Reports
Utilities Messaging
OrderRef Stock Order Status Cost Value | Date
| Q
Status A-active C-complete D-deleted H-hold F-forward
F4-Select ||F&-Mext || Comp DEM

Installation

Application User Facilities

To enable the option to omit the prompt to display orders a new option has been added to the Bill of

Materials Options Feature parameter screen.

To update Premier Installer users can right-click on the Order Entry menu action and choose to Configure
Option. Alternatively, users can select Installation from the main menu followed by Application Manager,
Application User Facilities, Bill of Materials and Enter/Amend Orders. Next select Optional Features.
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P Optional Features T B - x

Ledger
Enquiry

Tools Edit Links

i Calculator E Price Checker - )

Calr:ndar

% Word List  gg Supplier Matrix -
Utilities

Stock
Availability

iz Discount Matrix - M |

=
‘B %

Contacts Spooled

Reports
Messaging
Allow Create New Stock/Product record ?
Auto F4-5el on item if blank stock code ?
Warn if less than physical ffree stock ?
Excl On-Order in free-stk calculation ?
Change status: C-complete when (0,1,2)? |0 -
Allow free-format order details ?
Stock-code value to signify free-format ?

Allow description-only arder details ?

ok

<

(0-all, 1-any, 2-never)

Stock-code value to signify desc-only ?
Allow changes to the component costs 7
Stock gty held in units (not pricefper) ?
lUse full screen design for order detail ?

<R =R

Auto allocation of next order number 2
Maintain details in pidk display format ?
Insert at current pick line ?

If pick display, toggle to full screen 7 [

ALY

Show extra account items when adding ?
Change Status ask separately for Details ?
Lock reguired stock AFTER data entry ?
Allow replicate order header & details ?
Confirm each works order header ?

Action opt-1| |opt2| |opt3 | [} save {£) Abandon

Allow detail change status ?
Omit prompt to 'Display in Sequence’ ?
(applies in Amend Crder Header)

Show descriptions [ extra text as memo?

@ Close

Comp DEM

Omit Prompt to ‘Display in Sequence’ — set this option to omit the prompt.

Datafile 2021
Diamond and Premier Only

Continuation Pages in Works Order
Documents

The Words Order documents are structured in three areas — header, detail, and footer — if the number of
order details exceeds the amount that can be printed within the detail area then a second page is printed
with the remaining details (and so on until all details are printed). However, this can leave the footer area
‘blank’ and, on plain paper stationery, this area could be used to continue printing the detail.

This new feature allows the system to extend the detail area into the footer of the document and start the
detail on second and subsequent pages within the header area potentially cutting down on the amount of
paper used.

In addition, on the final page the option is available to append the footer after the final detail as opposed to
printing in its normal position.



54 Datafile 2021 Supplement

Installation

Document Design Manager

The continuation options are held within the document parameters. To update the parameters, select
Installation from the main menu, followed by Application Manager and Document Design Manager.
Select the Bill of Materials application required, the document type and then the document required.

When the document mask is displayed select the Parameters option from the main toolbar and move

through to screen 17 ‘Continuation Options’.

P T @ - X
Datafile Home Tools Edit Links
‘ﬁ :ﬁ fih Calculator E Price Checker &= - 1) |‘|-ri"' = 2
@Calendar tey Discount Matrix - @ - B - i
Ledger Contacts ) ) ) Stock Spooled -
Enquiry Word List ig§ SupplierMatrix - & - |4 - [@ Hvailability  Reports )
Litilities Messaging
Continued over message |Continued Over
Message on line number | 64 C,/F amount col pre dec
column | 31 aft dec
Omit footer printing | print point
Continued from message |Continued Fram
Message on line number | 0 B/F amount col pre dec
column | O aft dec
Omit header printing print paint
Page X of ¥ line |0 col | O
Continuous detail print
Start line of detail area | 0
End line of detail area | 0
Stop printing details atline | 0
Re-start printing details atline | 0
Truncate detail area on last page
Action 6 Previous 0 MNext Q Ok @ Close
Comp DEM

Continuous Detail Print — set to continue detail print into the footer area of the document where multiple

pages required.

Start Line of Detail Area — On parameter screen 1 of the document you define the range where detail lines
print from/to but the detail area could encompass a wider range of items where boxes, lines and column
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headings are concerned. This parameter asks where the detail area starts —i.e., the line number where any
box border for the details or column headings are printed.

End Line of Detail Area — this asks for the line where the detail area finishes.

Stop Printing Details at Line — when printing details into the footer area this option asks where you wish to
finish printing. This is not necessarily the final line of the document as you may need to ‘close’ the detail
print section for line/box drawing purposes or there may be text labels such as email addresses / VAT
registration numbers at the bottom of the page that you wish to continue to print.

Continue Printing Details at Line — on second and subsequent pages you can start the detail print within
the header area if required. Set the line number you wish to continue printing the details at.

Notes

The omit header / footer parameters still apply even when extending details into the
header/footer. If omit parameters are set then all text, image, and data items (except page
related data items) are omitted, lines and box drawings which begin (top left position) in the
area are also omitted.

If continue to print header / footer items, then if the detail extends into the footer then only
items which begin after the ‘stop printing details line” will be printed. Similarly, if restart the
detail print within the header on subsequent pages then any header items that begin on/after
the ‘continue print line” will be omitted.

Truncate Detail Area on Last Page — if set then on the final page the footer will print below the final detail
rather than in its normal position. If only one page the detail area will still be truncated.

Digital Signatures

Traditionally users send Quotes or Order Acknowledgements by email as PDF attachments. The recipient
will then print them out, sign them, scan them back in and email back. When the user receives them back,
they print them out, file them with the rest of the order documentation and then update the order
manually with the customer’s order number and so on.

This new application allows you to add to your document template PDF Form Fields and link them to an
Order Header data item. When you print the document to Email these form items are embedded within
the PDF for the recipient to complete.

On receipt your customer or supplier opens the PDF attachment and records the required detail on the PDF
itself — i.e., they enter their order number, date and so on and then apply their digital signature to the PDF.
The updated PDF can then be saved and emailed back.



56 Datafile 2021 Supplement

On receipt back you can click on the Process PDF button in Outlook — this will save the PDF attachment with
its Digital Signature into the Associate Files folder for the order/quote and will also update the
Sales/Purchase Order with the PDF form items completed on the PDF.

Configuration

Document Design
This application enables the use of PDF Form items in Sales and Purchase Order Processing documents.

To update select Installation from the main menu followed by Application Manager and then Document
Design Manager. Select the Sales Order or Purchase Order Processing application and then, typically, the
Acknowledgement document type before selecting the document number to be amended and the
document mask will be displayed. Select the Parameters option from the ribbon then use the Action
button to move to parameter screen 14.

P T @M - x
Home Tools Edit Links
ﬁ & i Calculator Price Checker & - @ I;lﬂ = 2
@Calendar tey Discount Matrix - - & - i ' = .
Ledger Contacts ) ) ) Stock Spooled e
Enquiry Word List i SupplierMatrix - & - | - @@ Availability  Reports -
LUtilities Messaging
Force printing of the document 7 [ Allow Preview ? Omit print 2
Force page out on each page 7 | Single sheet stationery ?
Omit printing of any order details ? Omit “Another printout™ ?
Default printing to printer number ? | 0 Confirm at point of printing ?
Automatic print to printer number ? | 0 Mumber of copies ? |1
Automatic 2nd print to printerno? | 0 Mumber of copies 7 |1
Apply authority check for re-prints ? Auth level for re-print 2 |9
Conditional print items ? Use Hyperlinks in POF Docs ?

Use PDF form items ? |/

P PDF Form Items - E3
Text Ttem Type Line Cal
74 SIGMATURE - 52 4
Signed By 75 TEXT - 59 4
Dated 76 DATE - 64 4
‘Your Ref 14 TEXT - 64 20
o] - 0 0
9 Ok @ Close

Comp DEM
Action Close
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Use PDF Form Items — set to enable the use of PDF Form Items. Once set a pop-up parameter screen will
be displayed to allow configuration of the form items.

Text — enter a descriptive text label for form item.

Item — reference the data item on the Order Header file to be updated with the form item content when
returned.

Type — enter the form item type. Available options are:

M Signature
B Text

B Date

B Number

Line/Column — usually left zero when defining within the document parameters, once the form item has
been defined you can position the form items from the document mask. You can set the top left position
for the form item from here if required.

Once defined you can click OK to return to the document mask.

To add the defined PDF form item right-click on the document mask and select the Data Item option.

P Data ltem Properties - IEE3
Select category and print item Tindicates already in use
Conditional Print Items il our Ref T -
Action E, Apply °r| Eont 01 Colour @ Delete @ Close
Comp DEM

Document Category — select the ‘Conditional Print Items’ category
Data Item - select the required PDF Form Item.
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~ Stock/Produ  Description Quantity ~ Price Each ~ Quantity* T: |
............. ContIHUEdmerC‘rF‘qmount
CSignature ..., GeodsTotal 0 NetTotal
o Signature VAT Tax Amount
o oo oo ........ TotalQuoteValue - lmoice Total
CSigned By T
CoSigned By
Date . YewRef ]
Dated .. . .. YourRef

The PDF Form Item will be displayed on the document mask.
You can stretch the size of the item by selecting the item and positioning the mouse on the ‘border’ so that
the re-size cursor displays and drag to re-size as required. You can re-position the item by selecting the

item and dragging to where required.

Once defined use the save option to exit the designer.

Document Processing

When printing the document, the user will notice no operational differences. When printed to Email/PDF
the document created will include the PDF Form Fields.
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QUOTE ACKNOWLEDGEMENT.PDF - Adobe Acrobat Pro DC — ] X
File Edit View B Window Help
Home  Tools QUOTE ACKNOWL... X IO W ]
[
By ®B8 Q®©® 1 MM OO 2x- @ T o a B 2
Datafile Demonstration Limited Q
QUOTE [rr——
Tun. P
e ‘©
Bakiwin Industries pic
Sopgaeime P s ama CH
Alrirze, Uvapoal ¥
[T —
LI EPY 0001
=
o=
Account . Guoti
(‘maLont ) (smizoe ) (oosone )
Cote Duscrigicn Quaeity Frice Vale  Tax
CHO167 Dining chalr-teak/dralon 400 E7.99 3E1L% S &
CHO158 Carver-teak/dralon 200 20.00 180.00 S
CHO173 Oval dining tabie-teak 100 210.98 209 S
£
4 =
Ca
S@ :?Yﬂ z;%% .....
Totad Quots Vaue aT6.68 O
signea gy ~
(+]
Date “Your Ref
I»

The recipient will open the PDF and complete the required items

the required text.

by selecting the form item and entering

Note, the Signature input is a Digital Signature so on recipient will be prompted to apply their signature
and, if a signature has not yet been created, prompted to create the signature. Adobe will typically wish to
save the document after applying the signature so this should be the final input applied.
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QUOTE ACKNOWLEDGEMEMT.PDF - Adobe Acrobat Pro DC — O X
File Edit View Sign Window Help
Home  Tools QUOTE ACKNOWL... X IO W ]
J =
B ®B QOO 1/ MO 2=~ F{y P o G X 2
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The recipient will save the PDF and then send back on email.

Processing the Returned PDF
When the email with the PDF is returned then this can be automatically updated to Datafile.
Select the email in your Inbox (you should not open the email) and select the Datafile Software Solutions

tab on the ribbon. Select the Process PDF option — the PDF attachment will then be saved into the
Associate File folder for the Quote/Order.

File Home Send / Receive Folder View Help Datafile Software Solutions Acrobat

S B &
Baldwin Industries plc

Save to Sales@Baldwin.co.uk Process Import Contact Field
Datafile A D-\RELEASES\PREMIER\DFDOCS\DEMASLUSERNBALOOTY, ~ FDF Contacts  Mapping

Ledger Enquiries - Sales Ledger Datafile Contacts
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After saving the document the system will show a pop-up form detailing the data items to be updated on
the order showing the before/after values. Click OK to update.

I Confirm Update form PDF Fields T B - >
Datafile Home Tools Edit Links
?gi fis Calculator B4 -l - B o - - 2
= X VL
M Calendar & - @@ - 2 - A
Ledger . Stock Spocled
Enqui B wordList @ - & - B Aveilabil
nguiry o T = FAovailability Reports
Utilities Messaging
ITEM MAME CURRENT MEW
SIGMNEDBY CARL A BALIM
DATED 07/11/2020
DEPOSIT 0.00 920,32
CUST-REF CBO71120

@ Close

Advanced Alerts

Setting Alerts within the system that trigger events such as sending emails, updating notes and data items
has been popular with users. This new Advanced Alerts application provides for wider interaction with
Office 365 and the Datafile CRM application.

Create Outlook Calendar Event

The Microsoft Outlook Calendar is a common tool for maintaining schedules for meetings, activities, events,
and tasks. Organising daily, weekly, and monthly calendars allows you to see the schedule easily. This
Advanced Alert function within Datafile allows you to create an Outlook Calendar event to update your or
another user’s shared calendar. You can create a Calendar entry for any date-based function within
Datafile. For example, you may create an Outlook Calendar entry to use as:

Reminders via the Credit Control Manager for next activity or chase dates.
Works Order Scheduling

Diarising when Purchase Orders are due for delivery.

Re-Test Dates when Employee HR Skill / Training Certificates Expire
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Today | < || > 9-13 November 2020

Monday
9 10 1

Tuesday Wednesday

00:00 ' CCM Alert - BALDO Baldwin Industries plc I

01:00

02:00

03:00

05:00

06:00

07:00

03:00

Thursday
12

Installation

Creating an Alert

Database Alerts are defined as part of the database restructure functions.

To update an alert for an

application database you can select Installation from the main menu followed by Application Manager and
Restructure A Database. Choose the required application, select to update the live files, and then choose

the application file, the database structure is then displayed.

» ster B - o x
e liinibat: &5 Carl Baumn
® Restructure Sales Ledger Accounts ? B - x
PESO Home  Tools  Edit  Links i
k
& 3 °
& 4 ~
Contacts Stock
5] H - &  Acilabiity
Utilities Messaging
3 ACCouNT X 10 PRIME/INDEX -
;2 NAME X 30 SEC/INDEX
3 ADD1 X 30
Aa ADD2 X 30
|s  aoos X 3
6 apDa X 3
7 POST-CODE xs
8 TELEPHONE x
9 COMMENT X 25
10 BAL-BF L 14
11 BALANCE L 14
£ 12 UNALLOCATED L 14
- 5 BRENTTEN e
= S: 14 FIRST-TX Y6
& Pul 15 LASTTX Y
; "'j 1 TAX X1
| & CalFa-indexes |[F5in settngs |[F7-orignal 0B | Comp DEM ||
&  Stock Control 1
& Invoicer
& Sales Order Processing
L Purchase Order Processing
£ Bill of Materials
£ Payroll
I JobCosting
@ Database Systems
b utility Programs
& Instaliation
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To define alerts, press <F5> to access the INI Settings and then click the ALERTS button. Existing Alerts for
this database are then displayed.

[ Database Alerts T @ - 4
Home Tools Edit Links
& = ®
Led Contact = ﬁ Stock Spooled
edger ontacts oc Spoolec
Enquiry % E - @ Availability Reports
Utilities Messaging
Tite Action
1 |CCM Next Activity] || calendar -
2 | | [~]
3| | [~]
4 | | [~]
5 | | [~]
& | | [~]
_ 1 i

Click a blank entry and enter the Title for the activity and press <Enter>. You will then be prompted for the
criteria to trigger the alert.

P Selection Criteria T @ - x

Home Tools Edit Links
5 fiA Calculator & M
4

@ Calendar
Ledger Contacts Stock Spooled

Enquiry B word List M- & Availability  Reports
Ltilities Messaging

Database alert 1 - CCM Mext Activity

Data-Item Selection Type Value Compulsory
MEXT-ACT-DATE 2131 Y

not equal

Salfelf«] <] «]

KR EEE

@2 [@uv Qo

F4-Select | F5-Insert ||F5-Delete ||Comp DEM ||
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Alerts are triggered when the criteria are first “true”. Here an alert is configured when the Next Action
Date for Credit Control Manager is changed (the value indicating that checking data item $131 which is the
next action date).

Once the criteria option is set choose the Alert Action type of Calendar from the drop-down list of alert
types and then the Calendar Alert configuration options are displayed.

P Add Outlook Calendar ltem T B - x

Home Tools Edit Links

E ik Calculator & |.| -
[ Calendar i :
Contacts Stock
. . L - stock
B word List 7] W Availability
Utilities Messaging
Calendar 1141
Subject CCM Alert - 10011002
Start Date MNEXT-ACT-DATE - Start Time -
End Date - End Time -
All Day W
Location -
Body Account 1001 - 1002

Mext Action: 1130
Telephone: 1003

Q ok @ Abandon =l st

Comp DEM

Note

Where inputs in the following items allow free-format text, subject for example, you can use
Innn to update content from the database record that has triggered the alert. The CCM Alert
above is based on the sales accounts file and uses !001 and !002, updated with the account
code and name on the calendar event. The LIST button at the bottom of the screen allows you
to view available data items.
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Calendar — prompts for which Outlook Calendar to be updated. You can update any Outlook Calendar for
which you have allowed access to create new events within. Leave blank for your own calendar or enter
the “email address” for the calendar.

Subject — enter the calendar event title.

To diarise an event within the day you need to set Start Date/Time and End Date/Time, you can set an
event for a particular day by setting the Start Date and selecting the ‘All Day’ option

Start Date — select the data item for the start date of the calendar event (mandatory)

Start Time — select the data item for the start time of the calendar event (N-type)

End Date - select the data item for the end date of the calendar event.

End Time — select the data item for the end time of the calendar event.

All Day — if the calendar event has a start date but not setting / recording a time or end date/time set this
flag.

Location — set the location for the calendar event.

Body — here you can enter free-format text to include in the Calendar event.

Note

The Alert option is one-way. The system will create a calendar event in Outlook, but any
subsequent updates in Outlook will not update back to the Datafile record that triggered the
event.

Create Outlook Task

Microsoft Outlook allows you to create and maintain a “To Do” List enhanced with reminders and tracking.
This new option allows you to use an Advanced Alert to create the Outlook Task. There is some cross-over
with the Outlook Calendar events and the type of Outlook action used could depend on personal
preference. However, tasks may be of more relevance where the action is less date driven. You can create
an Outlook Task for any alert triggered rule within Datafile.
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For example, you may create an Outlook Task entry for:

Installation

Creating an Alert

Database Alerts are defined as part of the database restructure functions.

Works Order Scheduling
Quote Review
Provisional Journal Reversal
Delivery Courier Bookings

To update an alert for an

application database you can select Installation from the main menu followed by Application Manager and

Restructure A Database. Choose the required application, select to update the live files, and then choose

the application file, the database structure is then displayed.

& o

Contacts
B

1 ACCOUNT
2 name

3 aDDL

4 ApD2

5 ADD3

5 ADD4

7 POST-CODE

8  TELEPHONE

9 COMMENT

10 BALEF

11 BALANCE

12 UNALLOCATED

~

@
| it

P Restructure Sales Ledger Accounts
o e e o

@ g
o b
Stock
B - & aciaviity
Utilities

X 10 PRIME/INDEX
X 30 SEC/NDEX

Messaging

413 OPENITEM

S8l FReTx
P15 LASTTX
wal |16 TAX

1

@ - B8 x
Carl Baum

"

Fa-Indexes | [F5-IN Settings | [F7-Original DB | Comp DEM ||
T

Stock Control
Tnvoicer

Sales Order Processing
Purchase Order Processing
ill of Materials

Payroll

Job Costing

Database Systems

Utility Programs

3o & e 6 koeal €0 B

//‘

To define alerts, press <F5> to access the INI Settings and then click the ALERTS button.
this database are then displayed.

Existing Alerts for
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P Database Alerts T B - x

Home Tools Edit Links
K S 22= % m o og e

M -@-=2- 4

o | T g B B A e @
Ltilities Messaging
Title Action
1 |F-‘ayrner1t Received Chedk | El
2 | | [~]
3 | | [~]
5 | | [+]
5 | | [~]

Click a blank entry and enter the Title for the activity and press <Enter>. You will then be prompted for the

criteria to trigger the alert.

P Selection Criteria T BH - 4
Home Tools Edit Links
ﬁ & fE Calculator E FE 175 Eﬂ = @
= =
MCalendar 1y - & -2 - 4
Ledger Contacts R Stock Spooled (]
Enquiry E Word List g ~ & - E - @ Lvailability Reports B
Utilities Messaging
Database alert 1 - Payment Received Check
Data-Ttem Selection Type Value Compulsory
NEXT-ACT-DATE |+ || not equal [~ J|$131 v
| ] o
|9gk| ﬁ\_ﬂew| |@gam:el|
[F4-5elect ||F5-Inzert ||Fe-Delete ||Comn nEM || |Enter Item Mo Or Mame

Alerts are triggered when the criteria are first “true”. Here an alert is configured when the Next Action
Date for Credit Control Manager is changed (the value indicating that checking data item $131 which is the

next action date).

Once the criteria option is set choose the Alert Action type of Task from the drop-down list of alert types
and then the Calendar Alert configuration options are displayed.
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P Add Outlook Task lterm T @ - x
Home Tools Edit Links
ﬁ d fiik Calculator g Price Checker PR Q} M 'lp'_i )
@ Calendar T.r.‘.‘ Discount Matrix - -3 - i
Ledger Contacts N . _ Stock Spooled &
Enquiry B wordList g SupplierMatrix - & - |4 - [§ Awvailability  Reports -
Utilities Messaging
Subject [ |
Start Date | -]
Due Date | IE”
Priarity | -1
Body | |
| |
| |
| |
| |
| |
| |
9 ok @ Abandon =] Lst
Comp DEM ||

Note

Where inputs in the following items allow free-format text, subject for example, you can use
Innn to update content from the database record that has triggered the alert. The LIST button
at the bottom of the screen allows you to view available data items.

Subject — enter the task title.

Start Date — select the data item for the start date of the task.

Due Date — select the data item for the due date of the task.

Priority — select whether the task is to be assigned a High, Normal or Low priority.
Body — here you can enter free-format text to include in the task.

Once defined click OK to save and update the database changes.
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Create Activity Log

The Datafile CRM Application includes an Activity Database which contains a list of activities and actions for
the operator to follow up and complete. Activities are usually manually created but this option allows you
to configure an Alert to create an Activity record.

You can create an Activity Log record for any alert triggered rule within Datafile. For example, you may
create an Activity Log record for:

B Quote Follow Up
B Follow on Actions for existing Activities.
B Credit Control Follow Ups
Whilst primarily design to add entries into the CRM Activity database the alert is user definable as to the

database that records are to be added to so can be used to add new records into any flat file Datafile
Database.

Installation

Creating an Alert

Database Alerts are defined as part of the database restructure functions. To update an alert for an
application database you can select Installation from the main menu followed by Application Manager and
Restructure A Database. Choose the required application, select to update the live files, and then choose
the application file, the database structure is then displayed.

P afile Premier 2020@ - System Manage B - O x
oy Taals. Landina b &5 Carl Baum
P Restructure Sales Orders 7 @ - X%
i | 2
i o e i
edod k| Spocle Post  Colle
Enquif m B ® m jlity | Reports
) 3 Messaging IS
Contacts Stack Spooled
Install & B - @ Avilabilty  Reports

v Apg Utilities Messaging

ORDER-REF X 10 PRIVE/INDEX "
STATUS i
ACCOUNT X 10 SEC/INDEX

P i

ORDER-VALUE L
INVOICEVALUE L “<i ¥
i NOENTRIES N4
= IE] FIRST-ENTRY Y6
Ll LasTENRY Y6
L411  DATE-ACKNOW £
12 DATEDELV e
13 DATEINVOICED Ew
19 CUSTREF X 15
Pyl 15 CREDIT 21
16 ACCOUNTNAVE X 30

ol

‘CalF 4 Tndexes ||[F5-INI Settings |[F7-Original DB |[Comp DEM ||

Stock Control
Invoicer
Sales Order Processing

Purchase Order Processing

Bill of Materials
Payroll

Job Costing
Database Systems
Utility Programs
Tnstallation

Ta[a[e[s]c]c]rm @6 e e e[m] ~
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To define alerts, press <F5> to access the INI Settings and then click the ALERTS button. Existing Alerts for
this database are then displayed.

P Database Alerts T B - x

Home Tools Edit Links
& = ® I
R 4

: g
B D B ity oo
Utilities Messaging

Title Action

|Part Delivered Update Item

Fully Delivered Update Item

Part Invoiced Update Item

|Fu||1,-I Invoiced pdate Item

Actvity Log

|Quute Follow Up

ol [ [ [

N T B

Click a blank entry and enter the Title for the activity and press <Enter>. You will then be prompted for the
criteria to trigger the alert.

P Selection Criteria T EH - x

Home Tools Edit Links
& ﬁCaIculatur % W
it

@Calendar
Ledger Contacts ] Stock Spooled
Enquiry B word List M- & Availability  Reports

Utilities Messaging

Database Alert 5 - Quote Faollow Up

Data-Item Selection Type Value Compulsory
STATUS | equal Elq ¥
CHASE-DATE - || not equal | ™ ||5a9 \y
l ] =

[~ =]

] =]

[+ = |

Qx| [dyen | Qeencel

F4-Select ||F5-Insert |[F6-Delete |/Comp DEM || j
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Alerts are triggered when the criteria are first “true”. Here an alert is triggered when the Chase Date for a
guote is changed (the value indicating that checking data item $89 which is the chase date).

Once the criteria option is set choose the Alert Action type of Activity Log from the drop-down list of alert
types and then the Calendar Alert configuration options are displayed.

P Add Activity Log Alert T @™ - x

m Home Tools Edit Links
:E s Calculator & LI'_;

[B1] Calendar
Stock

4
Word List B MuttiTask - @ Availabiliy
Utilities Messaging

Contacts

DFD to write alert to: |.\DEM-ACT.CFD

Activities Ttem  Use Field? Field Free Text
Copy-Item 1 2 W 3
Copy-Item 2 5 1] 4
Copy-Item 3 8 0 Follow up Quote 1001
Copy-Ttem 4 17
Copy-Item 5
Copy-Item 6
Copy-Item 7
Copy-Item 8
Copy-Item 2
Copy-Ttem 10
Copy-Ttem 11
Copy-Item 12
Copy-Item 13
Copy-Ttem 14
Copy-Item 15
Copy-Item 16
Copy-Item 17
Copy-Item 18
Copy-Item 19
Copy-Item 20

4]
[ra]

©

ollo|lolal|lala|alla/|la|a||lala| | alla/|la
SIS EIRDEISTIS SIS SRS &S &R
ollo|lolo/|lo|alla | aollalo|lo|alla|alla|a

Action Q ok @ Abandon

F4-Select ||Comp DEM

DFD to Write Alert To — reference the path/file of the DFD to add the “activity log” record to
You can update up to 20 data items on the Activity log table. For each item you set:
Activities Item — reference the data item number to be updated on the activity table.

Use Field — set if copying directly from a data item on the main database.

Field — if copying directly from the main database reference the data item number to be copied from.

Free Text — if not copying directly you can enter text to be updated into the activity data item. You can use
Innn to include content from the main database if required.

Once defined click OK to save and update the database changes.
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Chapter 3
Additional Features

Ledger Enquiry

. Datafile 2021
Sales and Purchase Invoice Documents Digmond and Premier Only

The Sales and Purchase enquiry have an option to view the saved documents for the account. Historically
only invoice documents could be saved. Over the years this function has been extended to allow for
guotes, order acknowledgements, delivery notes, invoices, and statements to be saved for reprint but the
option has kept the “Invoices” label. New in Datafile 2021 is the option to relabel this option.

L. Ledger Enquiries ? @ - x
m Home Tools Edit Links
“ Mail MNotes @Acti‘:it}f |z Graph 03 Associate File @ Labels G Update A/C
[@Wword (f]Scans [ Spreadsheets 4% & Location Map [ Clipboard [ Statement
i Memo ﬂ Contacts [ig PDF Files i =i Route Map G Stk History
Tools Utilities Actions
Sales Account History Ledger Enquiries - Sales Ledger lm1 Turnover ] Credit Details
[25] BALOD1 Baldwin Industries plc
Account BALOO1 Stock Price No 1
VAT Code 5
Mame Baldwin Industries plc EC Country GE
Address Unit 5, Light Ind. Estate VAT Reg Mo
Stopgate Lane
Aintree, Liverpool Credit Terms D30
Merseyside Credit Limit 0.00
L3 &Py AJC on Stop
Line Disc% 0.00
Tel 0151 229 8190 Sett Terms Doo
Fax 0151 229 8191 Sett Disc% 0.00
Email Sales@Baldwin. co.uk
Website Turnover Per 4146.74
Turnover YTD 4146.74
s sales Account Contact Miss M Greenwood Balance 4674.58
& Purchase Account
fx Nominal Account Customer Analysis Code Last Invoice 26/01/2018
1 Analysis 1 Last Payment 26/01/2018
+# Stock Record
§ Product Record Type Date Ref Total Qutstanding Full-Mame
4% Employee fy 1 26/01/2018 000015 872,96 872,96 9, Mrs M Greenwood
- fy2 26012018 000011 82.93 0.00
= Job Record o
= @ 1 26/01/2018 000011 82,93 0.00
- Sales Order fy 1 26/012018 000003 872.95 372,96
B Purchase Order @ 1 26/01/2018 000003 272,58 272,58
@2 26012018 CHY 10000 0.00
%) Cash Account fy1  26/012018 000007 1410.00 1410.00
&Y Works Order @ 1 26/01/2018 000001 1346.47 1246.47
M Batch Tracking
¢ Group Sales Eng
BN Calendar — : 7
Action 111, Transactions | Aged C A, Sales Orders History | |Another | | Select @ Close
% Change Company
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Installation

Ledger Enquiry Manager

To update the “Invoices” label, select Installation from the main menu followed by Ledger Enquiry
Manager and Enquiries Configuration. Select the Sales / Purchase application and then Transaction /
Detail Enquires.

P 7 @ - x
m Home Tools Edit Links
ﬁ :E ik Calculator E Price Checker [&5) Databases ~ @ About Company | - = 2
— L] If J -
BN Calendar bey Discount Matrix - @Database Plus - E=]Tables -~ U Pause System
Ledger Contacts _ . ) . _ . . Stock Spooled
Enquiry Word List | Supplier Matrix - & Forms - E Multi-Task - = [ Change Printer Availability Reports
Utilities Messaging
Sales Ledger list Af Nats Them
U)  Update Account 7 s [+ P Transaction Settings - IEE3
T) Transactions ?ls T
R} Retained txs N 4 Type Change-Colour Exdude
Q) Ofstrans ?ls T ACK
1) Invoice docs ?ls T DEL
A)  Aged analysis ? g | Y
5) Sales Orders ?ls T CRD
H} History ?ls T 5T™
D) History 2 ? - Quo
3) History 3 ? hd
Please specify the Caption M
authority levels for
each action. Q Ok @ Close

Blank to disable

Options Settings MNext Save Abandon

F7-Settings ||Comp DEM

The initial display shows the authority level for each of the transactional enquiry options. Against the
authority level for the Invoice Docs option click the SETTINGS button or press the <F7-Option> key — the
system allows you to nominate an alternate caption for the “Invoices” option.

Datafile 2021
Diamond and Premier Only

Display Stock Locations in Enquiry Panel

When using Location Stock, the Ledger Enquiry for Stock Records allows a Location option to display
selected items for the stock record in other locations. This new feature allows you to display the other
locations within the Stock Alternate Enquiry Panels.



Additional Features 75

5 Ledger Enquiries 7 @ - X
Datafile Home Tools Edit Links
GMail [ Notes g Activit |\s Graph O Associate File @y Labels @ Update
(GWord [f]Scans [ Spreadsheets % Webs ation Map g Clipboard g Statement
& Memo gy Contacts [ig) PDF Files & Image ) Route Map
Tools Utilities. Actions
Stock Record History Ledger Enquiries - Stock Control Demand ‘
25 CHO167 Dining Chair - teak/dralon
Stock Code cH 0167 Last Transaction 26/01/2015 Physical 38.00
Description Dining Chair - teak/dralon Last Sales
Last Purchase Reserved 4100
(incl W /Ordzr) 2,00
Issue Unit EACH Non-Stock N Sales Analysis 1
VAT Code 5 EC VAT c Purchase Analysis 1 On Order 58.00
Stock Image CHO167.P6 (indl Wi/Order) 0.00
Sales Nominal 001
Cost Price 39.23] per 0 Purchase Nominal 150 Free Stock 55.00
Price 1 87.99| Per 0
Price 2 81.50 Minimum Stock 5.00
Price 3 79.50 Re-Order Qty 20.00
Price 4 77.50 Estimated Usage 0.00
= Price 5 75.00
i Price 6 0.00 Supplier conoo1
 Purchase Account Price 7 0.00 Lead Time 5
2 Nominal Account Price 8 0.00 Unit Weight 4.52
Price 9 0.00 Commodity Code
¥ Stock Record
& Product Record Stk-Lacation Physical Reserved Free-Stack Order Ref Account OrderQty Del-Qty 0/s Delvered
& Employee b=l 38.00 41,00 55.00 iy 000003 BALODL 4.00 0.00 4.00
DI 4.00 0.00 4.00 000008 BALOD2 2.00 0.00 2.00
& 3Job Record = ]
W= oT 0.00 0.00 0.00 iy 000007 BALODL 100 0.00 100
~& Sales Order FEEN] 0.00 0.00 0.00 iy 000005 EALODL 4.00 4.00 0.00
@ purchase Order = e 11.00 0.00 11.00 iy 000004 MARDD1 4.00 0.00 4.00
- iy 000003 DATO02 4.00 0.00 4.00
@ Cash Account i@y oooo01 KARDO1 4.00 4.00 0.00
4 Works Order
W Batch Tracking
&' Group Sales Eng
Calendar - - -
Acton 5 O sdes | | Copwen | | O works | | [ tistory oAl Cloc | | @ Another © dose
% Change Company
F45elect |F5-Next |[Fé-rev [Fo-Memo [CompPLS [Pglp PoDn for Details

Installation

Ledger Enquiry Manager

To define the panel items, select Installation from the main menu followed by Ledger Enquiry Manager
and then Enquiry Configuration. Select the Stock Control application and then select ‘Alternate Panel
Settings’.
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P Alternate Panel Settings T M - 4
Datafile Haome Tools Edit Links
‘kﬁ [ Calculator E Price Checker - () - -
=! m . . | =
E1 Calendar tey Discount Matriz - @ -&F -
Ledger Contacts ) Spooled
Enquiry Word List kg Supplier Matrix - & - E - @ Reports
Utilities Messaging
Bottom-Left Panel |Location hd Bottom-Right Panel | Database -
Database to List b Database to List |Sales Orders b
Max Records to List | 0 Max Records to List | 20

Items to List 1 |STK-LOQCATION - Items to List 1 |ORDER-REF -

2 |PHYSICAL - 2 |ACCOUNT -

3 |RESERVED - 3 |ORDER-QTY -

4 |OM-ORDER - 4 |PRICE -

5 - 5 |DEL-QTY =

& hi & |0OfSDELIVERED -

7 - 7 hd

8 b 8 -

9 b =] -

10 b 10 -

LIFO Order LIFO Order
Q Ok @ Close
Comp PLS

Within Stock Control the options for the Bottom Left or Bottom Right Panel can be set to Locations to
display stock balances from the same SKU in other locations.

You can then select up to ten items from the stock record to display.

Note

If configured for the multi-location stock enquiry, then if displaying the locations within the
panel you may wish to disable the option to ‘Select Which Location’ before going to the stock
details.

Application Panels — Allow Up to Ten Items / Datafile 2021
Faster Dlsplay Diamond and Premier Only

With the options to expand the screen size for ledger enquiry screens the option is now available to include
additional items within the transaction panel display areas beneath the enquiry screen. Up to ten items
can now be listed within each panel.



Additional Features

77

.
T o or e | e
4 Mail Notes g Activity |i4 Graph @ Associate File @ Labels @ Update A/C
[@Word (f]Scans [ Spreadsheets 4% & Location Map g Clipboard [ Statement.
& Memo g Contacts g PDF Files =] il Route Map [ Stk History
Tools Utilties Actions
Sales Account History Ledger Enquiries - Sales Ledger || Tumover | credit Details
{23 BAL0D1 Baldwin Industries plc
Account [BALOO1
Name Baldwin Industries plc
Address Unit 5, Light Ind. Estate
Stopgate Lane
Aintree, Liverpool
Merseyside
L9 6PY
Emails
~Generdl Sales @Baldwin.co.uk
- Invoices
- Statements
|le Sales Account Webste

& Ppurchase Account
e Nominal Account
¥ Stock Record

& Product Record
& Employee

& 3Job Record

~ Sales Order

@ Purchase Order
2 Cash Account

A Works Order

(M Batch Tracking
{4 Group Sales Eng
B Calendar

% Change Company

Customer Analysis Code

1 Analysis 1
Type Date Ref Total
@1 %/01/2018 000015 87296
g 2 000011 82,83
iy 000011 8293
gy 1 000008 87256
iy 000008 272.59
i@ 2 cH 100.00
@1 000007 141000
@ 1 26/01/2018 000001 1346.47

Action (] 1nvoices (G Aged 4 sales

Ledger Enquiries

Tel 0151 225 5190
Fax 0151 225 5191

Contact Miss M Greenwood
SalesRep Mr James smythe

Outstanding  Due-Date
872.96 25/02/2018
0.00 25/02/2018
0.00 25/02/2018
67296 25/02/2015
272,59 25/02/2018
0.00
1410.00 25/02/2018
1246.47 25/02/2018

Orders [d History @ Another

Crder-Ref

i@y 000009
figy 000007
i@y 000006
iy 000005

w Sglect

Status Date-Input

A

A
A
c

2%6/01/2018
26/01/2018
2%6/01/2018
26/01/2018

Stock Price No
VAT Code

EC Country
VAT Reg No

Credit Terms
Credit Limit
A€ on Stop
Line Disc%
SettTerms
SettDisc%

Turnover Per
Turnover YTD

Balance

Last Invoice

LastPayment

41%6.74

474,93

26/01/2018
26/01/2018

DateRequired Order-Value Invoice-Value DateDelv  DateInvoiced CustRef

31/01/2018
31/04/2018
31/01/2018
31/04/2018

742.95
939,96
1179.98
74285

0.00
0.00

0.00 26/01/2018

74295 26/01/2018 26/01/2018

@ Jose

F4-Select [F3-Memo [Comp DEM _|PgLip PgDn for Details

NB: The Sales Ledger enquiry is here configured to show the latest transactions on the left and the latest

sales orders on the right.

In addition, the panels use in the main, a secondary index on the linked field for speed. You typically set a

limit of 10/20 transactions or orders to be displayed but on large data sets where the account/stock code is

in infrequent use this can still take some time to display. Changes have been made to use an alternate ‘fast

sort’ index to improve this. No configuration changes are required for this.

Installation

Ledger Enquiry Manager

To define the panel items, select Installation from the main menu followed by Ledger Enquiry Manager

and then Enquiry Configuration. Select the application required and then select ‘Alternate Panel Settings’.
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P Alternate Panel Settings T M - 4
Datafile Haome Tools Edit Links
‘kﬁ :ﬁ s Calculator E Price Checker &= - () |=|-_*i" = S
E1 Calendar tey Discount Matriz - @ -&F -
Ledger Contacts . ) ) ) i Stock Spooled &
Enquiry B wordList i SupplierMatrix - & - 4 - [§ Availability ~ Reports )
Utilities Messaging
Bottom-Left Panel hd Bottom-Right Panel | Database -
Database to List |Transactions b Database to List |Sales Orders b
Max Records to List | 10 Max Records to List | O

Items to List 1 |TYPE - Items to List 1 |ORDER-REF -

2 |DATE - 2 |STATUS -

3 |REF - 3 |DATE-INPUT -

4 |TOTAL - 4 |DATE-REQUIRED -

5 |OUTSTANDING - 5 |ORDER-VALLE -

& |DUE-DATE - & |INVOICE-WALUE -

7 - 7 |DATE-DELIV -

3 - g8 |DATE-INVOICED -

9 - 9 |CUST-REF -

10 b 10 -

LIFO Order | LIFD Order |
Q Ok @ Close
Comp DEM

Bottom Left/Right Panel — select the items to display on the left/right panels. The options available
include:

Graph — displays graph of application data (Aged Analysis pie chart on SL/PL for example)
Notes — displays a list of notes recorded against the main application record.

Database — allows display of main transaction database records for the application.

Scans — displays a list of scans saved against the main application record.

Emails — displays a list of emails saved against the main application record.

Contacts (SL/PL enquiry only) — displays list of contacts for the account.

Word — displays a list of word documents saved against the main application record.

Job Activities (JC enquiry only) — displays the job activities and completion status.
Operations (BM enquiry only) — displays any operations included within the Works Order.
Batch Summary (ST enquiry only) — displays total accumulated values for the batch locations.
Locations (ST enquiry only) — displays total accumulated values for stock locations.

The additional display items are available for the Database and Contacts options.

Database to List — if select Databases a drop-down list is available to select the “transactions” to display.
The list of available databases is controlled by the application — select from the items available.
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Maximum Records to List — set to 0 the system will list all records which, on larger systems, may mean it
takes longer to display the enquiry screen. Typically, you would limit this list to the last 10/20 items.

Items to List — define up to ten items from the database to be displayed.

LIFO — select whether entries are to be displayed latest first. NB: Generally, for latest first you will need to
define the ‘link’ item on the transaction database as a secondary index.

. . Datafile 2021
Alternate Link Item for History Databases Premier Only

The History databases on the Ledger Enquiry match based on the primary enquiry index — to link to a
history database on the sales enquiry you need a data item holding the sales account code, the stock
enquiry on the stock code and so on. New in this release you can nominate another item on the main
application file instead of the prime index to use when selecting the history records for display.

As an example, the Sales Ledger enquiry would usually list history records specifically for that sales account.
If using Delivery Accounts or Group Accounts however you may want to list all history records for the group
and not just those for the specific account. If you reference the ‘group account’ item as an alternative link
item, the system will then display the history records that match the group account rather than specific
account used in the enquiry.

Similarly, on Stock if using location stock, you may wish to see history records for all stock items regardless
of location. Referencing a sub-item that removes the location prefix would allow this.
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P Sales Orders Records 7T @ - x
Home Tools Edit Links
:E [ Calculator @About Company |-|___,
@ Calendar U Pause System :
Contacts i - i Stock
g Multi-Task - [ Change Printer Availability
Utilities Messaging
Stock-Code |CHO167 Free-Stock 56.00
Description |Dining Chair - teak/dralon Reserved 37.00
On-Crder 58.00
Details Filter Date From To

IORDER-REF - ENTRY |STOCK ORDER-QTY PRICE DEL-QTY 0O5-DELIVERE!
oooos 4 DI0167 2.00 §7.99 0.00 2.0
o0oos 1 CHD167 4.00 87.99 0.00 4.0
000038 4 DT0167 2.00 87.99 0.00 2.0
0000038 2 CHO1567 2.00 87.99 0.00 2.0
o007 1 CHD167 1.00 87.99 0.00 1.0
000005 1 CHO167 4.00 87.99 4,00 0.0
000004 1 CHO167 4,00 §7.99 0.00 4.0
00003 1 CHD167 4.00 87.99 4.00 0.0
000001 1 CHO167 4,00 §7.99 4,00 0.0
I, 'ﬁ'];| = 55 1 of 9 items selected.

Action =] sStock I1L Sforder @ Close

75{0rder |IFa-Memn ||Comn DFM || Ontinn ke tn znnm tn Si0rder

Installation

Ledger Enquiry Manager

To define the link items on the enquiry, select from the main menu, Installation followed by Ledger Enquiry
Manager and Enquires Configuration. Select the application required followed by Transaction / Detail
Enquiries. Confirm the authority levels are set then click NEXT to configure the transaction enquiries,
selecting the required history database.
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P Link to History 2 File - “

Short Button Text for this Link |5/0
Full Description Text for this Link |Sales Orders
Master File Item for First Pointer | 0

Detail File Item for Master Code  |154 Alternative Link Ttem [ ﬂ

Detail File Ttem for Next Detail | 0
Detail File 1st Datafile Link Item | © Applic |Stock Control ~
Detail File 2nd Datafile Link Item | 1 Applic |Sales Orders ~

Lookup Database Pathname
Lookup Format
Item for Lookup -

Q Ck @ Close

F4-Select || Comp DEM

Detail File Item for Master Code — this option asks for the data item on the history file that contains the
match item (for example on a sales history database the item that contains the sales account code, on a
stock history database would be the stock code and so on). This option is mandatory and, if no pointer
chain in use, this item must be defined on the database as a secondary index.

Alternate Link Item — this new item enables you to reference an alternate item on the master file to match
the history file records to instead of the primary enquiry index.

For example, on the stock enquiry above the detail item for master code and the alternate link item both
reference sub-items off the stock code to strip off the location to leave the SKU.

. . . . Datafile 2021
History DFDs — Link to Other Applications Premier Only

The History database is a user-definable enquiry database that can be configured for display against
selected applications.

As part of the link definitions existing options allowed you to link from the history database to another
application but this was restricted to links to sales/purchase accounts, stock records or sales/purchase
orders depending on the application. This facility has now been extended to allow link to any of the main
or the extra applications.
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P Job Transactions Records T @ - x
Datafile Heme Tools Edit Links
:E flih Calculator @ About Company |.| -
@Calendar U Pause System :
Contacts . - . Stock
E Multi-Task - [ Change Printer Availability
Utilities Messaging
Account [BLADO1 Balance 747.41
Mame 1. Black & Partners Last-Pay-Date |26/01/2018
Add1 9 Shakespeare Road Last-Inv-Date |31/01/2018
TX-TYPE DATE JOB-CODE QUANTITY RATE/COST VALUE
3 31/01/2018 000001 0.00 0.0000 20,00;
3 31/01/2013 000002 0.00 0.0000 40.00
@ = /52| Date grouping |[Undefined] = 1of 2items selected.
Action @ View I, Job Record 1. Mominal A/C @ Close
F7-Mominal A/C ||[F3-Memo ||Comp DEM ||Option key to zoom to Mominal AfC

Here the Purchase Enquiry has been configured to list Job Cost Transactions as its ‘History’ database and
this now has a link to the Job and Nominal enquiries.

Installation

Ledger Enquiry Manager

To define the link items on the enquiry, select from the main menu, Installation followed by Ledger Enquiry
Manager and Enquires Configuration. Select the application required followed by Transaction / Detail
Enquiries. Confirm the authority levels are set then click NEXT to configure the transaction enquiries,
selecting the required history database.
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P Link to History File - “

Short Button Text for this Link | JobTxs
Full Description Text for this Link |Job Transactions
Master File Item for First Pointer | 0

Detail File Ttem for Master Code | 20 Alternative Link Item | O

Detail File Ttem for Next Detail | 0
Detail File 1st Datafile Link Item il ﬂ Applic | Job Costing hd
Detail File 2nd Datafile Link Item | 23 Applic | Nominal Ledger ~

Lookup Database Pathname
Lookup Format
Item for Lookup -

Q Ck @ Close

F4-Select || Comp DEM

Detail File — 1°* Datafile Link Item / Application — This option allows you to reference the data item number
and the application allowing you to ‘zoom’ from the history database to that application enquiry to view
more detail. Reference the data item and application required.

Detail File — 2™ Datafile Link Item / Application — a second link option can also be defined.

Datafile 2021
Premier Only

Additional History Enquiry Databases

The History database is a user-definable enquiry database that can be configured for display against
selected applications.

The Sales Ledger, for example, allows for two history databases to be defined — the key is that the history
database must contain the sales account code. You could, perhaps, configure the Sales Ledger enquiry to
list activity records for the customer, discount matrix entries for the customer or indeed a database of your
own.

New in this release the number of history databases and the applications the databases are available for
have increased.

Sales Ledger increases the number of history databases from two to three.
Stock Control increases the number of history databases from two to three.
Sales Order Processing now allows two history databases, up from one.
Purchase Order Processing now allows two history databases, up from one.
Bill of Materials now also allows two history databases.
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(S Ledger Enquiries 7 M - X
Datafile Home Tools Edit Links
AMail B Motes g Activity |ts Graph Q3 Associate File s Labels [ Update A/C
(Gword (f]scans  [i)Spreadsheets 4% Website & Location Map i) Clipboard [ Statement
& Memo g Contacts [ig] PDF Files & Image G Route Map @ Stk History
Tools Utilities Actions
Sales Account History Ledger Enquiries - Sales Ledger | Turnover | Credit Details |
[£5) BALDD1 Baldiin Industries plc
Account BALOOL Stock Price No
VAT Code
Name Baldwin Industries pic Tel 01512298150 £C Country
Address Unit 5, Light Ind. Estate Fax 01512298191 VAT RegNo |
Stopgate Lane
Aintree, Liverpool Contact Miss M Greenwood Credit Terms p3a
Merseyside Credit Limit 0.00
Ls 6Py salesRep Mr James Smythe AfC on Stop
Line Disc% 0.00
Emais SettTerms poa
- General Sales @Baldwin.co.uk ] SettDisct 0.00
- Invoices ]
-Statements | ] Turmover per 41%6.74
Turmover YTD 4146.74
s Sales Account Website [ ] Balance 467498
& Purchase Account
5 Nominal Account Customer Analysis Code Last Invoice 26/01/2015
analysis 1 ] LastPayment [26/01/2018
% Stock Record
& Product Record Type Date Ref Total Outstandng  Due-Date Order-Ref  Stats Datednput D quired  Order-Value e DateDeliv D 4 CustRef
4 Employee = 2%6/01/2018 000015 872,96 872.96 25/02/2018 gy ooo0e A 26/01/2018 31/01/2018 742.95 0.00
3 10b Record 3 2 2%/01/2018 000011 82.93 0.00 25/02/2018 ) 000007 A 26/01/2018 31/01/2018 989.96 0.00
= oy 2%6/01/2018 000011 8293 0.00 25/02/2018 gy 00000 A 26/01/2018 31/01/2018 1179.98 0.00 26/01/2018
@ Sales Order 1 2%/01/2018 000009 87296 87296 25/02/2018 ) 000005 C 26/01/2018 31/01/2018 742.95 742.95 26/01/2018 26/01/2018
(T Earders @i {1 Y 2%6/01/2018 000003 272,59 272,59 25/02/2018
i 2 2%/01/2018 g 100.00 0.00
) Cash Account @ 1 %/04/2018 000007 1410,00 1410.00 25/02/2015
& Works Order 1 2%/01/2018 000001 1346.47 1246.47 25[02/2018
(M Batch Tracking
{4 Group Sales Enq
BN Calendar = . = = = =
action [§] I Inv [ Aged {1 SOrders = stock o Act [imatrx | | (@) Another 4 Select @ dose
% Change Company

F45elect [F3-Memo_[Comp DEM _[Pgp PgDn for Detais

NB: Here the Sales enquiry is configured to show the three history databases — showing Stock (a Profiler
maintained summary of the stock items the user has bought), Activities and Discount Matrix special prices.

Each of the history databases can have its own ‘detail’ database off it and has full screen enquiry options.

P Stock Summary Records T @ - x
Datafile Home | Tools  Edit Links
“ {8 Calculator [ Price Checker Databs @ About Company Eﬂi
8 Calendar Discount Matrix Database Plus 4 Pause System
Ledger  Contacts Stock oled
Enquir Word List er Matrix Forms 4 Muti-Tesk - B ChangePrinter  auilabity  Repors  Mes
Utilities Messaging

Account |BALOD1 Balance 4674.98

Mame  [Baldwin Industries plc | erdimit [ 0.00]

Add1 [Unit5, Light Ind. Estate | stop
STOCK ToT-QTY TOT-SALES | TOT-COST)| TOT-PROFIT | TOT-MARG |LAST-ORDER.
CHO167 5.00 79191 353.07 438.84 55.42 000003
CHO158 5.00 450.00 196.09 253.91 56.42 000003
CHO169 1.00 10.99 5.95 5.04 45.86 000007
CHO172 3.00 1,769.97 935.01 834.96 47.17 000007
CHO173 3.00 632.97 370.35 26262 41.45 000003
‘-Q % = FQ 10f 5items selected.

acton [ | (g view alysis @ Order =0 Stock © Cose
F7-Order |[F3-Memo || Comp DEM ||Ontion key to zoom to Stock
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Installation

Location of Files

To configure the Ledger Enquiry application to display a history database you must first add the database to
the location of files. Select Installation from the main menu and then Lock Out All Systems. Once systems
locked choose Application Manager and Location of Database Files — respond Y to change the live files,
leave blank to the prompt for global changes.

P Live Database Pathnames - File Specification Screen 1 of 4 ? @ - x
m Home Tools Edit Links
gi I& [,_T-,\LCaIcuIator Price Checker [85 Databases - @About Company - - 2
= | -.“l |
@ Calendar gy Discount Matrix ~ @ Database Plus ~ =] Tables ~ U Pause System
Ledger Contacts ) . i . _ - . - . Stock Spooled
Enquiry Word List kg Supplier Matrix - & Forms - Multi-Task ~ = [gi Change Printer Availability Reports
Utilities Messaging
SALES LEDGER Accounts .\DEM-SLA.DFD
Transactions .\DEM-SLT.DFD
Discount Matrix NDEM-MAT.DFD
Sales History .\DEM-5UM. DFD
Sales History 2 \DEM-ACT.DFD
Sales Contacts . \DEM-CNT.DFD
Sales History 3 | \DEM-MAT.DFD) 9
PURCHASE LEDGER Accounts \DEM-PLA.DFD
Transactions NDEM-PLT.DFD
Price Matrix \DEM-PLM.DFD
Purchase History
Purchase History 2
Purchase Contacts DEM-CNT.DCFD
MNOMINAL / CASHBOOK Accounts NDEM-NLA.DFD
Transactions NDEM-NLT.DFD
Action opt-1| |opt2| |opt-3 | Opt4| | [ save ) Abandon @ Close
F4-Select ||Comp DEM |PgUp PgDn between displays

The location of files is defined over four screens — subject to applications in use. The Sales / Purchase
history databases are defined on page 1, the Stock history databases on page 2, the Sales Order and
Purchase Order history databases on page 3 and the Bill of Materials history databases on page 4. Enter
the database filename —including path where relevant — to the required history database.

Ledger Enquiry Manager

Once the history database(s) is defined you are then able to configure the Ledger Enquiry. From the main
menu select Installation followed by Ledger Enquiry Manager and Enquires Configuration. Select the
application required followed by Transaction / Detail Enquiries.
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P Sales Ledger - Transaction / Detail Enquiries 7 H - »

Datafile Home Tools Edit Links

ﬁ [i [ Calculator g Price Checker [&5] Databases ~ Reports @About Company o

: : i = &
@ Calendar gy Discount Matrix ~ @ Database Plus - ] Tables - U Pause System
Ledger Contacts . i . . . Stock Spooled
Enquiry @ Word List g Supplier Matrix - & Forms - E Multi-Task - [ Change Printer Availability Reports

Utilities Messaging
Sales Ledger List of Data Items
U) Update Account
T) Transactions
R) Retained txs
Q) 0Ofstrans
I) Invoice docs
A)  Aged analysis
5) Sales Orders
H) History
D) History 2
3) History 3

ﬂmmmmmmmwm
4

Flease specify the
authority levels for

each action.

Blank to disable

Options Settings O Next H- Save @ Abandon

Comp DEM

The application databases (and other options) are listed and you can set the authority level required for
access — leave blank to not allow any access to this option. Authority levels are defined from 0 (highest) to
9 (lowest).

Once all the authority levels are set click NEXT to configure the transaction enquiries.
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P Sales Ledger - Transaction / Detail Enquiries 7 [l - »

Datafile Home Tools Edit Links

ﬁ [i [ Calculator g Price Checker [&5] Databases ~ Reports @About Company " - — N

2 4] r
@ Calendar gy Discount Matrix ~ @ Database Plus - ] Tables - U Pause System
Ledger Contacts . i . . . Stock Spooled
Enquiry Word List g Supplier Matrix - & Forms - E Multi-Task - [ Change Printer Availability Reports
Utilities Messaging

Sales Ledger List of Data Items

U) Update Account 79
T) Transactions E
R) Retained txs 7 9
Q) 0Ofstrans ? @
I) Invoice docs 79
A)  Aged analysis 7@
5) Sales Orders 7 e
H) History ? 9
D) History 2 79
3) History 3 79

| Transaction / Details
Transaction Analysis

Order Header

Order Details

Sales History
Sales Desktop Detail

Sales History 3

B save @ Abandon

Comp DEM

Each of the application databases available are listed followed by the history files. Choose the appropriate
history file for configuration.

P Link to History File - EE3

Short Button Text for this Link | Se=s
Full Description Text for this Link |Stock Summary
Master File Item for First Pointer | 0

Detail File Item for Master Code

2 Alternative Link Item | O
Detail File Item for Next Detal | 0
3

Detail File 1st Datafile Link Item Applic | Stock Control hd
Detail File 2nd Datafile Link Item | 11 applic |Sales Orders -
Lookup Database Pathname
Lookup Format
Ttem for Lookup -

Q Ck @ Close

Comp DEM

Short Button Text for this Link — enter label for display on the button for this enquiry option.
Full Description Text for this Link — enter the full text to be displayed.

Master File Item for First Pointer — a history database can be defined to link in one of two ways. A record
pointer chain, if available, can be used or you can use the indexes on the history file. Normally the
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databases used as a history file would not have a pointer chain so this item can be left blank. If a pointer
chain does exist reference the data item on the application database that contains the record pointer for
the first history record.

Detail File Item for Master Code — this option asks for the data item on the history file that contains the
main application record index (for example on a sales history database the item that contains the sales
account code, on a stock history database would be the stock code and so on). This option is mandatory
and, if no pointer chain in use, this item must be defined on the database as a secondary index.

Alternate Link Item — new in 7.4 this option asks for an item on the main application file instead of the
prime index to use when selecting the history records for display. See the separate documentation for this
feature.

Detail File Item for Next Detail — if using a pointer chain reference the item on the history database that
records the record number for the next history record for the ‘account’. Leave as zero if using the
secondary index.

Detail File — 1** Datafile Link Item / Application — As well as having a link to the current application the
history database may also contain details for other applications. Our Stock Summary example also contains
the Stock Code and Last Sales Order for example. This option allows you to reference the data item
number and the application allowing you to ‘zoom’ from the history database to that application enquiry to
view more detail. Reference the data item and application required.

Detail File — 2™ Datafile Link Item / Application — a second link option can also be defined.

Lookup Database Pathname — when displaying history records it can be useful to include within the list
items from another linked database/record. Using our Stock Summary example, we may want to include
the stock description or current retail price for the item. Alternatively, a common use for a history
database in stock control is to list any assembly components for the stock item, as such displaying the
current physical/free stock for those components may be desirable. Reference here the database path and
filename if a lookup is required.

Lookup Format — this prompt asks for the index format for the lookup. This uses our standard code
formats, for example AAA999 or UUUUUUUUU. Where A represents an uppercase letter, U allows any
character but if a letter is uppercase, X is any character and 9 allows any number from 0-9 — delimiter
characters may also be used. For this link you can use UUUUUUU to the index format size.

Item for Lookup — reference the data item on the history database that contains the index value of the
lookup database (i.e., the stock code on our stock summary / component stock example)

After confirming the file link settings, we are then asked for the list items.
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P Sales Ledger - Transaction / Detail Enquiries - Sales History T @ - x
m Home Tools Edit Links
ﬁ I& b Calculater g Price Checker [&5] Databases ~ @About Company ", = B
N @Calendar ¥ey Discount Matrix ~ @Databaze Plus - E]Tables - U Pause System : =
Ledger Contacts _ . i . A . . Stock Spooled
Enquiry Word List kg Supplier Matrix - & Forms - g Multi-Task - [ Change Printer Availability Reports
Utilities Messaging
List of Data Items
U) Update Account 79
T) Transactions E Item No Item Name Type Size
R) Retained tes 79 1 {CODE X 30
Q) 0Ofstrans 7B 7 CUST-ACC X 10
I) Invoice docs ? 9 3 STOCK X 16
A)  Aged analysis 79 5 TOT-QTY L 14
5) Sales Orders ? 9 5 TOT-SALES L 14
H)  History ;- 7 TOT-COST L 14
D) History 2 ? B 5 TOT-PROFIT = 14
3)  History 3 - 3 TOT-MARG % 10
File 5-I—OCKLIFO sequence ? It' Filter o RS - -
1 frorary = 12 LAST-QTY L 14
1 TOT-SALES - 13 LAST-PRICE L 14
1 TOT-COST - 14 LAST-ORD-VAL L 14
1 |toTeROFIT - 15 LAST-CST-VAL L 14
1 TOT-MARG - 16 LAST-DATE E 10
1 LAST-ORDER -
1 -
Autofit width ?
Focus on Grid ? Q) Next B save ) Abandon
Comp DEM

LIFO Sequence — if using the pointer chain leave this item blank, if using secondary index set whether to
display the history records in last-in-first-out order. (If using pointer chain and wish to display in LIFO order
you can reference the ‘first’ pointer on the master record as the ‘last’ record and the ‘next’ detail pointer
on the history database as the ‘previous’ record pointer.)

File — this option will only display if using a lookup database. Enter ‘1’ to select an item for list from the
main history database, enter ‘2’ to select an item from the lookup database.

Data Item — select the data item from the history / lookup database to be displayed. These items are the
default list items, subject to configuration settings additional items can be added/removed by the user as
required.

Filter — applicable for the history data items set if you wish to allow a filter to be entered based on this item
to restrict the records listed.

Auto Fit Width — set so ‘shrink’ display size of the columns to fit all items on screen, leave blank to display
as per item size and allow a horizontal scroll bar if required.

Focus on Grid — if using filter items then the initial focus will be to enter a filter item, selecting this option
lists the details first and you can go back and set a filter if required.
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P Full Screen Design - IE3

IUse a Full Screen Layout for "Sales History File™ Enquiry?

Q Ok @ Close

Use a Full Screen Layout for Stock History/Detail File Enquiry — select if you wish to enable the use of the
VIEW button to display a full screen enquiry for the history/detail record.

Enguiry Screen

Home Tools Edit Design

@ @ &5 Db-Restructure 3] Border $2 Sequence =
= |
B Refresh @Line Mode QAutu-Sequence
Save  Abandon Preview
CE Look Up QShDW'DEtE EScrerzn Layout Size  5cpeen
File Tools

Stock Code |CHE|16?

Total Quantity 9.00

Total Sales 791.91
Total Costs 353.07
Total Profit 133,84

Margin 55.42 %

Last Order WL |
Quantity .00

Unit Price B7.99

Order WValue 351,96

Cost WValue 156.92

Order Added 26/01/2012

cil L:1 Text |Overtype
F4Data Item |F5-Insertline |Fo-Delete Line |Comp DEM

On initial configuration the enquiry screen will be blank. You design the screen as per the standard design
parameters.

To add text to the screen, you use the mouse or arrow keys to position the cursor at the start of where you
wish to enter your text, and type in the required label(s). To clear any text, use the space bar.

To add a data item to the screen, you use the mouse or arrow keys to position the cursor at the start of
where you wish the item to display and then either ‘right-click’ with the mouse or press <F4-Select>. The
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list of available data items is displayed for you to select. To delete a data item from the screen, use the
mouse to click the item and then hit the <DELETE> key.

To draw borders around the screen, choose the option ‘Border’ on the Tools pull-down at the top of the
screen.

To draw a line on the screen, select the option ‘Line Mode’ on the Tools pull-down, and then use the mouse
to click the start position of the line, and then drag the line (horizontally or vertically) to the end position of
the line. To delete a line, use the mouse to select the line, (it will turn blue when selected), and then hit the
<DELETE> key. Once the line(s) has been drawn, to switch back to text mode, use the option on the Tools
pull-down.

Once complete choose the ‘Save’ option.

P Link to History File {Analysis) - EEZ

Link Detail File to Analysis File
Pathname of Analysis File |DEM-S0D.DFD
Detail File Ttem for Analysis Lookup | 1
Analysis File Item for Lookup 156
Display Analysis Items on Separate Grid |

Q ok @ Close

Comp DEM

Link Detail File to Analysis File — select if the History/Detail database is a ‘master’ file that can link to
another ‘analysis’ database. This option is only applicable where the History/Detail database is prime-
indexed, and the analysis database contains a secondary index containing the history/detail prime-index
value.

Pathname of Analysis File — enter the database pathname for the analysis file.

Detail File Item for Analysis Lookup — reference the prime-index item on the history/detail database.

Analysis File Item for Lookup — reference the item on the analysis file that holds the value from the prime-
index of the history / detail file. Note that this item must be a secondary index.

Display Analysis Items on Separate Grid — if not set then the history/detail record list is split in half. The
left-hand side displays the history/detail records and the right hand side shows the linked analysis records.
As you scroll up/down the list the detail records on the right are refreshed based on the current highlighted
record. When set the system displays the analysis records via an ANALYSIS button on the history/details
grid.
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P Sales Ledger - Transaction / Detail Enquiries - Sales History (Analysis) m - x
Home Tools Edit Links
ﬁ m i Calculator E Price Checker (&5 Databases - @ About Company E;i = 2
@Calendar hey Discount Matrix ~ @Databa:r: Plus -~ ElTables - U Pause System ’ =
Ledger Contacts _ . ) . _ . . Stock Spooled
Enquiry % Word List | Supplier Matrix ~ & Forms - E Multi-Task - [E%Changr: Printer Availability Reports
Utilities Messaging
List of Data Items
U) Update Account 79
T) Transactions 79 Item Mo Item Mame Type Size -
R) Retained txs 79 1 {ORDER-REF X 10
Q) Ofstrans 79 2 ENTRY M 4
I) Invoice docs 7 9 3 STATUS ¥ 1
&)  Aged analysis 28 4 NEXT-DET ¥ 5
5) Sales Orders ? |3 5 ACCOUNT X 10
H) History 79 5 STOCK ¥ 15
D) Histary 2 ’ 7 ORDER-QTY K 10
3) History 3 ? 7 NV-GTY K 10
LIFO sequence 7 o g PRICE L 14
1 ORDER-REF -
> |enTRY < 10 DISC-RATE L 14
3 ORDER-QTY - 11 DISC-AMT L 14
4 |PRICE - 12 TAX X 1
5 DISC-AMT - 13 HOR-RECMO ¥ [
5 DETAIL-VALUE - 14 DETAIL-VALUE L 14 w
7 |DEL-QTY -
8 |mv-QTY =
Autofitwidth ? []
0 Next H Save @ Abandon
IComp DEM

LIFO Sequence — set whether Analysis records are to be listed in LIFO sequence.

List Items — select up to eight items from the Analysis database to be listed, <F4-Select> is available as

required.

Autofit width — set to compress the display items from the Analysis file (largest item compressed) so that
the horizontal scroll bar is not activated.

P Full Screen Design

lUse a Full Screen Layout for "Sales History File {Analysis)” Enguiry?

@ Close

(P

Use a Full Screen Layout for History (Analysis) Enquiry - select if you wish to enable the use of the VIEW
button to display a full screen enquiry for the analysis record, if set then a screen design template is

displayed for configuration (see screen design notes above).
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Data Visualisations

Clone A Landing Page Record Set

Datafile 2021

When using the Data Visualisation options you can develop record sets to list key items based on the needs
for that set. You can build up multiple sets with their own data items and filters to allow you to focus on

the key information.

, m - x
[0l Home  Tools  Landing Page (==t
a i Calculator [ Price Checker &3 Databases - & - 2

o N I
[ Calendar gy Discount Matrix - [ig Database Plus - B Tables -
Ledger  Contacts - . Stock Spooled Post  Collect
Enquiry [§ Word List g Supplier Matrix - & Forms - Multi-Task - ayzilability  Reports Messages  Messages
Utilties Messaging "
Finandials | [sALEs LEDGER ACCOUNTS
~ Gales Ledger ~ = = = = ) = = -
—— &g @4 Q|8 | @& 6|3 B2 4| & & | &K
Sales Transactions Drildown | New | Update | view | Delete | STOP |Alocations| Flag | DueDates | Enqury |New Order | CreditControl | History | Fies
Allocations A1 Tumover ¢ PY Tumnover < Budgets < On Stop " Credit Control " New Customers This Year ) Accounts with Orders "< Not Ordered This Year < ProForma Accounts < Overdue ™ Sales by Account Manager < My Accounts < cul * | *
Credit Control Manager |ACCOUNT NAME (TELEPHONE IMAIN_CONTACT ANALYSIS FC-CODE SALES_ORDERS v T BALANCE|
Statements BAL002 Baltinore Corporation 0171458 6547 James Adker Region 06 =3 495,730.98 000
Enquire Account Details P00t Aopact Limted 01625 543909 Russel Bacon Region 04 == 75,5799 150,000.00
Reports BAL00L Baidin Industres PLC 0151229 8180 Mary Baidwin Region 08 == 57,472.38 336525
utilties L5050 Alstom AG 0056 2059520 Henry Wener Region 09 ER 5734129 000
Currency Options wALO01 Walton Street Motor Company 01312206734 Eizabeth Dickson Region 07 =3 50,000.00 000
period tnd BoI001 Boeing Inc. 001312544 2000 Bud Reynolds Region 10 usD n,4m.57 1,666.71
ET2001 €27 Linited 01156432123 Paul Sheldon Region 03 =3 7,227.06 000
System Status .
272777 Website Orders A Ny Region 03 == 590455 0.00
Purchase Ledger DATO01 Dataman Computers 01234544457 Stephen Tyler Region 03 == 4,800.00 .00
Wominal Ledger KARDO1 Karl's Electrical Supplies 0151709 0929 Karl Bolton Region 02 G 4,800.00° 0.00
Cashbook MAD001 Melaga Internatonal Trading 0034987 232111 Sulo Estera Region 06 ER 252,68 295240
Currency ouToar Outlock Manufacturing Linited Q207712123 Sarah Dentan Regian 07 =3 2,371.00 000
KaR002 Karisiake Office Supples 0151709 5656 Karen dlyth Regian 05 =3 1,975.00 155983
Intrastats ELRODL European Holdngs Inc 0049 241 113522 Francois Elande: Region 02 ER 1,155.60 2662.22
Fixed Asset Register aMs001 @S Products Limited 0116615245 ke Brompton Region 01 =3 896,94 0.00
Purchase Subcontracting |DATo0z Datona Discount Supplies 0151703 2564 John Vialers Region 04 =3 895,94 0.00
Pt Practies and perf DIROD1 Drect Supples Limted 01522 431787 Graham Dixon Region 04 =3 595.08 000
avment Fractices and performance GrREOD1 Greenfens of Widnes 01514243838 James Dean Region 02 =3 399,00 52,500.00
AP Automation BaL004 Baigores Tracing Linited 01604515322 Ameia Anderson Region 03 GeF 3800
[ Caprica Lessure 01772781243 Cath Dawson Region 06 =3 27.00 372140
Customer and Sunolier Performance v |z Trade Counter N/A N/A Region 06 e 250.00. 0.00
DATo9s Datafile Software Solutons 01772816514 Carl Baum Region 01 =3 16455 000
asocz et Hacnes oierse Snenewone Regon 04 = %00 Bam
9 Stock Control BAL902 Baldin Industries - West Mds 012154332222 Keith Adridge Region 05 =3 500 000
BaLS01 Baldin Industries - East Mds o115322111 Dan wiks Region 03 = 36400 324120
& Order Processing
A Works Order Processing
Payroll and HR
% Job and Project Costing
8 an
B Service
@ EBusiness
Total: 782,385.34 Totah s67,942.42
&l Third Party Integrations
W4 20F25 b B w
© Database systems
[ Recordset | il Orders chart | @
© Installation Utilities e

When you create a new record set the items data items listed are based on the default landing page display
items. This new feature allows you to ‘clone’ a record set to the data items are based on the current

landing page.
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3 Datafile Premier = - X
Home  Tools Landing Page (& TERRY
ﬁ T Calculator [ Price Checker (&= Databases ~ fo -, 2
é 2
[ Calendar T Discount Matrix - (&) Database Plus - =] Tables -
Ledger  Contacts - Stock Spooled Post  Collect
Enquiry [§ Word List g Supplier Matrix - & Forms - M Multi-Task Availability  Reports Messages  Messages
Utilties Messaging -
Finandials | [saLEs LEDGER ACCOUNTS
~ Sales Ledger ~ = = = e o = -
Customers g | B @ |@B| @& @ S| g Le £ g | K
Gales Transactions Drildown | New | Update | View | Delete | STOP |Alocations| Flag | DueDates | Enquiry |New Order | CreditControl | History | Fies
Allocations Al Tumover - PrTumover < Budgets < onstap  CredtControl - New Customers h tear - JAceel o\ o o = This vear < ProForma Accounts <. Overdue . Sales by Account Manager < My Accounts < cul | ¥
Credit Control Hanager [accounT avE TELEPHONE MAIN_CONTACT FCconE SALES_ORDERS v 7 BALANCE
Statements BALOD2 Baltimore Corporation 01714568 6547 James Adler [ RenameRecordsetF2 | cep 495,720.98 000
Enquire Account Details axpoot Aopact Limted 01623 543998 Russel Bacon —— =3 75,5709 150,000.00
Reports BAL00L Baldwin Industries PLC 0151229 8180 Mery Baldwin = 57,472.38 32,6525
Utilties ALs050 Alstom AG 0055 2058530 Henry Weiner 3 RemoveRecordset ER 57,3428 000
Currency Options wALOL Watton Street Motor Company 0131220 6734 Eizabeth Dickson Tegion 07 == 50,000.00 0.00
period tnd Bo1001 Bocing Inc. 001312544 2000 Bud Reynaids Region 10 usD 12,4157 1,666.71
ET2001 £22 Limited o115 8432123 Paul sheldon Region 03 = 7,227.08 .00
System Status 222777 Website Orders A N/a Region 03 = 5,904.88 0.00
Purchase Ledger oATo0L Dataman Computers 1234 54457 Steghen Tyler Region 03 =3 480,00 00
Nominal Ledger KARDL Karf's Electrical Supplies 0151709 0929 Karl Bolton Region 02 =3 480000 000
Cashbook MAD0OL Malaga International Trading 0034987 232111 Juilo Estera Region 06 ELR 2,520.68 2,952.40
Currency ouToor Outiook Manufacturing Linited 0207712123 Sarah Denton Region 07 =3 2,571.00 0.00
KAR0D2 Karsiake Office Supples 0151709 5656 Karen dlyth Region 05 =3 1,975.00 1,552.33
Tntrastats ELRODL Evropean Holdngs Inc 0048 241 113522 Francois Elande: Region 02 ER 1,155.60 2662.22
Fixed Asset Register cMsoL (@S Products Limited 0116615245 ke Brompton Region 01 =3 896,94 000
Purchase Subcontracting +|DaTooz Datona Discount Supplies 0151703 2564 John Walters Region 04 =3 895,34 000
oot Pratios and perf DIROD1 Drect Supples Limted 01522 431787 Graham Dixon Region 04 =3 595.08 000
avment practices and performance GrEOD! Greenfens of Widnes 0151424 9838 James Dean Region 02 =3 30,00 52,500.00
AP Automation BAL00S Baigores Trating Linited 01504515322 Ameia Anderson Region 03 =3 2800
capoot Caprica Lessure Rz T Cath Dawson Region 06 =3 27.00 572140
¥ lzzess Trade Counter A /A Region 06 =3 250.00 0.00
DATo9s Datafie Software Solutons 01772818514 CarlBaum Region 01 =3 16485 000
ez o Hachrs Sr— S tewsne Reoon 04 w w0 manan
4# Stock Control BaLS02 Baldin Indusiries - West Mds 012154332222 Keith Adridge Region 05 =3 500 000
= BALS01 Baldwin Indusires - East Mick 01158322111 Dan Wiks Region 03 == 36400 324120
& Order Processing
™ Works Order Processing
Payroll and HR
% Job and Project Costing
8 wn
B Service
@ EBusiness
Total: 782,885.34 Total: 567,942.42
&l Third Party Tntegrations
W4 20f25 b o
 Database Systems
[ Recordset | gl Orders Chart | @)
© Installation Utilities e

To clone a record set right-click on the tab you wish to copy and select to ‘Clone Record set’.

Data Visualisations Il

KPI Labels — Reverse Sign on Values Datafile 2021

The KPI Label options allow you to display the sum of key values on the application.

For some values you may wish to reverse the ‘sign’ of the values for clarity — for example if displaying the
sum of income on the Nominal Ledger may cause confusion with the debit totals being negative,
alternatively if displaying the total value of credits on a transaction-based ProFiler landing page you may
want to show the values as positive.
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3

Calculator [ Price Checker 65 Databases - J Reports .
. |
K & = [ =4 <2
[89) Calendar 7@ Discount Matrix - (&) Database Plus - =) Tables ~
Contacts
& Forms - M Multi-Task
Utilties

Tools  Landing Page

Stock Spooled Post

Ledger
Availability  Reports

Enquiry [§ Word List g Supplier Matrix -

Collect

Messages  Messages
Messaging

Financials | [nommaL accounts

Allocations ~ YTD Actuals > Period Actuals This Year < Period Actuals Last Year

Previous Actuals -1

Budgets

Budget Variances

Sales Totals

Staffing Costs @)

Credit Control Manager
Statements

Enquire Account Details Revenue

Cash at Bank

Debtors

> “Reports

> -Utilities

> -Currency Options

> -Period End
System Status

> Purchase Ledger

~ Hominal Ledger

Maintain Accounts

Journals

-467,992

Costs

45,289

Provisional Journals
Reports & Analysis

Financial Summaries

Account Enquiry

Update from Other Ledgers
Set Information A/C Values
Set Current Period

> Other Journal Options

5 Period | Year-End Procedures

100000

350000

280000 ! 420000
Ny

System Status
> Cashbook

4 Stock Control

A4 Net Profit

-422,703

¢ Order Processing
¥ Works Order Processing

ayroll and HR
[L Job and Project Costing
8 an

T Servi

% EBusiness

&1 Third Party Integrations

@ Database Systems
e B Recordset | @ Summary | @
nstallation Utilities

The Nominal based KPI page above shows the total revenue, costs, and net profit as labels but due to the
debit/credit postings to income and expenses could look like a loss has been generated.

Edit KPI Tile

General | Filter
Title |Revenue
Display
Font | & Arial v

Default colour ||

| Hide decmal point [w| Show thousand separators
Red [ Amber f Green Properties

Above Colar
oeen b [¢] | v
amber (1000 | 5| | -
Red [so00 [ I -
Reverse polarity
Data
Field |2020_BALANCE w
Calculation  |Sum w

Reverse polarity of value

A new option has been added to the data item properties of the
KPI tile to ‘reverse polarity of value’ allows for items that are
usually negative to display as positive values (and vice versa).
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P Datafile Premier 2 = - X
Home  Tools  Landing Page (& TERRY
ﬁ d i Calculator z?me Checker (&= Databases ~ & Reports M & T2 )
[89) Calendar 7@ Discount Matrix - (&) Database Plus - =) Tables ~ )
Ledger  Contacts ) Stock  Spooled Post  Collect
Enquiry [§ Word List g5 Supplier Matrix - & Forms - [ MultiTask = pailahilty  Reports | Messages  Messages
Utilties Messaging -
Financials | [nommaL accounts
Allocations ~ YTD Actusls > Period Actuals This Year < Period Actuals Last Year < Previous Actuzls -1 < Budgets "~ Budget Variances < SalesTotals < Staffing Costs (@)
Credit Control Manager
Statements
Enquire Account Details Revenue =|  cashat Bank ™| Debtors
> “Reports
> - Utilities 350000
> - Currency Options 00 80000 e 420000
vy o "
> -Period End Q ¥ “/
System Status , \

> Purchase Ledger
~ Hominal Ledger
Maintain Accounts

Journals Costs

Provisional Journals
> Reports & Analysis

Financial Summaries

Account Enquiry

Update from Other Ledgers

Set Information A/C Values

Set Current Period ,

> -Other Journal Options

5 Period | Year-End Procedures
System Status

> - Cashbook v Nt Profit

ncials

R
= 422,703

@& 4|8

LR JaslE e A

Job and Project Costing

@
Service

E-Business

Third Party Integrations
Database Systems

Recordset | @@ Summary | &3
Installation Utilities ©

Landing Pages

Datafile 2021

Company / Key-ltem Selection

Within menu designs the option is available to swap to a particular company when select an action — this
option has now been added to the main application and ProFiler landing pages.

Similarly, ProFiler applications allowed for the nomination of the key item to be used when select an action
— this option has now been added into the application landing pages.

P Application Panel (2 of 3) - Action Toolbar ? EH - x
Home Teols Edit Links
ﬁ m b Calculator (A Price Checker [a=| Databases - Reports About Company m ) S
B Calendar g Discount Matrix ~ Database Plus - = Tables - @ Pause System N -
Ledger Contacts . _ . Stock Spooled Post Collect
Enquiry B word List g Supplier Matrix - & Forms - [A Multi-Tesk - G ChangePrinter  Azilability  Reports  Messages Messages
Utilities Messaging
Define up to 20 standard Datafile program options to place on the toolbar
Applic Parameter Title Key-Ttem Auto  Comp Applic Parameter Title Key-Ttem Auto  Comp

1 |or [+ loossos Ledger Enquiry (v 11 |sp [+ [so01 Tnvoice (v v
2 (s |v] [wo1 New Order - 12 (s [*] [s00z (Credit Mot= [~] &
3 |sp (v |m02 Update Order ~| & 13 [pT [ loosso1 |Account Enguiry ACCOUNT v ¥ lecd @
4 [sp [+ [1003 (Change Details [~ 14 [+] = |
5 sp[v| [1005 Order Status | & 15 B3 [+
6 [P |x| [1013 Replicate Order - || 16 hdl -
7 |sp [+] [sooo (Order Enquiry [~ & 17 =] = C |
g [sp v [2001 Print Order | & 18 B [+
9 |sp (v |a001 Delivery Note ~| & 19 -] -

i [sp [+ [a002 lGRH [v] 0 -] I~

Action % 6 Previous o Mext H Save a Abandon

F4-Select Companyy | Comp DEM ||
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Against each program option you will now be prompted for Key-ltem and Comp(any). If left blank, then the
standard default key item (prime-index) and current company are assumed but otherwise will use the key-
item / company specified.

In use if the action has a company set then the system will revert to the original company on exit from that
action.

Check for Refresh Every X Minutes Datafile 2021

When displaying filtered landing pages, perhaps showing which orders are available for despatch, or using
data visualisation tools to show then users may stay on an option without actively processing meaning the
displayed records/values do not update.

This option forces a landing page refresh on X minutes of inaction.

P Application Panel (1 of 3) - Record List A i I x
m Home Tools Edit Links
:F_a ik Calculator A Price Checker - | . - .
3 I& . . | -
[E1) Calendar tey Discount Matrix - @ = R
Ledger Contacts . ) ) ] - . - Stock Spooled
Enquiry Word List g Supplier Matrix -~ & - @ Availability  Reports
Utilities Messaging
Display Item Sort Item Descend

1 |ORDER-REF - | |ORDER-REF - W Display F4 Items at Runtime
2 |STATUS - A Use Fixed Column Widths
3 |ACCOUNT - - Remember Runtime Changes
4 |ACCOUNT-MAME - - Apply Selection Criteria |
5 |ORDER-VALUE - - Reverse Prime-Index Order
6 |INVOICE-VALUE - - Maximum Fecords to Display 0
7 - - Max index records to load before filtering 0
<] - - Use record numbers (not prime index)
9 - hd Chedk for grid refresh every x minutes 5

10 - A Included Filtered Records in Maximum Records Count

11 - L d

12 - b

Define Extra Fields To Load Conditional Highlights Copy Landing Pages Security / Configuration
Action 0 Mext H' Save @ Abandon
Comp DEM

Check for Grid Refresh Every X Minutes — set no of minutes to refresh the landing page on inaction (0 is no
refresh)

Include Filtered Records in Count Datafile 2021

When using selection criteria to restrict the records displayed or configured for salesperson filters then the
system applies the ‘Maximum Records to Display’ counter to the results of the search. This means on
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larger data sets where the filters would return a small sub-set of the records then this could take a while to

display.

Setting the option to ‘Include Filter Records in Maximum Records Count’ means that the system applies the
record limit first and then applies the filter to that record set.

Multi-Search Option Datafile 2021

The Find function on the Landing Page allows you to quickly filter the list to those key records based on
matching the text in the Find search to displayed records on the landing page. The find works based on
matching the entered text to any column on the landing page.

This new feature allows for multiple search terms to be entered operating as a ‘and’ or ‘or’ search to filter

the records.

» Datafile Premier 2020€ m - %
B vome | Took  LancingPage (& TERRY
Q T Caleulstor [ Price Checker &= Datsbases - fo |.‘.i S 2
< & g L
%) Calendar 1 Discount Matrix ~ (&) Database Plus - =) Tables -
Ledger  Contacts Stock Spocled Post  Collect
Enquiry [B WerdList g Supplier Matrix - & Forms - [ MultiTask - pyailabilty  Reports | Messages  Messages
Utilties Messaging -~
Stock Control | [stock Fne
Stock Records = >
Stock Transactions L8 e
Assemblies New Assembly | Matrix
Reports Al < Demandby Month " DemandForecast < ltems to Re-Grder < BestSellers < Coverage < Slow Moving < ItemsNot Ordered < Salesby Month " By Suppier < Grouped by ABG Rating " Operations < Location Enquiry < Assembles
- Stock Enquiry
Location Maintenance X Find Clear
Utiities
Stock rak STocK-CoDE ~ Jerop DESCRIPTION o JemocaTion PHYSICAL MINIMUM|FREESTOCK| REORDER MIN| _PRICE-1|SUPPLIER LEAD| PH1S-COST,
rock Take MWEATO00 T Electrical Duracell AA TEESES 26y ALR2B1 803,00 25,00 73,00 0,00 5,00 COMOOL 4 2,376,88]
Period End Options Z1BAT0001 Electrical Duracel AA Eac 6.00 25,00 5.00 20,00 400 GOMOO1 4 16,00
System Status 22maTo00:1 Eectrcal Duracel A4 ™= 0.00 25,00 0.00 500 o 4 000
Z3BATO001 Electrical Duracell AA ac] 0.00 25.00 0.00 25.00 0 4 0.00
Z4BATO001 Blectrical Duracel A& act] 0.00 25.00 0.00 25,00 4.00 COMODL 4 0.00
27BATO001 Duracell AA Eac] 0.00 0.00 0.00 0.00 5.00 COMOOL 0 0.00
[l Financials
4+ Stock Control
€ Order Processing
0 Works Order Processing
& Payroll and HR
i Job and Project Costing
8
Service
* Total: 2,394.58
& EBusiness
<Filtr s Empty > Customize
&l Third Party Integrations
Lofe » WM ¥
@ Database Systems
5 Recordset | glj Valution by Product Group | ilj SalesPeriod and YTD | B ValustionFivot | @@ KPISummary | B SalesOrders | @)
@ Installation Utiities

Here the search term of ‘Batteries +Each’ has been entered to filter the stock landing page — the search
result filtering the stock records on the description for ‘Batteries’ and the issue unit for ‘Each’.

The multi-search filter works based on a space to separate the search terms and then the +/- character to
control whether the following second term is a ‘and’ search or a ‘or’ search. ‘Batteries +AAA’ or ‘AAA -D’

for example
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Installation

CONFIG / User Preferences

To enable the multiple search functions for the landing page a new parameter has been added to the User
Preferences within the CONFIG sign-on.

P Uzer Preferences 7 /| - 4

m Home Tools Edit Links

o
Word List i
Utilities Messaging
Show current company in menus ? |
Select records as “start with™ ?
Automatic Select if part code ? [ Ignore exact match ?

Select to show an initial list ?
Use Shift-F4 selection by default 2

Allow Last/Mext Code Functions ? [
Allow multiple selections 7 | Char for AND ? |+ OoR? |-
Include landing page search ?
Omit space, non alpha /num chars ?

Auto-complete drop-down list inputs ?

Create Backup during Auto-Expand ?

Enable Selection Criteria Grid ?
Location of User D01 ? |USERSY

o
Same Font and Size for all users 7 |
b
o

The initial parameters described here enable you to set the multiple search function available for the F4-
Search function. The landing page multiple search option uses the same characters to identify and/or
searches as the F4-Search.

Allow Multiple Selections — set to enable the multiple search functionality for F4 search results. Note this
option applies to the secondary index search item you enter the search against.

Character for AND / OR — enter the search characters used to identify the ‘And’ and ‘Or’ search characters.
The default search items of +/- may not be appropriate if, for example, *-* is used in product descriptions.

Include Landing Page Search — set to enable the use of the multiple search options on the landing page find
utility.
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Edit Data Items from Landing Page Datafile 2021

Viewing records on a landing page allows you to see easily where you have ‘missing’ data — for example
when viewing customer records seeing who you do not have an email address for statements and invoices,
who you do not have an account contact or telephone number for and so on.

When these missing data values have been identified you can then use the landing page options to select a
maintenance option and update these values. Users have requested the option to edit these values directly
on the landing page itself and this feature has been added in this release.

» Datafile Premier 20200 m - x
Home ETERRY
ﬁ L& o |.‘.i = ?
- [ Calendar 1 Discount Matrix - &) s - E)Tables -
Ledger  Contects - Stock  Spooled Post  Collest
Enquiry @ Supplier Matrix - & Forms - Multi-Task © Availability  Reports | Mes ages
Utiltes g -
Finandials | [sALEs LEDGER AccounTs
 Sales Ledger ~ ; = = | = 5 2z = 1 :
eostomers 4 B R B B & 50| 8| =H L B & K
<ales Transactions Drilonn | New | Updste | View | Delete | STOP |Alocatons| Flag | DueDates | Enqury | New Order | CreditControl | History | Fies
Allocations Al Tumover < pYTumover " Budgets < Onstop < Credit Control < New Customers This Year _ Accounts with Orders < Not Ordered This Year _ ProForma Accounts < Overdue < Sales by Account Manager My Accounts < custel * |
Credit Control Manager B
Statements ] [Enter text o search. Find Cear
Enquire Account Details
Reports [accounT N SALESPERSON [JTEEHONE  |cOUNTRY AvaLrss BALANCE QuoTES SALES_ORDERS, R
et L5050 0055 2058530 Region 09 0.00 735846 57,5429 1,500,000.00
asHo0L 01232 452545 egon 02 0.00 .00 0.00 1,500,000.00
Currency Options Axpo01 01623 543898 04 150,000.00 06.03 75,575.98 1,000,000.00
Period End BaL001 01512298190 Regon 08 328,632.5 s83.48 57,472,538 999,999.00
System Status Eaion: e i Fegon 08 oo G 573,58
Purchase Ledger BALODS Bennet Supples Linited Mr Carl Brown 01302432123 United kingdom Region 09 0.00 3,659.00 0.00 500,000.00
Hominal Ledger B Balgores Trading Linited Mr James smythe 01604815322 United kingdom Region 03 0.00 372439 328,00 500,000.00
Cashbook BAL901 Baldvin Industies - East Mids Mr James smythe 01159322111 United kingdom Region 03 324120 1,676.00 364,00 2,500,000.00
Currency BAL02 Baldvin Industries - West Mids Ms Keren Ashley 012154332222 United Kingdom Region 05 0.00 8,638.11 5.00 100,000.00
77777777777777777777777777777777777777 BAL9% Baldvin PLC Head Office Mr Darren Hodges 0207 6644332 United Kingdom Region 05 0.00 0.00 0.00 1,500,000.00
Intrastate BAR0OL Barron Fields Linited Ms Keren Ashley 0115 9547365 United kingdom Region 09 0.00 0.00 0.00 250,000.00
so1001 Boeing Inc. Vs Karen Ashley 001312542000 United States of America Region 10 1,666.71 0.00 12,470.57 5,000,000.00
Foced Asset Register . |capoot Caprica Lessure Mr Darren Hodges 01772 781243 United kingdom Region 06 372140 5,545.39 267.00 3,000,000.00
Purchase Subcontracting | ausont QS Products Limited Mr James Smythe 0116 613245 United kingdom Region 01 0.00 0.00 8%6.34 500,000.00
Payment Practices and Performance CRI001 B3 Cricket Limited Ms Karen Ashey 0115 9871211 United Kingdom Region 08 31,838.90 26,532.00 0.00 999,399.00
AP Automation DaTOOL Dataman Computers Vs Karen Ashley 01234 544457 United kingdom Region 03 =0 0.00 400,00 999,999.00
DATO02 o Mr Darren Hod 0151703254 United Kingdom Region 04 0.00 2,15400 895.94 999,999,001
cu v |paTeos Datzfile Software Solutons Mr Carl Brown o17n281es1e United Kingdom Region 01 0.00 0.00 164,95 999,999.00
DIROD1 Direct Supplies Limited 01522431787 United Kingdom 0.00 411183 596.08 999,999.00
[l Financals ET2001 0115 9432123 United Kingdom 0.00 10,400.00 7,227.06 999,399.00
~=reT ER00L 0049241113322 France 266222 0.00 1,155.60 100
Evenn1 0115 765213 United Kingdom 60,000.00 0.00 0.00 95,399.00.
“¢ Order Processing arenoL 01514245838 United Kingdom 52,500.00 0.00 399,00 95,999.00
W Works Order Processing KaR0O1 0151709 0929 United kingdom 0.00 000 800,00 999,999.00
Karo02 Karisake Office Supples 0151709 5656 United kingdom Regon 05 1,559.93 429494 1,976.00 999,999.00.
S REe vl s v LMoo Limestone IT Suppies Linited Mr James Smythe 01668817543 United Kingdom Region 08 o864 0.00 0.00 999,999.00
% Job and Project Costing MaDo01 Malaga Intematenal Trading Mr Darren Hodges 0034967232111 Spain Region 05 29524 5480 2,520.68 999,999.00
MAROOL Markhom Holdings Ltd Vs Karen Ashley 0122109856 United kingdom Region 04 7720 0.00 0.00 999,999.00
Bac MARo02 Marton Machines Mr James Smythe 01224873296 United Kingdom Region 04 20,570.00 8,966.00 96.00 999,995.00
B Service
Total: 661,254,492 | Total: 91,928.79 || Total: 782,885.34
@ EBusiness
& Third Party Integrations <Feris Empty> Custorize...| |,
MW SoF ) B
@ Database Systems _
@ installation Utitics [ Recordset | [ Ssles Analysis | @ KPI Summany y | B Transacton Detais | @

(Note, whilst the screenshot displays the Data Visualisation tab options, this facility is available when Data
Visualisations is not in use).

By default, the landing page is in ‘View’ mode. You can swap to ‘edit’ mode by right-clicking on the grid and
selecting the ‘Edit Mode’ option.

 TELEPHONE Items that can be edited are indicated by an icon on the column heading — here the
.l

‘Telephone’ item can be edited. Clicking the cell allows you to enter the value,
<Enter> will update the amendments. As you select an item to be edited the record is locked and if other
users are using that record so cannot be locked you will be warned accordingly.

Swapping to another landing page will exit ‘Edit Mode’ automatically but you can swap back to ‘View’ mode
by right clicking the grid and selecting the ‘View Mode’ option.
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Installation

Landing Page Setup

You set which items can be edited from the landing page via the Landing Page Setup. For the applications
this is usually available on the Installation menu, for ProFiler this option is usually available within the
Application Profile menu. Page 1 of 3 of the Landing Page setup options allows you an option to ‘Define
Editable Fields’ — selecting this displays the data items for the landing page.

Available Fields for Editing E3
This form allows you to set up the full list of fields available to the users when editing the landing page.
All Fields: Available Fields:
Item &« |Caption Kind ™ Item Caption Kind
(| ACCOUNT [hed %: 10 chars , 7 POST-CODE [xed %: & chars
2 MAME lhed x: 30 chars 8 TELEPHONE lhed x: 20 chars
3 ADD1 lhed x: 30 chars W | |38 MAIN_CONTACT lhed x: 20 chars
4 ADD2 lked x: 30 chars 87 MAIN_EMAIL [ned x: 25 chars
5 TOWN [hed %: 30 chars 1 83 MAIM_TITLE [hed %: 25 chars
& COUNTY lhed %: 30 chars
3 COMMENT jad X: 25 chars h
10 BALANCE-B/F L: 2dps
11 BALANCE L: 2dps
17 UNALLOCATED L: 2dps
13 OPEN-ITEM ?
14 FIRST-TX lhed Y: & chars
15 LAST-TX lked Y & chars
16 TAX [red %: 1 chars
17 DAYS-CR lhed %: 4 chars
18 CRALIMIT L: 2dps
19 STOP ?
20 LAST-TX-DATE K513
21 LAST-PAY-DATE [ElE
22 LAST-INV-DATE [ElE
23 SETUP-DATE [ElE
24 STATMNT-DATE falE
25 STATMNT-PAGE = v
&) Cancel

The left-hand list shows the fields available on the database, the items on the right are the fields you have
allowed to be edited. You can set an item to allow editing by highlighting the item and clicking the single-
arrow button to move to the editable items list.

As you might imagine consideration and thought needs to be given to the items you allow edit via the
landing page. You should not set any system-maintained items — index items such as account, stock code
and order reference should not be edited, nor should you set the likes of balance, order value and so on
which are updated by other actions.
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Any item for which editing needs to be validated — a lookup item for Tax, Salesperson and so on should not
be included, nor items which editing would trigger another action (setting the On Stop flag for example can
set last amended details which would not be updated here).

Once the list has been updated click OK to exit and then SAVE to update the changes.

Fast Sort Record Selection Datafile 2021

When using the Landing Page against larger data sets then options to bring in the last X thousand records
added can be used against Sales Order, Purchase Order or Works Order landing pages to speed up
processing and display. On these applications the ‘active’ records to be processed will more than likely be
in the block of orders recently added.

For the Sales Ledger, Purchase Ledger and Stock applications the active records could be anywhere in the
file meaning selection criteria has to read all records to determine the active list which can take time to
process. This new feature allows you to set a ‘fast sort’ selection on the landing page to identify the active
records more quickly.

Landing Page Properties

To define a ‘fast sort’ selection select the required landing page and choose the Landing Page Properties.
Once displayed select the ‘tool’ icon at the top right of the properties display to access the Advanced
Properties.

Advanced Recordset Properties n The Advanced Properties have three tabs.

. ¥
Date Properties | Fast Sorter Grid Behaviour allows you to set the action that is
Double-dick action triggered if double-click a record. You also have display
[Mo Action] W properties that can set as required.

Advanced properties

Show Row Indicator Date Properties allows you to set end working day, the
| Size Columns To Fit date on which the weekends and set the working days.

Colour Odd / Even Rows This is used for the Calendar ‘Explorer’ style views.

Fast Sorter is the new options that allow you to set as
part of the index build the criteria for the records to be
displayed. The initial display shows a blank list allowing
you to ADD a filter.

igf) oK £ Cancel
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Add Parameter

Field |L.-5.ST-T}{ DATE

Operator | >=

[ ]compare against fields

Value ||:| 1/12/2019

Ok

Cancel

Once defined click OK.

Field — select the data item from the drop-down list.
Items allowed are those defined within the set-up
option ‘Define Extra Fields to Load’.

Operator — select the selection type. If using a date
item options are available to select for this/last year
etc. but remember this is calendar not financial year.

Compare Against Fields — select if looking to compare
one data item against another. Leave blank to enter a
value.

Value — enter the value to test against.

Case Insensitive — if testing a text item set to ignore
case when applying the filter.

You can add more than one filter, but each filter must be met for the record to be displayed.

Notes

The Fast Sort filter is held against the users landing page configuration. Where appropriate you
can use the COPY function to update one user landing page configuration to another.

To improve speed further you should restrict the ‘Define Extra Fields to Load’ to just those

items required — only include those items needed for the landing page or data visualisation

tools.

General System Options

List of Users Database

Datafile 2021

Within the Datafile system configuration options have often been set to allow for assignment of a Datafile
user to a record — whether that is, for example, an option in Sales Order entry to assign a ‘Order Taker’ or
to allocate a line manager to an employee in Payroll Employee Maintenance.

Often, there can also be a requirement to carry additional information against the Datafile user — their
email address, job title, mobile number etc. and to copy this into the record for processing — sending a copy

of an order confirmation to the order taker for example.
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Previously users have met this requirement by creating their own database to log this information, but this
means maintaining these options twice — firstly creating the user id within the MASTER functions for

Datafile access and then to create a record within the user database for the additional detail.

feature allows for a D02 database allowing for the user maintenance as one action.

This new

P

Home Tools Edit Links

User-Id ?

Full Name ?

Password ?

Authority Level (0-9) ?
User View Only ?
Default Company ?
Only this Company Id ?
Default Printer ?

Allow Enquiries ?
Multi-Company Enquiries ?
Allow "SLAVE" Enquiries ?
Allow DOS shell ?
Alternative Menu ?

Save Enquiry History 7
Alternative Desktop ?

Autherisation Limits - SOP ?
Salesperson Code ?

JOE

Joe Bloggs

JB61251

Q

-

DEM

93

<& K] &

0,00

Utilities

Department ?

Def Eng Company ?

Installer Desktop ?

-pap?

0,00

Set Up User No 4

W Pause System

[ Change Printer

JobTitle ||
Email Address
Mobile Mo

Messaging

When log on as the MASTER user and create/update a user-id any extra configured items will appear on the
right of the screen for updating.

Installation

Database Changes

The user database has a fixed name — D02.DFD and must be held in the DFCOMP file location (usually the
DATA folder). You can create the DFD using the Create/Amend Database Structure tools within the

Database Systems menu.

Select Database Systems followed by Datafiler Database Utilities and

Create/Amend Database Structures. To create the database, select the option to Create New Database.
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P

& & .
=

Ledger Contacts

Enquiry ==

Tools

Database to Create
D02.DFD)|

F4-Select ||Comp DEM

Specify Which Database

Edit Links

& - @

Stock

N @ N : N !
& - @ Availability

Litilities

=

Spooled
Reports

=

Messaging

@

Database to Create — enter the path\filename of the new Database — D02.DFD

P General Parameters

Title |Datafile User List

Date Format |DD/MMAY

auth-Level |g -

Title — enter the title for the database, our suggestion would be Datafile User List.

Date Format — accept the default DD/MM/YY format

Auth-Level — accept the default authority level of ‘9’. This is the lowest authority level — you need all users

who can look up to this database to be able to access.

Once the initial database header detail is defined you can then enter the data item structure. This database

follows a fixed structure — user-definable items can only be added as items 20-39. The fixed items are:

No

19

Item Name Type
USER-ID X (6)
NAME X (21)

SALESPERSON N

Description

Prime-Index. Holds the Datafile user-id.
Holds the username.
Holds the salesperson id number.

Once the mandatory data items have been added press the <ESC> key and choose ‘Data Items are

Complete’
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P Datafile User List - DATABASE PROFILE T M - >

Home Tools Edit Links
; fib Calculator E - '%, " - -
g o la ©& @

31 Calendar e -5 - i

s T Bwotlt &S B B iy s
Utilities Messaging
Record size in characters 30
Records per 1024 byte block 34
Prime-index dataname  |USER-ID -
Secondary index (1)  |MAME -

Secondary index (2)
Access by relative record number Mo
Mumber of records to be reserved 100]

Total number of bytes required on disk

F7-Option ||Comp DEM

Prime Index Data name — Select the ‘User-ID’ data item.

Secondary Index 1/2 - you would typically select Name as the first secondary indexes.

Access by Record Number — respond N

Number of Records to Reserve — enter number of records required (typically we would suggest 100 as an

initial value, increasing to 300 if the additional usernames accessory is in place).

You will then be prompted to create the database — respond Yes — and then to Write the Database to disk —

again respond Yes.

Once the initial database has been created you can then use the Restructure A Database tools to set your
own items as required. Remember though you are restricted to adding in the item number range 20->39.
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Notes

The system user-ids for MASTER, CONFIG, SLAVE and SYSTEM are not updated to the DO2.DFD.
Similarly, any user starting DFSQL, AUTO, NLDIF or DEBUG will not be added.

Existing user-id’s will be automatically updated the first time you log-in as MASTER user.
You can define ProFiler or Desktop Database maintenance options against the D02.DFD but
you should only allow update and view actions and can only allow update for your user-

definable items — you should not allow update of username or salesperson id here.

The DO2.DFD can be used as a lookup database within standard screen maintenance
functionality as needed.

Datafile 2021
Diamond and Premier Only

Menu Design — Revert to Original Company

As part of the menu design functionality the option exists to force the user into a particular application
company when they select that menu option. When they exit from that option, however, the user remains
in that company meaning that users must either manually swap back, or you configure other menus to
force selection of the ‘original’ company. This new feature within the menu design allows you to set to
revert to the original company.

Installation

Menu Design

Menu design options are configured via the CONFIG sign on. If sign-on as the CONFIG user and select the
required main menu or application menu a new option has been added to Revert Company.
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P T B - »

m Home Tools Edit Links

o
s
Utilities Messaging

Applic, Program or Motes P
Menu Mame or Program Path SL.EXE
Parameter 2000 Company |PLS Revert company? |[Y |™
Password Authority Level ? 9 Log?
Help Message Page Mo 0
Link to DeskTop backup set i

Company — select the company the user is to swap to when performing this action.
Revert Company — set to ‘Y’ to revert to the original company on exit from this menu action.

Note, the revert company option is only available on P-Program menu calls and not calls to another
application menu or the display of a note.

ProFiler

Select Application Company Datafile 2021

ProFiler allows you to configure a menu of actions to be processed automatically one after another,
sometimes referred to as a Q-menu. This Q-menu can be used to not only call ProFiler actions such as
reports and global updates but standard application functions such as batch order creation, document
production and so on.

When interacting with the application company you can use D03 menus based on the Profiler application
so that the user is directed into the appropriate company. If you need to revert to the original company, or
to swap company within a Q-menu procedure, then this wasn’t possible — meaning you might require the
user to select multiple staged Q menus to complete the designed process.

This new feature allows you to set a Profiler menu action to select a company.
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A new option type has been added ‘V’ which allows you to change company. If used Parameter 1 should be
set to be the company code which to swap to.

This option, if used outside of a Q-menu, has no user-interaction — the current company is updated to that
defined.
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